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Objective

 To give information about the INSPIRE Awards‐MANAK portal (E‐
MIAS) to the first time user.
 To give information about the process of school registration.
 To solve frequently asked queries/questions.
 To give information about the process of student(s) nomination
and idea(s) submissions.
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How to open INSPIRE‐MANAK website
• Through Keyword :

Type “Inspire MANAK” on google and click on the first link

or

• By typing” http://www.inspireawards‐dst.gov.in/ “ in any browser address bar.

Address Bar
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Section wise Details

Application user
section

Help Desk Query
Section
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Application User Section

These authorities have been
assigned the right to access the
E‐MIAS portal using given
username & Password
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Home Page:

Click on this Tab
to proceed

This is Home Page
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School Authority :
The schools participating in the INSPIRE Awards‐MANAK Scheme.

 Organising internal competitions in schools and nominations of two to three
best original ideas, in any Indian language, by respective the
Principal/Headmaster online through E‐MIAS portal on web‐link
http://www.inspireawards‐dst.gov.in

 These nominations are forwarded to the District Education Authorities through
E‐MIAS portal, who will further send these to DST through State Authorities.

All schools in the country recognized by Central Government or State
Government or local body (aided or unaided) having classes from 6th to 10th
(whether all or some) are eligible to participate in this scheme.

To open the page pertaining to School Authority Click on “School Authority” Tab
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Welcome School Authority ‐ Schools participating
in the INSPIRE Award Scheme
Before filing nominations on‐line, the concerned schools will have to do a one‐time
registration process (if not registered earlier) and get the online approval from District
Authority, after that school will receive user id and password for further process. If already
registered, please click on Login section and start the nomination process.
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For One Time Registration: (If Not Registered)

(You can fill the online form directly on INSPIRE website and submit to your District Authority for approval. Read
the instructions carefully before proceeding.)

A new page will open for registration of school under this scheme.
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Before filling for the
registration, school
must have the valid
email id.
It is advisable to use
the school email id
which can be used,
even if the authority
changes.

Important Note :

Continue…
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If the name of your school is not
available in the list, then choose
Others option from the
dropdown

Continue…
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Enter the name of your school as in the records of the District Education Authority,
since the registration of your school under E‐MIAS has to be approved by the
respective District Authority.

Fill the details of page and click

A Textbox will appear

Continue…

www.rajteachers.com



The next step is to fill in the location details of the school. The fields include:
Continue…
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When you press tab, a new box will open

The next step is filling in the brief about of the school. The page opens as
below.

Continue…
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A unique application number for school is generated after successful filling of
the registration form

Continue…
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Edit Button on the right side
can be used to edit the
information. Please note
that no changes will be
made, once the nominations
are sent for approval.

Continue…
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• Edit Button on the right side can
be used to edit the information.
Please note that no changes
will be made, once the
nominations are sent for
approval.

On Clicking
this Tab

Continue…
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On pressing a message will pop‐up

On the bottom of the page, Click Tab for Acknowledgement Generation

On Clicking this Tab, a pdf
will generate

Continue…
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Generated
acknowledgement
pdf will be like this

The same acknowledgement
is also sent on your
registered email ID.
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Once your registration application is approved by District Authority , your user ID and password
will be generated and send on your e‐mail ID

UserID is different from
Application Code for School.
UserID is used for login school
authority page.

To set the login password
use this link.
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Steps for setting Login Password (Copy and
Paste the link on browser)

Captcha Code Password of your
choice
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For Resubmission of OTR/ Submission of saved Files

School will receive an e‐mail regarding the Modification of application on its registered
e‐mail id.
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Search Application: for School Authority

Click on this Box

Enter Application no.
e.g. APP141308877865

OR

Enter registered email id
e.g.: abcdef@gmail.com

Click Search
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For Modification:

Click on School
Name and edit the

details

Search Application: for School Authority

Once editing is done 
click on                               
Tab
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Query regarding the school registration / nomination
Query1 : I have joined recently but I am not aware whether my school is registered or not in this portal. If yes, then

what is the application number or email id through which it has been registered? Who is District Authority and State

authority and what is their detail for doing any communication ? Further I also want to edit the school authority

details and other school details ?

Response : Follow the following steps:

Step 1 : Open inspire‐MANAK home page: http://www.inspireawards‐dst.gov.in/UserP/index.aspx

Step 2: At the bottom click on Click Here to Check Your Application Code & email Id

Step 3: Click on radio button of state details (select state) , district details ( select state and district) and school details

(select state, district and check the school name) subsequently to know the concern person details.

Step 4: click on submit button and result will be shown in the bottom.

Please see the steps from the next slide.
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To know registered email ID and Application No.
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Click on School
Details

If the school name is not
there in dropdown
menu, then your school
has not been registered.

To know School Authority Details
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To know District Authority Details

Click on District
Details
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To know State Authority Details

Click on State Details
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Query regarding editing school Details
Query 2 : I also want to edit the school authority details i.e. name, email id and other school details ?
Response : No, it is not possible from your end directly as you are viewing the approved data.
To do so, you need to call Help desk number or write to inspire email id with all the details while marking Copy (cc)
to district authority.
If authority will revert to you through email.

Call on helpdesk No.

Write an email to:
inspire@nifindia.org
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Query regarding nomination approval by District
Authority

Query 3 : I have completed the nomination of my school, but I am not where whether it has been

approved by DA or not. How to check the status through this portal

Response: Follow the following steps:

Step 1 : Open inspire‐MANAK home page

Step 2: Click on “search” from the top links of the page

Step 3: Write your email id in text field through which you have registered if you do not know application

number and vice versa.

Step 4: click on search button and you will get the result at the bottom as shown in next slide.
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Search Application
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If you have not forwarded, then status will
show “ Not forwarded” .
In this case you have chance to edit the
information by clicking on view on the right.

If you have forwarded and status is showing
pending for approval, then in this case you
need to contact concerned district authority for
approval or you may also called Help desk
number.
Note that you will not able to edit the
information.
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Query regarding Forgot password and username
Query 4 : My school is registered but I forgot user ID and password to login School authority page. I also forgot
application number and email id through which nomination was done. Please guide me how to retrieve the
same.

Response: Follow the following steps:

Step 1: First get the school authority details i.e. email id and application number as explained earlier.

Step 2: After retrieving the application number:

Click Forget Password
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Step 3: To retrieve the password, enter yore details here

Click on Get password

Step 4: After following the above step, you will get an email on registered email id for resetting.

Continue…
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To Login into E‐MIAS portal by District Authority

Enter the Details

Click Login
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Click here to start the 
nomination of students who are 
having creative technological 
ideas. After clicking, fill the 
information as ask. 

Click here to see the nominated 
student and adding other details 
and projects.
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Students Nomination
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Enter AADHAAR number

*UID if not
available,
leave blank

Continue…

www.rajteachers.com



List of Nominated Students: Application will show a list
of Students nominated by the school

Click on view to see the
nominated students
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For editing details click

Click on “+” button for adding
further student detail
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Broad Theme: Dropdown will
show some themes.
If the name of your theme is
not available on the list, then
choose Others option from the
dropdown.
A textbox will appear, write
accordingly.

Title of the proposed project:
Write name of project

Upload project synopsis file of
defined size and format
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In the title of the project, a suitable title describing the project should be given (for example
“A device to climb Areca nut trees”, “An assistive walking aid for the elderly”, etc.) and NOT a
broad theme like Agriculture, Swatcha Bharat, Swastha Bharat, Digital India, etc.

In the summary of the project, the following points need to be included – what is the project
about, what problem it addresses, and what the advantage is. Please see the example
below

Title of the Project: Travelling bag with folding seats
Project Summary: Many a times travellers have to stand while waiting for a bus or train at
the bus/train station as the number of seats available are few. The student has developed a
travelling bag where a folding seat has been incorporated. This can be unfolded and used for
sitting while waiting for the bus/train thereby eliminating the discomfort while standing for
long time. It will be especially useful for ladies and elderly.

Other documents, if available, may be uploaded.

TITLE AND PROJECT SYNOPSIS/BRIFE WRITE‐UP
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Tick this Box

Note:
Only nominated 
student’s bank account 
will be considered
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Upload Photo

Step1: Choose
file from your PC

Step2: Click
Upload Photo

After step2: Photo
will appear
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Application will show all 
green color rows once all 
student information has 
been completed.
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After completion, Enter the details of authorized person

Name of person 
who entered the 
details

To be verified by 
Principal or School 
In charge
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View & Edit: Press View & Edit button, if user wants to view
and edit particulars of the nominated students.

View & Edit: Press View & 
Edit button, if user wants to 
view and edit particulars of 
the nominated students.

Forward 
ApplicationOR
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Generate
Acknowledgement
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Thank You
INSPIRE‐MANAK Team

National Innovation Foundation‐India
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TITLE AND PROJECT SYNOPSIS/BRIEF 

How to write these correctly in the nomination form 

In case of any ambiguity feel free to contact us on our helpdesk no. 
9638418605, 9429873469or email on inspire@nifindia.org. 

INSPIRE Awards-MANAK Team 

For the title of the project, a suitable title describing the 
project should be given (for example “A device to climb 
Areca nut trees”, “An assistive walking aid for the elderly”, 
etc.) and NOT a broad theme like Agriculture, Swaccha 
Bharat, Swastha Bharat, Digital India, etc.  

In the project synopsis, the following points need to be 
included – what is the project about, what problem it 
addresses, and what the advantage is. Please see the 
example below 

Title of the Project: Travelling bag with folding seats
Project Synopsis: Many a times travellers have to stand 
while waiting for a bus or train at the bus/train station as 
the number of seats available are few. The student has 
developed a travelling bag where a folding seat has been 
incorporated. This can be unfolded and used for sitting 
while waiting for the bus/train thereby eliminating the 
discomfort while standing for long time. It will be 
especially useful for ladies and elderly. 

Other documents e.g. photo, sketches, if available, may be 
uploaded. 

The purpose of including ‘Title’ and ‘Project Synopsis’ in the nomination 
form is to get sufficient idea about the project being submitted hence 

proper care has to be taken while filling these details 

Filling the 

nomination 

form 

correctly 

helps in 

proper 

evaluation 

online -  

Remember 

all projects 

are first 

screened 

online, 

without the 

child being 

present to 

explain the 

project. 
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How to open INSPIRE‐MANAK website
• Through Keyword :

Type “Inspire MANAK” on google and click on the first link

or

• By typing” http://www.inspireawards‐dst.gov.in/ “ in any browser address bar.

Address Bar
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Section wise Details

Application user
section

Help Desk Query
Section
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Application User Section

These authorities have been
assigned the right to access the
E‐MIAS portal using given
username & Password
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Home
Page:

Click on this Tab
to proceed

www.rajteachers.com



Welcome District Authority: Districts Participating
in the INSPIRE Award Scheme
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To Login into E‐MIAS portal by District Authority

Enter the Details

Click Login
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After Login, this Page will Appear

abcef.123@gmail.com
XXXXXXXXX
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Various sections under District Authority
AUTHORITIES1.
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2. AWARDS AND NOMINATIONS
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3. MIS ANDMISCELLANEOUS
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DLEPC WINNER DETAILS4.

District Level Exhibition &
Project Completion (DLEPC)
winners details will be
mentioned here
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Section1: AUTHORITIES

The District Authority will be able to fill
registration application form on behalf
of those schools who do not have
internet facility for registering them as
School Authorities under E‐MIAS. While
doing so an official of DA is performing
the functions of school authority.

On clicking, this
page will Appear
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Unregistered
Schools

Pending request for
school Registration

Else Go
Back

Those schools who
have not registered
in EMIAS portal

Request pending with
District Authority for
One Time approval of
school
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All schools approved by
District Authority will be
shown under this page

This page will appear

Click this icon,
to get school
particulars
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If schools authority is not
able to access the login
password, district authority
can change the password
on school’s request.

This page will appear

School Application code

www.rajteachers.com



If school authority
registered email id is not
working or changed, district
authority can change the
school email id on school’s
request.

This page will appear
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If school has
forwarded the
ideas/innovatio
n nominations
to DA

Schools not participated
in nomination

Approved Nomination

If school has not
send the ideas
/innovations to
DA
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Section 2: AWARDS AND NOMINATIONS

Under this icon 
Approved, Unapproved 
and Revised 
applications of student
nominations can be 
seen.

This page will appear
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Nomination Pending
for approval

Approved Nominations

Returned for
modification
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This page will appear
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This page will appear

This will provide the user
the list of awards
sanctioned by NA.

List of sanctioned awards will
be shown to the user with
respective year and sanction
date.
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Click List of
Awardees

The User can take
printout of the
INSPIRE Award
Certificate of the
student by
clicking on this
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This icon is for
forwarding Summary
report and Utilisation
certificate to State
Authority

This page will appear
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INSPIRE Award
Scheme‐ Summary
Report on the
organisation of
DLEPC and SLEPC
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INSPIRE Award
Scheme‐ Utilisation
Certificate(s) of
funds released by
DST
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This icon is for viewing
Summary report and
Utilisation certificate
forwarded to State
Authority

This page will appear
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Section3: MIS and MISCELLANEOUS

User can
communicate with its
higher authority and
lower authority.
DA can receive
communication from
NA but DA can’t send
emails directly to NA
using this portal.

On clicking
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District Authority
will receive the
communicating
messages with
NA/SA/ and all
schools
under it.

This page will appear
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Section4: DLEPCWINNERS DETAILS

District Level Exhibition &
Project Completion (DLEPC)
winners details will be
mentioned here
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Query regarding Forgot password and username

Click
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Query regarding Updating District Authority Details

After Login

By clicking on Edit, you can make
changes in
• Name of Present incumbent

DNO
• Designation
• Department Name
• Complete Postal address
• Mobile No.
• Email ID
• Web address
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यूजर आईडी और पासवडड प ुनर्प्ाडप्त करने के लिए दिशाननि ेश: पंजीकृ त स्कूिों के लिए  

यदि आप अपनी यूजर आईडी, पासवडड, एप्लीकेशन आईडी और पंजीक ृ त ईमेल आईडी भ ूल गए 
हैं या फिर खो गया है , तो इस ेप ुन: प्राप्त करन ेके ललए क ृ पया इन चरणों का पालन करें।   

होम पेज पर दिए गए 
ललकं पर क्ललक करें और 
अपन ेएक्प्लके शन कोड 
और पंजीकृ त ईमेल आईडी 
की जानकारी प्राप्त करें। 

आवेिन संख्या और पंजीक ृ त ईमेि र्प्ाप्त करने के बाि , 
होम पेज पर दिए गए स्कूि र्प्ाधिकरण के लिकं पर 
क्लिक करें। पासवडड पुनः र्प्ाप्त करने के लिए कृपया 
फॉरगेट पासवडड पर क्लिक करें और और एक्प्िके शन 
नंबर और कै प्चा भरकर गेट पासवडड पर क्लिक करें।  

यदि आपकी पजंीकृ त ईमेि आईडी मान्य नह ं है और आप इसे बििना चाहत ेहैं , तो कृपया आवेिन संख्या , राज्य, 
क्जिा, उप क्जिा, स्कूि का नाम, पुरानी और नई ईमेि आईडी के साथ inspire@nifindia.org पर एक अनुरोि 
ईमेि भेजें। 

फकसी भी अस्पष्टता की क्स्ितत में हमारे हेल्पडसे्क नं 9638418605, 9429873469 पर संपकड  करें 
या फिर inspire@nifindia पर ईमेल करें.  

इंस्पायर अवार्डडस-मानक ट म 

पासवडड र सेट करने के  बािआपको अपनी 
पंजीकृ त ईमेि आईडी पर नया पासवडड बनाने के 
लिए यूजर आईडी और पासवडड का लिकं र्प्ाप्त 
होगा। ईमेि के लिए क ृ पया अपना स्पमै फोल्डर 
भी िेखें। 
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Guideline to Recover User ID and Password: For Registered School 

If you have forgotten or lost your LOGIN ID, Password, Application ID and 

registered email id, please follow these steps.  

Click on the link 

(given at Home 

Page) and check 

Application code 

and registered 

email ID.  

Once you reset the password, you will 

receive User Id and Password link to 

generate new password on your registered 

email id. Please check your spam folder for 

the email too. 

If your registered email id is not valid and you wants to change it, please send a request email on 

inspire@nifindia.org along with Application No., State, District, Sub district, school name, old and 

new email id.   

In case of any ambiguity feel free to contact us on our helpdesk no. 9638418605, 
9429873469 or email on inspire@nifindia.org. 

INSPIRE Awards-MANAK Team 

After getting Application number and 

registered email please click on School 

Authority in Authorised Login section. 

To retrieve password please click on 

forgot password section and fill the 

Application and Captcha.  
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