All About Computer Practice

Q1. =A% ¥ T W A A w9 A AT 7 7

Which of the following is the biggest unit of memory?

vfrmaréz (Gigabytes) arse (bytes) ez (Megabytes) faamamsz (Kilobytes)
Q.2. wrwagR = yrathEw e 3T i e afafda s 77

The primery purpose of software is to turn data into.

Jemrzz (Website) v==tdem (Infromation) stoma (Programs) smsseea (Objects)
Q.3. S 7 s frmw Wl = ® ?

GUI Stands for

vafewa o =wew  (Graphical User Interface)

e TR T2 (Greater User Interface)
miewa giaa s=xwa  (Graphical Union Interface)
TR ToR TTE (Graphical User Intereat)

Q4. 9 F = vt W AR & e sar & 3§ w57 § -
Key board keys that have arrows on them are called -
s Fer (Function Keys) v == #e (Navigation Keys)
Trarser # (Typewriter Keys) @rwera od@ #ist (Special purpose keys)
Q.5. ASSCII, EBCDIC s Tit-#rg, Tftaaer] areaar & IE © |
ASSCII, EBCDIC and Unicode are examples of Application Software's
@&t (True) v (False)
Q.6. Tz, sitfEn faew e & i W W) 9g= 1 998 a1 ®© -
The easiest way to access any part of the screen in the windows operating system is using the.

#r g (Key Board) = (Rat) varsa (Mouse) Siratee® (Joystick)
Q7. WRAAX A ........... off = T

A software is also called as a

wfwar (Procedure) Yot (Data) v (Programs) ==wiies (Information)
Q.8. IFHT WUT WIEAT F1 FAN T ol & | S T qA@ WAl F @ AW AT AR B W

ITENT H A ¥

Back programs make copies of the files to be used in case the original files are damaged or lost.

vagr (True) e (False)

Q.9. wrEATEET # W W W g off FEw
Microprocessor is often called as CPU

vadt (True) T (False)
Q.10. ... giefafe sfter 1 Fawa® wEal # B § AT IR g e T R I e 2
wowwowee Utility identifies unnecessary files on the hard disk and erases them based on users command.
3% s (Backup) sz wwe (File Compression)
szt o (Uninstall Programs) v'fewr #im s (Disk Clean up)
Q.11. =@ T® F AFIIR A GLEAT ATH FH T A0F GRAgqF = & fo 9 712 7, e swanr zaaat #
o = & T ST 7

This type of software is designes to help you be more productive tasks, and is widely used
in nearly every discilive and occupation.

FRIAHIT AFEIAX (Communication Software)
gfeferdy Afreaax (Utility Software)

vafts TwlidTm areeamr (Basic Application Software)
e AfweaaR (System Software)

Q.12. forft wrged &1 fe w9 & o J=T S ¥

Minicomputers are also known as.

vfae = #vgz& (Mid Range Computers)

Toqa feew ##gz@  (Personal Digital Computers)

e #Fgzw  (Mainframe Computers)  «weta vz (Laptop Computers)
Q.13. =7 ¥ famm Rarzw =1 IV AT TRIR F Fgex T/ Wem & forg 2rar 2

Which of the following device is used to play fast games on a computers.

== wxaa (Touch Sruface) == = (Touch Screen)
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Q.14.

Q.15.

Q.16.

Q.17.

Q.18.

Q.19.

Q.20.

Q.21.

Q.22.

Q.23.

Q.24.

Q.25.

Q.26.

Q.27.

Q.28.

Q.29.

% ata (Track Ball) vStafees (Joystick)
TR | frEar aréad FPgET e AT S /e 7
Which of the following would not be consodered as portable computer.
vt wvgex (Desktop Computer)= g% w#=zz< (Note book computer)
e Rfsea sfe= (Personal Digital Assistent) ==& & %1 =@t (None of these)
FTHE UF sseye suEw | Headphone is a typical output device.
vadr (True) et (False)
FAZETA FPYLX BEISER H ST Faifod AT T 8T § Weg Ll & |
Uninstall programs helps us to remove unwanted programs installed in the computer.
V&gt (True) Taa (False)
TR fearsa &t smwar #1 9 9rged ¥ 9§ § |
The capacity of a storage device is usually measured in terms of bytes.
vagr (True) T (False)
WIS farga Y smwer 1 wmre W § fEr s )
Capacity of the storage device is usually measured in terms of meter.

@& (True) v (False)
.............. TF |iEeT fearg
wouwwuwn |S @ pointing device.
vursa (Mouse) ez (Printer) =T (Scanner) #r are (Keyboard)
A F B T2t v FL, F2 sufe forar 8@t & ST BT T |
The keyboards keys that are labeled F1, F2 and so on are called .............
veFa Fw (Function Keys) =t #ir (Numeric Keys)
TEmrse # (Typewriter Keys) =yt 79w #er (Special purpose keys)

FoH AE o =R 7 g ar O F A1 T2 B OFed § -

The keyboard keys like Caps lock that turn on features on or off are called.

e & (Function Keys) Fiitse # (Combination Keys)

vzt @it (Toggle Keys) =orer v #r (Special Purpose Keys)

T2 AR, o Bieeie, TEEE T AR T #:T 36 TF I0hF & S=id @l 14T 2 |

Word processing, electronic spread sheets, database managers and graphics programs
are all grouped under the title.

st s (Browsings Programs) srfe feew (Operating System)
v uftade |aeaar (Application Software) ¥=r Uz z=rde (Data and Information)
S, A3, AT AR BT g # o o T T

Keyboard, mouse, monitor, and system unit collectively also known as
wifere @ (Solidware) wtweaaz (Software) v'=rE Jax (Hardware) = @z (Firm ware)
H[AET TR T AW AT AT B ATFRHE Fad 2 |
Output of an image on the monitor screen is often called soft copy.
vadt (True) T (False)
el FafeT e # o ¥ ¢ uw 9T wer Smar ¥
Each 0 and 1 in the binary numbring system is called a bit.
vadt (True) T (False)
W Y T IR TR A AT AT R R R F o Fr AE F SRS e ¥ |
Catch memory is used to store most frequently accessed infromation from the RAM.
vadt (True) T (False)
forezw 91 @0 ¥ A€ A1 e ArS ot wET ST ¥ )
The system board is also known as the main board or mother board.
V&gt (True) T (False)
ASSCII, EBCDIC sir gf #i szl #rs =i 2 |
ASSCII, EBCDIC and Unicode are binary coding schemes.

vadt (True) e (False)
FAE F B Tl W o T & Ford B &, AR FEd B |
The keys labeled 0-9 on the keyboard are called.
%o @ (Function Keys) v'=gaf #iwr (Numeric Keys)
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TreaaseT @ (Typewriter Keys) =yt 79w #er (Special purpose keys)
Q.30. #. <t ¥\ = waaw wTe fww g sl 39 7 )
A CD ROM stands for Compact Disk Read Only Memory.
va& (True) e (False)
Q31 ... ¥ % AR Few ¥ S T, S FPgET F A a9 a9 § |
wowwwwe CONSists of step-by-step introductions that tells the computer how to complete the
task.
vy (Programs) =raax (Hardware) et (Data) — sitsswew (Objects)
Q.32. i &1 s = waaw &1 . dweaa 71 A CD-R stands for CD-Recordable.
V&gt (True) T (False)
Q.33. .. TF JFUTST AR ¥, ma wew ¥ FPgeR A9 AT qEreAr 1 gaftad Far © |
wowwwe |S a background soft ware that helps the computer to manage it's internal resources.
v faeew |tweaaz (System Software) = (Information)
stser (Objects) % & #rs 7=t (None of these)
Q.34. fiiex T 3 AT HATSTYE HT TEH Fal ¢ |
Output of an image obtained using a printer is called as hard copy.
vadt (True) T (False)
Q.35. f=fafam =it wrEar w8 o €, fam:
Following are the file compression programms, EXCEPT
famfaa (Win Zip) v (RAID) faw w (Win RAR) @& faw (PK Zip)
Q.36. it feer T 5% AR Sedd B0 & o ¢F Fed & | 37 W g fafs ¥ siws sifea i s 20
A track on a disk is one of the many circular ring areas where data is written magnetically.
vadt (True) T (False)
Q.37. v e ww e = fRarsw 71
Floppy disks are removable storage media.
va&r (True) e (False)
Q.38. #r M & 5 AT ™ AR F Fem= I S ® W FEd T
The keyboard keys that have arrows on them are called.
wFer #e (Function Keys) it e (Combination Keys)
vafae s Navigation Keys =yt 99w #sr (Special Purpose Keys)
Q.39. wrEFAERET A WE: W, W g, FEd T |
Microprocessor is often called as CPU.
vagr (True) et (False)
Q.40. 35 Tz fae U ATz T ¥
Eight bits make up a bite.
vadt (True) T (False)
Q.41. HAffieX T TSR AW AT HSTYE FT STEHUT FT © |
Output of an image on the monitor screen is often called hard copy.

vagr (True) T (False)
Q.42. ... AThher HATeoted BT &, TOFHT THHTT FFT ITANT H S ITeil TR 1 TSR F AL AT
A F o ger ¥

......... are graphical objects used to represent and open commonly used applications.

st (G.U.L) s (Priners) i@ wadt (Windows NT)  v'smawi= (Icons)
Q.43. &3 W F waew 4. & 5 . 71 A CD-ROM means CD-RW.

@&t (True) v (False)

Q.44. ™ % =R far gar v

Data stored in RAM is

gRaa Wea gmr =1 (Is non-volatile)

YR % B 9% & @&t 21 (Is only there while the power is on)

AR T FA & FS (AT TF & @ar 2

(Remains only a few minutes after the power is turned off)

= BT 8, AR 9rET Bl B IR g ST © )

(Is permanent and only lost in power failure)
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Q.45. HAr IR F AIAT W 97A T -
A CD-R stands for CD-Regional.
@& (True) v (False)
Q.46. wifex &1 WrAfeF ST o F AT @ )
Primary function of a monitor is to display information to the user.

vadt (True) T (False)
Q.47. Tew wwE AW () .......... TR A AE B T
Random Access Memory (RAM) is .......... type of memory.

=t (Permanent)  v's®amr (Temporary)wer (Flash)  =d (Smart)
Q.48 The external memory of the computer is present on the motherboard in the form of slots.
v (False) (True)
Q.49 The internal memory of the computer is present on the motherboard in the form of chips
v (True) (False)
Q.50 cache memory is used to store most frequently accessed information from the ram.
v (True) (False)

Windows Vista
Q.1. The "System Date" and ""System Time'" are the date and time as maintained by the
computer’s internal clock.
Treew 3T 7 Rrew 2w 98 aie T 999 © | S FPgE 9 ARG 931 g1 geted 8 © |
v True/ w& False/ o=
Q.2. Disk cleanup is used to rearrange your files so that they are not broken up.
e Tl ST FT ST HrEAl F GG O F forg, frar s @ )| fea T senr-sen 7 w0 )
True/ =& v'False / o

Q.3. In Window Vista a folder system is also called a "'Directory System."*
feosrs forer # wieek faew it T faeew oft wea 7
v'True/ =& False/ e
Q.4.  rtf" stands for *'rich text fromat"
rft =1 oo 5 R T wiwe’ )
v'True / a& False / e
Q.5.  You canclick on ......cce.... to learn how to use Windows Vista, obtain troubleshooting

information, receive support and more.
e faeeT & ST B S SR ST AT S AT FRA § AEE q97 T TN b A

o e e R
"Search"'/ == "Windows"'/ fi=rst
"Start"/ wre v""Help & Support™/ &= tz wure
Q.6. In MS paint to draw a curved line, we have to click the ........cceeeeuee. icon.
TH TH YT TRAHI W T T FOET R B T B HATEHT IR ToFerd e 2 |
v"'Curve"/ = "Line"/ @z "Polygon"'/ uifermr "'Rectangle"’/ =&
Q.7.  eveeernens refers to the height and width of the characters to be printed.
................. BT 5 I arer IFeX A s 3R e # wefia Fwar ¥
v"'Font Size" / wi= arst "Border"'/ sz
"Cell"/ &= "Font Style"'/ w= wr=a

Q.8. There are the buttons which are present on the ""Title bar™. EXCEPT
¥ T TEEA 9 UL IS BT 8, Raw
v'Minimize/ fafy wrgst Start/ =&
v'Maximise/ #f¥aares ¥'Close/ s
Q.9. Disk Defrangementer is used to to remove unnecessary files on your hard disk to free up
space and your computer run faster.
fowr Rz 1 3TN 3o BT % ¥ Ag9anit wEa @t gem, Res | & are #3739

FEGET HT A T § F1F FF H AT FLT |
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Q.10.

Q.11.

Q.12.

Q.13.

Q.14.

Q.15.

Q.16.

Q.17.

Q.18.

Q.19.

Q.20.

Q.21.

Q.22.

True / =& v'False/ e
To change the size of your picture, Select ""Image =  Attributes™ from the menu.
A TER & AR T & o g ¥ e D wisgE doee w1

v'True/ =&t False / o=
To start the calculator application click *'Start™ and select ""All Programs
- Accessories = Calculator.”
FAFA B Ve FA F T = W s 7@ s somw > tRfrds > Iegoe Joee
w2 F

v True/ =& False/ o=
............... can be used to create and format large and complex text documents.
................... T ITANT I T A A3 SHIHE B AR FIA 3 HiHE F & fore fwar 5w
AT T |
""Calculator/ =gz v""WordPad"/ =&t
"NotePad"/ Ared= "TextPad"/ 2=ae ¥=
Notepad is a basic text editor that can be used to create simple documents.
AT UF A THEE Ui ¥ s ST0T ¥ AT AER0 FgHE IR F 9 @

v'True/ w& False/ Tera
A folder system is also called a " ........cc..... "
HresT T F T s off 5 T
"Direction System"/ s faew v'Directory System™/ s frew
"Directroy list"/ smagt fore ""Folder book™'/ ®iw=x g%

A folder within a folder is known as a *"Folder list."
HITE F e WIeeT (Hiest o’ F A\ & ST S ¥ )

True/ & v'False/ e
What is the name of the new "glass-like' effect on Windows Vista that displays
semitransparent effects on dialog boxes.
faerer e W A TE-oTeE ThYe HT ATH FT ¥ ST SEEANT ST U 8T IR SRAE
wefita # Far ¥ |

v AERO/ T g sme s OREA/st 3R T

Transparancy/ ZiauEr None of these/ ==& & #1g =&t

A rvnnienee is like a container in which you can store files.

................... TF FeA oar & Foad o7 wrEgal #1 €Ik & 99 ¢ |

"lcon"/ sw=== 'document”/ srrgEE v''folder"/ wresx  "'Sheet"'/ fre
The operating system’s job is . :
UF ARTET Reew 1 w17 2

to exeute many useful commands easily. 2 &R Iwwf FHIT H FAEET § GRS FEAT

to make request for service through a defined application programme interface.
TAHE AT 32hE F a0 51T qar & forg, s e

¥'to control the computer at the most fundamental level./ #vzz< % wiferF T F1 Fgra FAT
None of these./ =% & #r =&t

The windows interface is based 0N ....ccceceeeeunnnee J TR ST s T ATETRT 7 |
v"'Graphical user Interface' or GUI/ wfterer goe Sexaa ar GUI

Application Programme Interface or (API)/ u=idem suma sexwa (API)
"Clipboard"/ f¥cw=s None of these/ == & =g =&t
The name of a file consists of two parts, the File Name and the subfile name.
T = AW & &7 9T BT © HIEA AW AR qaREd AW
True/ =& v'False/ e
To access the location of the particular file quickly, you create a shortcut icon for the file
and palce it on the desktop.
et e T g TgEn & fore so SeRefT o) SHE Aiahe T Aewe SEE JaR FRA ©
vY'True/ =& False/ Tera
In Windows Vista windows sidebar contains mini-programs called gadgets.
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Q.23.
Q.24.

Q.25.

Q.26.

Q.27.

Q.28.

Q.29.

Q.30.

Q.31.

Q.32.
Q.33.

Q.34.

Q.35.

feierer argeaR # fiF Somm S @ e foem wwa ¥
v'True/ =& False/

A file created using Notepad is stored W|th the eXteNSIoN ...ccceeeseeneens

AW T ITT FH TR AN TR pngm%mwm%n
Irwyigdows vista two types of * 'searchers" are supported: Regular search Instant search.

i faeer W |9 & TR F AW T - R |9, T '
v True/ =& False/ m&=
When your computer is booted and is ready to use, the screen you see is called
the ...ceeueee :
T B F TE A HUHRT FFGEL ST F o1 Faw 2rar 7, O B =01 91 5w To § 98

FEATT B |

"Table top"/ ==ty v"'Desktop"'/ T=weta
"Laptop"/ dueta None of these/ =% & 1 =&t
"Computer™ is an application which performs functions same as that of a handheld
calculator.
FAGET U TART T S FSeeT FPGEX F GAHT F HLAT T |
True/ =& v'False/ e
............... is designed to prevent and remove spy ware.
WX B2 3T a9 &M F + Torg, fesme forar mar 1

User Account Control/ == s@se Figra Windows Firewall/ f&=wr wmaame
v'"Windows Defender/ fiEs fRdez Parental Controls/ ¥&a wgar
The clipboard is not available in Windows Vista Programs.
iR faeer # faetoane Wi =@ B 7 )

True/ @& v'False/ e

What is ""Windows Aero" ?/ ‘“fae T’ @ar 7 ?

It is the graphical user interface for Windows XP.
iR v & fom i oR SemE 70

¥'It is the graphical user interface for Windows Vista.

iR faeer & foro wnfeser oR Sewma 70

Application Program/ t=ider siwma # | None of these/ ==& & =g =&t
Which is the basic program of a computer?/ # gz #1 aa& Taa HAar T 87
v'Operating System/ sitafem faeew Software Program/ |m=aaz soma
Application Program/ w=i@em sum None of these/ =75 & #rg =&t

As you type, the text Automatically moves to the next line it reaches the right end of the
margin. This feature is called ""Word Wrap."
T[T T ARG, TG AT & e BIX T 969 A 8 AT SF9e &@d: 81 S0Tell argd H 2139 8

AT 2| 28 TR w9 Y0 wEa 2 )

v True/ =& False/ e
""Log Off"" is a power-saving state./urax afem s |
True/ w& v'False/ e

In windows vista, you can see multiple programs running simultaneously on different
areas of your screen.

v True False
The ..ceeeeeeee menu is used to enhance the apperance of the contained presented in a
document.
"Insert" "Edit" v"'Fromat" "File™

The ""text" tool is used to add text to a paint object.
¥ H IFET A H ST T e F forg frar smar 70
vY'True/ =& False/ o

" eeseennnns " helps in gurding your computer against malicious software.
.................... FIF FFgE H AR TR Aaifed aTreaar ¥ g I H OHEE w2 |
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Q.37.

Q.38.

Q.39.

Q.40.

Q.41.

Q.42.

Q.43.

Q.44.

Q.45.

v""Windows Firewall"'/ f&=rs wrazars "Windows Defender"/ fi=r fewsx

""Spy ware"/ wrEaaR None of these./ =7& & #r$ =&t

.............. is a basic text editing programme and it is most comonly used to view or edit text

files.

...................... TF IRF T TR U ¥ 3R T 9 ¥ ThET STENT IFE H/iEd e

3R TR w3 & forg ST 70

""Calculator"'/ ey v""Notepad"'/ <=’

"Address book"'/Tza g% "Paint"/ %

In a windows operating system screen saver is / fiss siteifeén frew & &=iA qax

helps in gurding your computer against many types of malicious software.

fafr=T vaR & sEifed aeaaR ¥ FPgE 9 gRAr W HeE wAT § |

is a long, vertical bar that is displayed on the side of your desktop.

TF T dfdehel I BT & AT SEREiT # U A TeRid 8T 8 |

¥'is a programme that displays on image, animation, or just a blank screen on a

computer after on input has been received for a certain length of time.

TF WOMH ¥ S FRGET W IS, A AT FS GG T HS TS 7 (0O I s i e ¥
None of these./ =& & #r =&t

Features in Windows Vista make it easier, safer and more entertaining to use your PC

virtually anytime and anywhere.

e faeer & ffeR Tor &1 9/t &t agoa =9 & =l off Swn w0 & oo sam, gfea

HAGSTS a9 2 |

v True/ s False/ o=
The programmes on the .......cceeeeees in Windows Vista remain there and are always
availble for you to click to start them.
e faer & F TTH I F WA T AR 'R fFed FE W sien v o AR w2
the ""Most frequently use programmes list.""/ #re fFra==<it gore W™ fore
v"'pinned items list"/ fas szew fore "Documents'/ sgdea

""Control Panel"'/ %2 T
In Windows Vista .....ceeeeeee is a power-saving state.
e fawer & ura AT sEe )
Log off/ wtm-sitw v'Sleep/ =i Restart/ feere Lock/ wt®
AERO is an abbervation of .......cceceeeeeee / AERO faa afera =7 71

v'Authentic, Energetic, Reflective and Open./ sitmfes wenfes fwifdea siw s Airthmetic,
Essential, Reflective and Open./ sitzafes witma Reafea sk s

Airthemtic, Essential, Reflective and Object./ siftemfes wifere femfea sie

sitsatvea Authentic, Essential, Reflective and Open./ sitdafes wiftraa Reafrea e

ElLE)

At the bottom of the screen, you can see a long, thin bar which is called as ......ccceeeeuees
T F AT Th T 3T Il O S B R e, FET ST ¥ |

v""Task bar" / zreramr "Title bar"/ zraza =

"Menubar"'/ =@ ""Spacebar"'/ ®maR

In Windows Vista a ""Clipboard™ is .....cccceeeeenee. | e T § T A =l

an application program./ ts T=i@= ST

v'a temporary storage area for information that you have copied or moved from one
place and plan to use somewhere else.

AT F o, aremfos BT & SR o UF T | S A1 gE FR aEd § i R s

TTE TN FT Gl & |

an operating system. / w& sitafeT forew None of these./ =% & =g =&t
.............. is a basic text editing programme and it is most comonly used to view or edit text files.
................... T A TFET URET MU ¥ SR 9 9 O ST TFEE HWEA H @

T tRe F & @ g@m 7
""Calculator"/ #@geex v""Notepad" / Frede
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"Address book"'/ wza g% "Paint™ / 3=

Q.46. . .eeeenene , Is a drawing programme that can be used to create modify graphic images.
.......................... TF T TH ¥ T STt mithE TR A R FRA AR WiRwE w79 # forg
foram ST | 70
"Brush"'/ ser v"'Paint"/ = "Notepad"'/ A= "Wordpad"'/

Q.47. The ..ceeuee. menu is used to enhance the apperance of the content presented in a
document. "File™

Q.48. Alnsert:... is a rectangilditSection on the sefedotinadt's used to display information and
other programme.
BT T e TF AFATHFR 90T & | o= = i) s s weffa fF o 21
Icon / s Desktop / T&=weia v'Window / f&=r Panel / %=

Q.49. The capability of an operating system to run multiple programmes at the same time is
called ""Multitasking."
TET w3 fRmer e o ary F2 9o ) w6 R S awar ¥ ) 98 &T0ar Hed TR e ¥ |
v True/ =& False/ moma

Q.50. In Window vista, you can see multiple Programme running simultaneously on different
areas of your screen

v'True False

Q.51. The name of a file consist of two parts/ wr=a & am9 & 3 W B ¥ |
Folder Name/ w#re=< 3% v Extension/ wsd e
v'File Name/ wrzer 3w Sub folder Name/ &sr wieez =

Q.52. We can Navigate through text using

TEFT ST FF BH I § [T F GHA ¢ |

Cpu /#rdiz, v'Mouse/ wrs® v'Key board/ #=r Moniter/ sifyex
Q.53. srfem forew =1 w1 ¥

YReRae fRarsq % Tg= # Fgred FAT AW | IS AT

T FT AT FEAT v Hford TR U R F FLA FEAT

Word Processing

Q.1. In MS Word 2007 when text is selected, a ".....ccece.. " is automatically displayed.

THUH, € 009 § TFIT AAFE T T covvvrre, = et B g |

Taskbar / zreramr Main Toolbar/ fafigeam

¥v'Mini Toolbar / 37 za= Menu bar / =R
Q.2.  You can make for a TOC using: TOC % 39anT #&3MT a1 ¥ 7 |

Heading styles. T =m=em) Custom styles. (¥ w=aw)

Outline levels. (sm3zars waw) v All of these. (ST &)
Q3. e contains command for opening, saving, printing and closing a file.

........................ H HEA F WA, 99 FH UF 9 F & oI F#A7E Bt 7 |

"Home"/ &= v""Office Button"'/ sitfea se= "View"/ =g "lInsert"/ =&
(@ 10 N offers a wide variently of options to design documents.

SEGHE T ST A & TN s Tafr= TR & fawew e @ T

Microsoft Excel/ wrzwratee v Microsoft PowerPoint/ wresmEtee qrawarse

v'Microsoft Word/ wr=#atee o€ Microsoft Access/ wr=mEiee T
Q.5. All of the following Ribben tabs are displayed in Word 2007, EXCEPT

fRu g AR Rae 3, 98 2000 U wefifa B ¥ fEm,

Home/ a= Insert/ Z& v Tools/ === Page Layout/ ¥ssmse
Q.6.  When you use the mouse to move the insertion point, the shape of mouse pointer is like I-beam.

TS AT AN AR B JF FA & (70 AISH HT ITANT T & AF A9 @z |-3 & 5

FT B AT 2 |

v'True/ =& False/ et
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Q.7. Index shows you at a glance, the topics that are included in the document and make it
easier to locate information.
3399 UF TR | agHe | i 5 zifuem @ e §, fSea gEer #@ @ s e
z
v'True/ @& False/ e
Q.8.  You can click on the ""Format™ tab under ""WordArt tools™ to modify the WordArt as per

your requirements.
HEAFATTAR TEAE BT WIRETS F F o, ‘a8 7o’ § “wrwe’ 29 W fFas @ 70

v'True/ =& False/ me=
Q.9. InWord, afileis called as a ......ceeeuue.. - R B e 0 2 -t FEAT T |
"template"'/ THuRe” "form"'/“‘wt”
"database"‘zeTeE” v""document™’/*‘srgEe”’

Q.10. The Mail Marge feature, combines a list of data, typically a file of names and addresses.
T A WG W T A o, wrEe AW ugd FErEA o v |
v True/ =& False/ e
Q.11. Microsoft Word is the only word processor availbale in the market.
WA IS T | HIGE FFaT a8 TaEs T |
True/ =& v'False/ e
Q.12. Hyperlink identifies a location in the documnet or a section of text that you name for
feature reference.
TTERfeE STHHET W U T 41 e # fivea wear 8, B wirsr 3 swn & oo am T R
True/ @& v'False/ e
Q.13. A is a reference from one part of a document to related information in same
another part.
..................... T w8 S ST F U AN @ G B A AT | e 7

Hyperlink/ srza=fers ¥ Cross-referecne/ =ma-foha
Document/ =gz Linkage/ fe@st
Q.14. For Indentation you may use the ""Decrease Indent™ and "Increase Indent" icons in the
"Paragraph’ group on the "............. " tab for identing your text.
YT THAT T TIT S W TAT I 7 IR T ga HRE e iR e = @
JYENT L GRS T |
Insert/ =&  v'Home/ 8= Page Layout/ ¥ Jsmse Data/ 3=1
Q.15. In MS Word 2007 the ""References™ tab contains spell check, the squares, and track
changes.
THUE. T€ oo W Rk 3w W et =, REiE, S 3w W9 B T )
True/ @& v'False/ e
Q.16. The "...eeeeeen. " is a dictionary of synonyms which you can use to find words that are

synonyms with a term.
.................. HATF eal H AL & T ST GHETEST el i @it & fog & & © |
Translate/ zrace Spelling/ =femv' Thesaurus/ frara Research/ &=

Q.17. A" rvrveriennnns " is a listing of the topics that appear in a document with their associated

page refences.
.................... wF fawg = ¥ S srde W oSt aeta OhE ST & |1 Sufeud ST © |

Index/ == Table/ s
Clipboard/ feewars v'Table of contents/ 2= sife F2ve
Q.18. You can format your document automatically applying styles, available in MS Word
2007.
TAUA. I8 | IR e F SN FE AT A9 STRIHS FT ACAEH T ¥ HIAT F 96 @ |
v'True/ =& False/ me=
Q.19. A M " is a connection to a location in the current document to another document
or Web Site.
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........................ F ST 31T TAE STEgHe A R A w gy ST a1 JeErEe ¥ S § |
Link/ fer=w v'hyperlink/ s=wfe® hypolink/ zr=aife= linkage/ feiast
Q.20. To view a document in the Print Preview Mode, click on the Office Button and select
"Print = Print Preview."
fiir g We ® srgiT #1 T & T s @e W few v Bir > fie Sy dcee s )
v True/ =& False/ Tera
Q.21. You may use the ""The Auto Complete Feature' to automatically correct the grammatical

and spelling mistakes in your document.
ST | HIgE AR, Aot swte 9 Tataar | S 81 oW & fog (T Ater weele wer

FT ITENT T B |
True/ =& v'False/ e
Q.22. Using a word Processing application you can create, modify, store, retrieve and print a
document.
T BT |
vTrue (@) False (o)
Q.23. "Mini Toolbar' provides easy way to access the most frequently used formatting
commands.
Tl TR & SRY SR STANT B ATel RITATET FATUS T6 Tg=- 1 @ TR 2T © |
v True/ =& False/ o

Q.24. To print only selected pages in your documnet, you may use either the ""Current page' or
""Page" option under ""Print Range."
StagHT # Faa Aorae e g s #r B 7 & fog, s Bie W d ar @ w3 A
‘Yorsr” TaweT T ST X qHRA 2 |
v True/ =& False/ o
Q.25. MS Word 2007 when we click on the Office Button the ""Edit" menu is dispalyed.
THUA. I 000 | H(fhg Feq F fFasw w7 w “ufer” =g wehia gar 7|
True/ =& v'False/ et
Q.26. AMeeeeenaene " is a pre-designed document useful for creating common purpose
documents such as a fax, invoice or business letter.
T, AT AT TAATAT e SN FTH FIAT B AT o, wF Tew ¥ fewre fmm g s R0
v'Template/ 3w File/ wr== Form/ =t Database/ ===
Q.27. A multileve list shows the list items at different levels rather then single level.
wetTorad foe ArEed & g UF 'R IR T e At w3 ) e )

v True/ w& False/ e
Q.28. A " is used to organize information into an eazy-to-read format of horizontal
rows and vertical columns.
Cell Sheet Box v'Table
Q.29. To remove individual character at the left you may press "............
IR T O TR s e W e & o s B I T GRS &
Delete/ feeie v'Backspace/ e Enter/ T=x Spacebar/ smar
Q.30. When you click on ""Format Printer' icon on the ""Home" tab, you can see that your
mouse pointer changes to a ™.....cceueeee " icon.
ST AT BN T T, HiHT YT 3SR IR fFeld Fe & AT STRT ATSH ETZIR e F TR HT BT
EISURS
¥'paintbrush/ ¥zsrer I-beam/ |-si= Arrow/Tr  4-Way arrow/ sg=rfia o

Q.31. You may create a new document using standard templates provided by Word by
checking on a template name in the "*"New Documnet' window.
TE 000 H FHATT LIS THAEH F ST F & fow g wragde” &=t § 3w W w fow w13
AT Y STRIHT HT FATE FT qohl & |
v True/ =& False/ e
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Q.32. MS Word's Mail Merge feature facilitates you to mail your documnet about special offers
to a large number of people.
AT T F WA AT TR T STANT I AF AV BT (IR S/qrai & a8 § 30 SHgie w1 /A

TS F GHA F |
¥ True/ =& False/ e
Q.33. When you move your mouse over a button, a ............ is displayed. That provides a
detailed description of what the button does.
FIE T FAT HTH FIAT & TqF TEH o forrer =i e w7 )
v'Super-tooltip/ guwzates Sub-tooltip/ wezafes
Info/ ===t Key-tip/ #i-fea

Q.34. MS Word 2007 can quickly sort text, data or numbers ascending or descending order.
THUA. T€ 000 IFAE ST AT FaX ST T AV gt & AFAR ARET AT AT F7 § dsil § e T
e

v True/ w& False/ e

Q.35 vvreerennns Applications help you to create different types of written documents such as
personal letters, from letters, brochures, faxes and even professional manuals.
........................ TR ATTHT TEAA o2, HiH 2, FUR, BF 3 Faamas Jgsed o fafv=

TFR F fafea SgHe TR FT # AEE F © |

v"Word Processor/ =€ @z Word Pad/ =% %=
Note Pad/ =z 3= None of these/ =7 & #rg =&t
Q.36. The ""Mailings™ tab contains the items required for mail merge.
Jferm 39 ¥ A WSl § a9 AT WA B 2 |
v True/ =& False/ e
Q.37. Word places footnotes at the end of each page and end notes at the end of documents.
T2 H FeAeH TAF U F 3T § AR WeAEH THgHT F I § B ¥
¥ True/ =& False/ et
Q.38. To remove the hyperlink while retaining the text, right - click on it and select "Remove
Hyperlink."
TEfeE # Rgg 70 3 fog Tae & 3R s fras w3, Ryg sreafeis w3 v 21
¥ True (@) False (o)
Q.39. MS Word indicates formating inconsistencies with a red wavy underline.
TE W ST wRART A aoia sEesd & | el S T

True/ & v'False/ e
Q.40. To automatically correct the document, we use
TIFIHT T A G T B A, BT s JTANT T B

v'The auto correct feature/ siter e =R
The auto complete feature/ sifer Fvciie ¥R

Formating/ wrfe Building Blocks/ fafez sarea
Q41 AMeens " is a common application for news paper columns.

I YR Hrerd F o, A uweliae ® -

News reading (== ffsm) v'News letter (== @=x)

News (=) News editor (== tfzez)

Q.42. Personal letters, form letters, brochures, faxes and professional mannuals can be using
word processors.
TEAA e, BIH O, SATSeY, B, M AgIed F 39T 98 Newk ¥ R S ¥
v True (@) False (o)
Q.43. The set margins, select ""Margins’* from the "Page Setup’* group on the "'Page Layout" tab.
T ¥ F F o A AT s o § A s 39 W e wRa §)
v True (@) False (o)
Q.44. Drop caps are the first characterls at the beginning of a paragraph that are enlarged,
convering several lines.
ST F°8 AUTH FT ATH AN TAT & ST Agd IST BT & L 5 ATl aF Tell 21w @ |
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Q.45.
Q.46.

Q.47.

Q.48.

Q.49.

Q.50.

Q.51.

Q.52.

Q.53.

Q.54.

Q.55.

Q.56.

Q.1.

Q.2.

Q..

v True (@) False (rerr)
A multilevel list shows the list items at different levels rather than single level.

v'True False
The ""Page Layout™ tab contains margin, orientation, and spacing properties.
I ST T W Wi, f@RTE e |AfE Sodts mire B R

v True (@) False (o)
A " is used to mark a certain location in a document.
g | fafea 9 32 Fftea A W og=m & foe sae e Sar 7
Index (ZeF) Hyperlink (srzu=feis)
v'Bookmark (g#a) Table (=)
You may click on ""Replace All'* button to replace all occurrences of the search text by
specified new text.
FTT AU TFE F G U T 9 99 dFe F Ruem w9 # forw smo CRaea st e )
T X T T

v True (@) False (rer)
While working on a documnet in MS Word 2007 when we click on the picture, it is
surrounded by eight boxes called **Sizing handles' which is used to to change the size of
the graphic.
THTA. T€ 000 H T Fd U 6 & TER W fFd Fd &, AT Whd & AR $ 98a & (g, 386 =0
TE TS A A9 AT & Foraar Arsfei dved #&d § |

v True (@) False (rer)
While changing the level of an item in hierarchy you can increase the indent by using
BEWEH | AETH & ©R W dead & fog A1 THH ITENT FX TI€ T el dhd ¢ |

v"Tab"/ 3= "Backspace''/ s#e= "Delete"/ fe<ie ""'Spacebar"'/ srgar
Footnotes or Endnotes are used to provide certain “.........................

FEAEH T TISAEH T ST o + forg o strar 2

v'References/ fokw  Information/ g==m Points/ =tz Lists/ foee

If you want the data to be automatically get updated in a document when the current
data changes, check the “Update automatically” box.
Ife AT =Ed & fF Srgdie W AT SO ST U B W0 AU AT AHiTHA S Hwowd |

v True (@) False (7o)
HIZhEFE I8 gT0 Yo B T R s 2vqeed &t S9anT 39 e S IEgHE F
forg =% = # 1) varr  viRsw v fard EEEE)
StHgHE § HigE ATHY, WieHT, TR & Tatat &q: 3@ 81 I & g T Ater F9eiie feER’ #1390 &%
THET T | & vIaa
THHT ITAT T B 29 § qT T GHA B | Hrirg \&iEI TR
varsq
.............. T oo, AT A€ RO T (AT v ursREE 98 vVasie <)

Spread Sheet

In formulabar, an adjacent range is specified by giving the starting and editing cell
addresses separated by @ .....cceeeeeennes

HHA W, IE T FT F AT U F g T 4o AR Bl ¥ s T T 99F T § |
Semicolon/ &fta (;) Comma/ = ()
Full stop/ gereta (.) ¥'Colon/ =te= (3)
The cell address is displayed in the ""Text Box™.
e | A vz fears @ R
True/ =& v'False/ et
A e is a visual representation of data and conveys the information in an easy to

understand and attractive manner.
32T SR IS FT GHAT H A AHGF q4F H Age w7 ¥ Foi v )
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v'chart/ =& table/ 2o picture/ o= graphic/ mfe=s
Q.4. Informulas, a non-adjacent range is specified by giving the cell addresses separated by a .......

R TEC: (L T ST 5 T Ao ugE & WRA A THeRe I H FU FHT
Semicolon/ &farem (;) v'Comma/ % (,)
Full stop/ geeta () Colon/ =te= (3)

Q.5.  Youcan use the ... to enter and edit data, instead of editing directly in your work sheet.
T T O FEhElE e TR 78 FAT A8 @ A 32T A URE AR e T & T T
FT 30T off X g T |
v'formula bar/ wreger s title bar/ zrzear
menu bar/ 3gar space bar/ @@ar

Q.6. Your Excel 2007 file is stored with the extension "............
HATTH TR 009 HEA ‘oo,  UFEETE * 1T WX BT ¥ |
"*.docx" v xlsx" "l "zltx"

Q.7. Inan electronic spreadsheet or worksheet, data can be edited, new data can be added,
and unwnated data can be deleted.
TorelE Weelie ar adelie § TeT A ufte, A YT wr wiee ST sgeantt Ter A Refe fwar o awar 21

v True (@) False (7o)
Q.8. The "Review" tab contains proofing tools like spell check & also has button that let you
add comments to a worksheet and manage revisions.
‘R’ 29 Ao = A AE G A BT § AR TAH S 9T BT @ S FhAie A gAaeor & fog wie
I Sire # giaEr T |

vTrue (@) False
(o) Q.9. The ™.
" tab contains proofing tools like spell check.
| 2q § geT o9 B 7, o
v"Review" (Reg)  "'Data” (srer) "View" (=) "Insert" (z@¢)
Q.10. You can create and design our own work book templates.
AT AT GE HT THgF 2We TaR 7 FeomeT = 7w # |
vTrue (@) False (o)

Q.11. In aspreadsheet programme as you move from one cell to another, the reference or

address to the active cell appears in the "Name Box."
Y & AT TF AA ¥ A AA W T FA T, A U A w1 U9 ar Rebw Amw atww § Iaftaq 8 S ¥
vTrue (@) False (o)
Q.12. To start the Microsoft Excel Application, click on the ""Start™ button and select ""All
programmes = Micrsoft Office > Microsoft Office Excel 2007.
WA T TR B P FA & oY, ©1e de7 W fFaw w=F “dta T > wrshEee. St
- HITHETE ATHT T 000”7 ToFe F ¢ |
v True (ar) False ()

Q.13. The "Insert™ tab lets you add special ingredients like tables, graphics, charts,
and hyperlinks in a spreadsheets programme.

‘e T AR T, WhF SN BTEUerw S 9T et A ey A ghaer e 20
vTrue (@) False (o)

Q.14. The text that appears in the bottom margin of the page is called as the *"Footer™".

ST 29T IS & AfEH ASH I IR T § 3 g FEA 2
vTrue (@) False (wre)

Q.15. In Excel, a formula always begins with an equal sign (=) and uses airthmetic operators
like +, -, *, /, %, and ” to perform addition, subtration, multiplication, division, percent
and exponentiation respectively.

THA § HREAT T TR (=) F o ¥ gF B ¥ AR I8 WIS, "erd, YO, W, Thied AR e
FE & o FAgER aReAtes d=es of +, -, *, [, %030 N 1 35T FIa # |
vTrue (w&) False ()
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Q.16. While working you may have to reference data from more than one sheet which is called
referencing multiple sheets.
T A UF T sAfEw b 3eniie ) w W # W A ¥ O aw ok aediue siew wEemn ¥ )
v True (@) False (o)
Q.17. The defalut page orientation setting is "*Landscape’.
“Trem’ Rwtee I sifa=e= &t 70
True/ =& v'False/ e
Q.18. Mveeenens " is a method which aids you in forecasting values.
TS " ET W ® S Ieg & YEigH H AEE F © |
"Find"/“wr=” "Replace/“Raem”  v"'Goal Seek™'/“sie €%’ "Go to"/‘wwr =’
Q.19. In MS Excel 2007, below the ""Ribbon"", we can see Name Box on the left and the Formula
Bar on the right.
THUH. THA Qo0 H Rad & = ardl HiX 790 aiF| A TR AR HEAr 9% 7ok AT © |

vTrue (@) False (o)
Q.20. A M " is a prewritten formula the performs calculations automatically.
.................. gafefed w8 7, S Ed: TOET #OEE FRA S |
v""Function"/ e "Equation"/ z¥e=
"Template"/ Za<esa "Reaction"/ Ruge=
Q.21. MS Excel 2007 is used for different types of .......ceceeueee varying from vary simple to complex.
THUH. TFA 000 FT ST FaR-T T6 R F oo, I T ST ® S 9T ¥ AR S wrt
T ITENT B ¥ |
v'calculations/ T manipulations/ #ggere=
presentations/ sieer expressions/userT

Q.22. Your excel file is stored with the extension "".xItx"".
AR TR W THFLTE & a1 €< 8l 2 |
True/ & v'False/ e
Q.23. "Autocorrect™ is a feature of Microsoft Excel 2007 that makes entering a series of
heading easier by logically repeating and extending the series.
“HATETRFS” WTTR AT THIA 000 FT VAT HIER & ST ST F1 Aiihd ©F F 7T AL T w1 A6
AT |

True/ & v'False/ e
Q.24. ™A relative reference™ is a cell or range reference used in a formula whose location does not
change when a formula is copied.
“Rafes fore” T I a1 I Roh| © S ST wiaer § 3@ 89 8T 8 99 BIgar A w1
== § qitada J8t 2rar |
True/ =g v'False/ o

Q.25. While changing the level of an item in the hierarachy you can increase the indent by using.
B | 3520 & WX W JeaE & o o9 399 SUAnT F3 39 ol a9 @ |

v"Tab" (=) "Backspace" (s#==) " Delete™ (feie) ""Spacebar" (FmaR)
Q.26. To set margins, select "*"Margins' from the *"Page Setup'* group on the ""Page Layout' tab.
v True False
Q.27. To remove individual character at the left you may press "......ceee..

T ARG A I AR B e F ol s R I w w2
Delete (fziz) v'Backspace (s%&@) Enter (v=3) Spacebar (Faemz)
Q.28. Drop caps are the first character/s at the beginning that are enlarged, convering several

lines.
3T T YTUATH FT JAW AL 8, S g dT BT &, T F3 AT OF Bl Bl 2 |
v True (@) False (o)
Q.29. The intersection of a row and a column is called a "................
I SR R FTFT o " FEATT B |
Table/ z== v Cell/ = Data/ Te1 Sheet/ =iz
Q.30. A ..eeeeeeeee is a file that is provided by the application in a "'ready to use" format.

......................... T U wEd B, S R T g w § uwelited g e Far ¥
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Sheet/sfr= v'Template/ Twoes Book/ 3= Report/ fware

Q.31. A .. is a visual representation of data and conveys the information in a easy to
understand and attractive manner.
................ 32T T e FOseE ¥ iR g A qwen & o s s st ada | wfoared wwar #)
¥'Chart/ =r¢ Table/ o= Picture/ fas=r Graphic/ e

Q.32. To move among the worksheet in your workbook, you need to click on the ""Workbook™ tab.
Ao g W Al aweliew & @ q@ w2 & oy “adgw 3@ R e w i srawadr end 2 |

True/ =& v'False/ e
Q.33. A theme comprise of a color palette, font set, and effects.
v'True False

Q.34. You can view two areas of worksheet and lock rows or columns in one area by splitting or
freezing panes.
whfeifer ar sAifsir 39 F g T Tl & SF AT F I G § S TE A W X AT FAW H AR T

REN
v True (@) False (rerr)

Q.35 M " are individual designs that can be applied to different parts to the document.
[ " e fesrea & R S sagde & fafre ol # f s oawar 2
"Graphics"/* ‘wfrr” v'"'Styles"'/ =Tz’

"Pictures”/ fw=x"’ "Themes"'/ “f="

Q.36. M "* contains commands for opeining, saving, printing, and closing a file.
THIEA T AT, AT, FoAlSl, T i w0 o1 FATS 280 Bl T |
"View" tab/ = 2= "Office Button"'/ sitfeer se=
"Insert" tab/ &2 2% "Review" tab/ =g 2=

Q.37. When a formula containing an absolute cell reference is copied to another row or column
in the worksheet, the cell reference does not change.
S UF e, TR aEeie ¥ g A A1 FeW & A 6 S H @7 99T § a1 98 9 [Ohe Jeadr Aet
) v True (@) False (o)
Q.38. The "header™ is usually the title you give on the page.
T AT & ZTefed Bt & O s ¥ ) T 9o 2

v True (=) False (rerr)
Q.39. The text that appears in the top margin of the page is called the ...............
U & U A § I 39 T oo FEd T
Footer/ gz= Column/ =temv'Header/ #=< Paragraph/ Iwmms

Q.40. In a spreadsheet programme a table is a selection of two or more cells.
Breefie T ¥, 9 &1 AT & | ARF AT FT qorwer @ |

v'True (@) False (rerr)
Q.41. The "title" is usually given as the footer.
TTEed, Hieek ¥ faar wmar ¥ True/ = v'False/ e
Q.42. To stop the automatic relative cell references, i.e. to make the cell reference absolute, type
- R character before the column and row number.
I e = & forg oty wafem 3 & @=a; W #1 AFa & o, Fem s T W FR F WA o
e TTET T T
# (hash)/ # (&) v'$ (dollar)/ $ (ste)
% (percent)/ % (o) * (star)/ * (=R)

Q.43. A theme comprise of a color peletle, font set, and effects.
TF A F FoR I, B AT AR IHae e 8 2 |
v True (@) False (rerr)
Q.44. To select a group or range of cells, click on the cell you want to begin, drag your cursor
and release it when you have reached the end of the selection.
A & TH T T qoge T & oY, | 49 § A7 P& FE0 =6d 8, 39 a4 R Faw 79 2| J07 T B
3T FW T AT TR I & S0 DR 0% TFT T W B A 7 |
v True (@) False (o)
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Q.45.

Q.46.

Q.47.

Q.48.

Q.49.

Q.50.

Q.51.

Q.52.

Q.53.

Q.54.

Q.55.

Q.56.

Q.58.

Q.59.

If we require to add more data to be on one page, we change the page orientation to land
scape.
TF U7 0 3 T 91 fe v & fog, 39 A =T oeed § 99e § |
v True (@) False (7o)
Each worksheet can be used to organized different types of related information.
TAF TR F ST Al TR A awta gEAr @ Entea w0 & o frear S wwar 71
v True (@) False ()
The *"table™ is a visual representation of data and convey the information in an easy to
understand and attractive manner.
‘TEA’ T A TR T TG W WERIT FAT  TAT A HT ARGF AR FEA T TR FAT @

True/ s v'False/ e
"Themes™ provided with MS Excel 2007 are universal designs that unify all of the styles.
THUA. TR Rooe § & g3, ‘4w uw wrasiifas Romea @ o ft e & fog faa Sy 210

vTrue (@) False (ere)
In Microsoft Excel 2007, a single file or document is called a ".............
WTEAHEITE T 009 H, TH FHAl BEA AT STHIHT oo FEATT T |
v'Workbook/ g% Worksheet/ i
Sheet/sfz Notebook/ Freg®

""Notebook" contains a collection of one or more worksheets and, optionally, chart sheets

containing graphic pictures of your worksheet data.

‘Fregw’ | TF AT AUF T AT BT 7, AT AL W JAF qele ST A WiEF TEER B 27
True/ @& v'False/ 7o

With the . ......... option, you can freeze either or both, rows and columns ie. regardless of

where you are in the worksheet you can see the information in these rows and/or columns

at all times.

.................. AT & AT A AT FIAW AT AT B PR T A 8, AATG FAeE T g AT SHAT IF AT

FOW W G T G T |
"Split*/" oz "Arrange*/‘‘sis’
"Fitter*/* fhe=x’ v"'Freeze Panes*/ ‘st ¥=’

You can create charts to represent data more effectival in an electronic sheet or worksheet.
TAFLIAF FHElT AT BLelie H 2T A AF srhiF T0F F o & o s = JaR w3 7 )
v True (@) False (o)
In a spreadsheet each cell has its own address called as "cell address".
Heoiic | TAF Ul FT AT TH BT & o0 I 3H Fwd 7 |

v True (@) False (o)
A template file in MS Excel 2007 has an extension “................
THTUH. THA 009 ¥, IWAT BEA BT TFASIT oooonene 1
“.docx” “yltx” v XItx” “.zltx”
Ao ” is like an accountant’s ledger consisting of rows and columns.
................... FHMSIT & FET WA & GAM 7, S A 3 Hiew § @ T4 2 |
Table/ 2= v'Microsoft Excel 2007 /trwa. Ta&e oo
Format/ wae Sheet/ =fr=

A “table” is a visual representation of data and conveys the information in an easy to
understand and attractive manner.
‘IR’ T2T FT T TY W TG FAT & TAT GAAT T AEGF TS ATE AGE TGS T 9

True (=) v'False (o)
T AT UF A AE R I2Teie W FH T @ BT § 91 g8 i wediue wficw FEan ¥ )
vah et
TH.UH, T 009 FT TN A= TR & .. I T ST 7, S 9 ¥ oaR S w1 O
Iyt B F )
REEENED VT EGERRE] EEERE]
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Presentation Graphic
Q.1. The "Insert™ tab contains the basic set of objects which you can insert into a slide.
“Fme” I W Tl smeoe & e T B ¥ 9 ae s # 3 ) uwd §)
v True (@) False (o)
Q.2. Click ""Replace All*" to replace all occurrences of search text by the specified new text.
TEgHT # Rl T A wEE 9 AU 3wae ¥ Room w9 & fow CRoom s s e 71

v True (@) False (=) Q.
K T N " graphic is a visual representation of your information and ideas.
............................ Tt T =T AR R w7 e AeReE # )
"WordArt"'/“=gsme” "ClipArt"' /" ferasme”’ v"'SmartArt"'/ @’

" Autoshape"'/“‘smerEm”’
Q.4. Tostart a Microsoft PowerPoint Application, click on the *'Start" button and select ""All
progrmmes = Microsoft Office & Microsoft Office PowerPoint 2007"".
ATSREIFE GIaTEiEe Tllds & €T F & o ‘'’ 929 W) fFas +=<F ‘sdAta o
>  wrzhETe AifhT > WEREeE #ihg gatEize 000’ R AT F E

v True (@) False (rerr)
Q5 M " refer to a ready-to-use picture.
 eereeeeeeeeeeeesenn 7 3uAET F T AR fUesER qe wear © |
"WordArt"/“ag s’ V"' ClipArt"/* frerasme”’
"SmartArt"/ =g " Autoshape"'/“siterem”

Q.6. Toopen arecently used presentation you may click the office button and then click on
the presentation name in the list displayed under ""Recent Documents'".
BA | ST 0 T ISRe # Are & fog, st 927 R fFow a6 ‘Rie i’ & sia weia
T e AW W fFeE w1 ¥
v True (@) False ()
Q.7.  SmartArt programs are designed to help you to create an effective presentation.
TIEATE T FT ATFSF ASI BT G FA § weg & forg fesrs fmr mar 71

True/ @& v'False/ o
Q.8. The "...e.e. " tab contains tools that controls how to slide show is presented.
TATEE O FT FH AT T, TABT FETA T AT TA oo TEITHEW T
"Design"/ s’ v"'Slide Show"/“wrzz @’ ""Review"'/ ‘Reg’ "View" /s

Q.9. Minature pictures of slides displayed in the slide sorter view.
TATEE A2 F H FEE A BT TN AR A 2 |
v True (@) False (rer)
Q.10. .ccvevueeeee which displays icon that represent commonly used commands such as Save,
Undo, and Redo.
....................... TF ATEH TSR Far & FEd o &9 § 35T 89 arel S o9 949, 37,

AR g wa £

Home Button/ g === The Ribbon/ f==

¥'The Quick Access Toolbar/ ffa+ tw@ Taemr The Office Button/ siffra e
Q.11 A'M.ee. " is a connection to a location in the current documnet, another document or a

website.

........................ TAAH SETHE & T A FF SHIHE AT JaTdI5E & did e arel q99% @ |

Highlink/ =r=fei® hipolink/ s=afe®

linkage/ fe@st v’ hyperlink/ srwfe=
Q.12. .eeeeene are used to create slide shows on the computer

v'Presentation graphics Analytical development programs

Super Slide packages Slide maker tools

Q.13. To preview your presentation as web page, you need to add the ""Web Page Preview"
command to Ribbon.
TSRTH F A9 U & &9 H g w9 & fog, Rew § I 39 e’ wie B Se @ srawdar s e |
True/ @& v'False/ e

www.rajteachers.com



Q.14. With "'Slide Show View" you can see how your graphics timings, movies, animated
elements and transition effects will look in the actulashow.

True v'False
Q.15. In graphic presentation, programmes each presentation is divided into ............
TR AT AT H TAF TAST oo, ¥ foaefora Brar 1
charts/ =g v'slides/ =rzga
tables/ = pictures/ faF=r

Q.16. In PowerPoint "*Match case™: you may check this box for a case sensitive search.
taeEtEe ‘A 3w gaeeia (e dfafe) w9 % forg =w ot A A% wa v
v'True (@) False (re)
Q.17. "Scale to fit paper™: check this box to print the slides with an outer frame.
‘B e Yo wTEE W ATSe WA & 91 BT F & fore =| ot o= w |
True/ w8 v'False/ e
Q.18. In PowerPoint "'build effects™ are animations to slide contents..
qlatEiEe ¥ e Shae’ TAES F deeve & THINTE BT © |
v True (@) False ()
Q.19. A " is a pre-designed presentation designed for common purpose such as photo
album or a quiz show.
......................... AT 329 S Whiel Ueaw a1 fas o & fo v qaafia seieem #)
"Chart"/ =r¢ "Table"/ Z=s= "Slide""/ ==z v Template"'/ ¥
Q.20. You may create a new presentation using a template provided by Powerpoint.
qlaTEise g1 YoM [ T TFeEd T ST S AT A0 IS Y 9O T T © |
v True (=) False (rer)
Q.21. We can insert a video clip on a PowerPoint Slide.
qieRaEtse YSiea ¥ g0 fhedt 3 T S fFa wr auEe w9 ¥

vTrue (@) False (o)
Q.22. When you move your mouse over a sizing handle the pointer becomes a ".............
Round Arrow v'Two-headed Arrow Plus Sign Four-headed Arrow

Q.23. PowerPoint Presentation is a component of following application software.
qtaTatze Jsicem fefofe ueitem s &1 o e )
Leap Office/ foro stfea Start Office/ =r siffea
Open Office/ stra= siferer v'"MS Officefumua. sitfta
Q.24. "Slide Show View" is an exclusive view of your slides in thumbnail form.
‘warEE T ) dad & 9§ @il wrseE A wehia #ar 2
True/ w8 v'False/ e
Q.25. Headers and Footers are used to add information such as slide numbers, the time and
date, a company logo or the presentation title to the top of a hand out or notes page in
your presentation, or to bottom of a slide, handout or notes page.
IS W TTHTST AT A1 U & FUL AT A1 TATES T 9T, G 3R AT, FIAT 6T AW AT
TSI FT T A e & o ¥ AR geX F ST T 7 |
v True (@) False (rerr)
Q.26. To see a preview of your slide in a window on the screen, click on the Quick Access
Toolbar and select "'Print = Print Preview"".
@i TR &= 7 s s @ g @ e & oy, few o goer W s v (i
- iz g’ #1 doF = T
True/ =& v'False/ e
Q.27. In Graphics Presentation Programs each presentation is divided into charts.
T IS W | TAF Wi e af =red # fasnfor grar 71

True/ =& v'False/ e
Q.28. Using WordArt graphics, you can effectively communicate your message in a quick and
simple way.
True v'False
Q.29. You may change the presentation views by checking on the buttons displayed on the
M eeeeeaes " at the bottom of the screen.
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"Title bar™ ""Menu bar™ "Tool bar" v'"'Status bar"
Q.30. "Animations' refers to addition of special visual or sound effect to your slides.

v'True False
Q.31. Using powerpoint presentation graphics is simple and it is used for effective presentation
on a topic.
TlEaTETEE ASETE H TN FIAT qga A ud G off fawm awg v it @ & fog
EUEn |
v True (@) False (o)
Q.32. A "review" is a way to looking at a presentation.
True v'False
Q.33. In Presentation Graphics "........... " are used to add information such as slide numbers,

the time and date, a company logo or the presentation title to the top of a handout or
notes page in your presentation, or a bottom of a slide, handout or notes.
ST TTHEFT T, oo FT ITNT AT | TSI AT IS U7 & FUL AT TATS,
TTATST AT AEH U & AT A AR GG, S TASE qAT, 0T AL ATGA, FOAT FT A0 AT
ISETA TR B @A F o w7
Hyperlinks/ o= Tables/ z==
v'Header and Footers/ 3= 3k g=d Charts/ ==
Q.34. The sizing handles at the slides are used to adjust only the height or the width.
R = R wiim 850 T STANT Faa FA18 AR =SS F agiod F:27 & fog, o ST €

v True (&) False ()
Q.35. Mirrrrreenene " takes up the full computer screen, like an actual slide show presentation.
JRS " ATAE FATES AN AU A ALE W FEGET T X AR AT T |
Slide Sorter View/ wrss |téz =1 Normal View /" 7wt =g
¥'Slide Show View/ sz =it =1 Notes Page/ Fres =1

Q.36. The "Outline™ tab shows your slide text in outline form.
“HT3TATET 3T UF TAES THS BT HSSATI & &9 | fe@mar ¥ |
v True (@) False (rerr)
Q.37. Aslide layout refers to the arrangements of elements, such as text, pictures, tables, charts
and movies, on a slide.
TATES AT, TF TATEE U I, ae”l, forer, =d iR fohew <9 wfodicsr &Y =g & weftte
FET T |
v True (@) False (o)
Q.38. If you have a large number of slides in your presentation, you may find it more
convenient to use the ... to view all your slides and change their positions.
i SATIF ISR H FAF TATZE B, AT oo FT SYANT FF AT JTETET F 9 aqry
TAEE H <@ T & AR IaF WM H IRa0T F a9 @ |
Normal View/ swie =g v'Slide Sorter View/ =z wtéx
=
Slide Show View/ wrse @it =1 Notes Page/ =res =
Q.39. You may use either the Normal View or the Slide Sorter View to delete a Slide.
v True False
Q.40. In Microsoft PowerPoint your file is stored with the ............ extention.

HIZHIATHE GEaTETEE W ATTRT BT oo " TR % @y =) g ) 47 .doex*
Q.41. ¥Mhgpthe pointer becopigs a ............. , you ¢an gagrplacehadder to the location you wish.

Round arrow Two-round arrow  Plus sign v'Four-headed arrow
Q.42. A "Clip™ may be a single media file, including art, sound, animation or movies.
‘T’ uw fimer Wz wEa B awdt & S o, wds, TR a1 gEe i 8 w9 |
v True (@) False ()
Q.43. M " are details about a file that help identify it.
e VR wrEd & fERer ¥ S 3§ usee W Weg R © |
Desktop Porperties/‘ s&eta sradisr’ Window Properties/ f&=rs s’
Advanced Properties/*‘tzaig o=’ v'Document Properties/‘srgie sradir’
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Q.44. The "Sizing Handles™ at the slides and corners of the selsection rectangle can be used to
adjust the size of the place holder.
o R T sra & e W AR AR 9 AR (At ER & SuENT WEEest & ST By
Ty w7 % forg fmar wmar 710
v True (@) False (7o)
Q.45. To open a file that you have previously saved, click the Ribbon and select "*Open*".
TE 9 H TS HEA B e F o, Rem ) o 7@ CAim o v T

True/ @& v False/ e
Q.46. Mvreernnns " is the main editing view.
...................... g uffew =g ¥
Slide Sorter View/ wrss |téz = v'Normal View/ Jnfer =g
Slide Show View/ wrss @it =1 Notes Page/ res =

Q.47. We can insert a audio clip on a powerpoint slide.
iavaEize oo ¥ 89 Al T THE F 9T § |

v True (@) False (o)
Q.48. In powerpoint the “Insert” tab contains tools to design your slides.
True v'False
Q.49. The“........... ”” tab contains the basic formatting tools.
e 7 39 ¥ Iftw wRARET T B §
“Design”/ fesr=a “View”/ =
“Insert”/ =& v”’Home”/ g=

Q.50. The “Slides” tab makes it easy to navigate through your presentation and to see the
effects of changes and also rearrange, add or delete sliders.
vTrue False
Q.51. The “Outline” tab shows you slides as your thumbnail sized images while you edit.
TfRT & SR “ATSTATET 3T AT TATZST BT Feel & ATHR FT @Rl * &9 § e 2|
True/ w8 v'False/ e
Q.52. In PowerPoint the “Insert” tab contains tools to design your slides.
RIERC ECa M- i B B | ESI S| o B O s L R S

True/ =& v'False/ e
Q.53. wrEd # @, 99 w4, BT F39, 3R 97 w0 & e Fr wefiia v arar st 92T )
vadr T
Q54 i, T O wrEe ¥, S ST A o 'l & forg arefre sk e & Wi
T weT = FEte = )
AT = AR IR Ty
Q.55. & AT ufawEiEe B W FA T, AU AT USRI ¢ F AW F AEA o F soih (e o
T
vag EE)
Q.56. =@ =g ¥ wrse A ST TR TR AT 2 |
v'EATEE |l At ESIESI ArSTATZA

DBMS Practice
Q.l v uF AE F A7 fohes & AW A YEAT F qHA § |
You can start the name of the field with a space.

=& (True) v (False)
Q2. " UF e Hisorwed § mE Iwn g wh W R e iR wei| w qur W
e # uftads wr & o frar smar 21

Neesasennenes " is a database object that is mainly used to enter and display records and make
changes to existing records onscreens.
= (query) V&g (form) Rare (report) g« (table)
Q.3. Al ) uw fafire R Fww wer B § A9 29a W o REE Sied ) E= oged o2
Primary Number is a unique, sequential number that is automacically incremented by
one whenever a new record is added to the table.
@& (True) vem (False)
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Q4. ¥I= Ffaw T RFE o 2 s Rafe & ar # g=r ot aa8 BT 3612 91 W 2 |
Each column is a record which is the smallest unit of information about a record.
@& (True) v (False)
Q.5. ww BT fmr o wF aren srseye ® faar 2o iR F9hs ¥ Jar frar S R )
A form is a printed output generated from tables and quries.
@& (True) v (False)
Q.6. T # zrer-AA=T 29, IO AR FATS T2 B ¢ |
The ribbon has Task-oriented Tabs, Groups and command buttons.
vagr (True) et (False)
Q7. . TF TAFIR SETeE e frew & o a8@ ¥ T 9 €I, e,
na%ﬂ ﬁ-rrqﬁ? AR TG F /AT B
............. "isan electronlc database management system which can store, organize, access,
manipulate, and present information in many different ways.
v'uH ww e o0 (MS Access 2007) w75 (MS Word)
ww uy wwa (MS Excel) uw ug yraeEtse (MS PowerPoint)]
Q.8. UF TEAIF @ F AfUFAX ST L9 FFR F BT 7 |
A professional database is the most widely used database structure.
@&t (True) v (False)
Q.9. g« gum fihee g0 UF TR ¥ FRfET W F |
The tables are related or linked to one another by a common field.
vadt (True) T (False)
Q.10. & 37 32T =TT F FoFe F 7, a1 Rowd M’ & seia o Rwiee Modts sefela 2 )
When you select a data type, its default properties are displayed under *'Display

Properties."
=&t (True) v (False)
Q1. “.... VAT T(ET HT ST Fael GEATHAT H €I F & Torg fowar smar 210

M esesnnnes " data type is used to store numbers only.
s (Auto Number) T7ge (Text)  vHsx (Number)  I=/zrew (Date/Time)

Q.12. fewitz Iog 1 ITNT A I 1 0 F & fog. fFwam S 2, S 77 Rt & Sig 9 = fies 7 &=
B U2 B AT ¥
A default value is used to specify a value that is automatically entered in a field when a
new record is added.

vadt (True) e (False)
Q.13. “ " TFAE 00 W FIAAT B WX FI@T 7 |
" eeesenisnns " stores the information in Access 2007.
vZaa (Table) Frar (Quries) R (Reports) % (Forms)

Q.14. e Nadt UE fagroar ® o fhee #r avia w R

A field property is a characteristic that helps to define a field.

va&r (True) T (False)

Q.15. “.... " TET TTET H TN A, SHRAT, AF AR A LR F & forg famar smar 31

M ereenns " data type is used to store images, documents, graphs etc.

srewtei® (Hyperlink) v'OEL sitssse (OEL Object) 2= (Text) feafae (Discription)
Q.16. “. 7 oiee W UeX Ry 9 arer e A siftsaw e & 9§ oty wwar w1

M eeresnns " decides the maximum number of characters that can be entered in the field.

wiwe (Format) =gz wr= (Input Mask) — #=r= (Caption)  v/fiee |rew (Field

Size)
Q.17. == H AT oo, ¥ w=R A 2
The information in a@fetatBer)is stored in wre=z..(Falder).. vZaa (Table)

Q.18. =Z. (Charfywice 32T 22 ¥ 3R THET ST 758, Tse 31T G&T & T0eqor 3R wear e worar &8t
KIS é‘omz Y w7 & oo frm smar #1)
PP, " is the default data type and is used to store text entries like words,
combinations of words and numbers and numbers that are not used in calculations.
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Q.19.

Q.20.

Q.21.

Q.22.

Q.23.

Q.24.

Q.25.

Size)

Q.26.

Q.27.

Q.28.

Q.29.

Q.30.

Q.31.

Q.32.

TFae (Text) e (Number) ¥\ (Memo) vFEr (Currency)
THE 3T T BT AT AT FIAET FH H IS FE g9 © |
In Access, you can sort data in ascending or desending order.
va& (True) e (False)
ST H R fAvg ) FE e AR Wi+ F oo tRm v wide Tem w7 w, e e
FET T |
Access provides different window formats called ""Lists' to display and work with the
objects in a database.
@& (True) vem (False)
THRE |, TAF STH Al BIEd H LR el 8, o w8 -
In Access, every database is stored in a single file which has the extension.
".docx™ ortf* v".accdb™ "t
2T <12y, fihes W T T TET F TR BT G0 FAT E |
The data type defines the type of data the field will contain.

va& (True) e (False)
........... wT T fhee W "ufea Ter @ w7 & fore frar wmar 71
A e is used to identify the data stored in a field.
oo (Table) vfres = (Field Name) st (Box) s (Bracket)

T ARl GEATS T UF whied W ¥ |
A database is an organized collection of related information.
V=g (True) T (False)
e " T2 TET T ATE TG & AR ATTEIFAT T HIAR 32T Tew= B bt war 2
" e " simplifies data entry and controls what data is required and how it is to be displayed.
wiwwe (Format) v =ge wr= (Input Mask)  #wr= (Caption) wies |zt (Field

THRE @ A AW F o FIE TR FEA 7, S FOS A OAAR FA A I FEAT B AT FA W OASE
FET T |
Access automatically creates a code for the primar${rkay(Rakieh helps makes quries and
other. operatigdsrFr wer Fxawa (True)
woowoues provides a number of data types.
€ 2000 (Word 2007) YUFE 000 (Access 2007) A
200w (Excel 2007) R @rEe o0 (PowerPoint 2007)
T H w5 Rats s, Refie wear ar AifRwrs war w o w37 gt 2
It is difficult to add, delete and modify records from a table.
@&t (True) v (False)
THE 000 FT BT R R ®E F ST FAT A@E 94 W@ ¥
The ""Form Wizard" feature of Access 2007 makes it very easy to design forms.

va& (True) et (False)
T AT I WA 8 AT UF 747 I2T99 o1 &, o7 3o, Hi, 37 R S 3aree stfsorse o1 A
Hferie 39 § Wiee e ¥

When you open a database or create a new one, the names of your database objects such
a tables. forms and reports appear in the Navigation Pane.
vagr (True) T (False)
= daaq waw (B dice e ¥) ) afos ¥ (B ReE ws0 7)) ¥ 9 s 7
Charts are made up of vertical columns (called fields) and horizontal rows (called records)
=&t (True) vem (False)
TH. TH. TRE & £O HEd # ST FF AT Jedl Raed R #: a96d ¢ |
You can quickly produce reports using some MS Access features.
vadt (True) T (False)
R " U S 7 W T 2aa W S I A A S & T ar g W aeend w3 % o
TR FA & AR Afieg F:d 7 |
" eeeenens " are windows that you create and arrange in order to easily view or change the
information in a table.
z=a (Table) vFras (Quries) farE (Report) st (Forms)
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Q.34. fafe=m smEeaT ar swavawanst ¥ 9 &+ & forg ‘L V7 FIT AT A AT BT ¥ |
" eeeneens " restricts, the data easy to meet certain conditions or requirements.
3ferem Twme (Validation Text) fewier a=g (Default Value)
vafaeem =a (Validaton Rule) we (Format)
Q.35. Wi FHr Tae A WY FAASA AT FB B BT FA H AET F@w 2 )
Forms help you print same or all of the information in a table.
@&t (True) v (False)
Q.36. “....... " 3T (T H ST 37 A FAS F ©IR T A Far o wohar 7 ear Tvae fhes § = A81
forar ST whaT |
" eeeeenees " data type is used to store text that is too long to be stored in a text field.
e (Text) == (Number) v3=r (Memo) wr (Currency)
Q.37. “‘fafwuem’ ITFge diF T 1G0T Hiog & TuiA & forg, fowar s 7
The "'Discription™ text box is used to describe the field.
vadt (True) e (False)
Q.38. “.... " o F s der (il F a1 Yer vex v F fo W @m R
M eerenens " specifies a field caption or a prompt for the user to enter data.
wwe (Format) zAge W& (Input Mask) vaw (Caption) e @mew (Field Size)
Q.39. w TR F F foru “wig faome” =RuraE T8F ¥ STIET WHTEE FwRAT ¥ |
"Form Wizard" guides you through the steps required to create a form.
vadt (True) T (False)
Q.40. wice ® wufea 327 =1 Faftew w7 & forg wiee A &1 v fawar smaT 710
A field name is to identify the data stored in a field.
vadt (True) T (False)
Q.41. Rwier I=g v sifvwafya & Fad =R #:37 9va I=g &7 90iF aar 2|
A default value is an expression that defines acceptable values.
=&t (True) vem (False)
Q.42. ¥ I T dies Bt ¥ T e =fa, g o = & gt ard geA B )
Each row is a field which contains all the information about a person, thing or place.

@& (True) vem (False)
Q.43. ar=HA A AT oo BT =Ry |
A primery key must be
g 9= wie 7@ (Unique But Permit Null) Ygi® gz Are 7@ (Unique And Not Null)

T-gf+® g A 7@ (Non-unique And Not Null)
TA-gi® Uz wiwe 7@ (Non-unique And Permit Null)
Q.44. = & ¥ =t uw e i whkar 77
Which of the following are functions performed by a DBA?

szrew fesrew (Database Design) feew fFfRéy (System Security)
s ua el (Backup and Recovery) v =it All of the above)
Q.45. “.. 7wk RT3 AT Tiiae ® st ST 3EeE 9O w1 A fawewer w3 # forw fEr

........... " is a relation database management application that is used to create and
analyze a database.
€ 2000 (Word 2007) YT 000 (Access 2007) foreewr
it (System Security) qraR @rEe o0 (PowerPoint 2007)
Q.46. = IR 3 ToT A TR F A T & FFAR AT F3 G 297 AR FT T 2 |
You can create as many tables as you need to store different types of information.

vadt (True) T (False)
Q47. “.. 7 3T Tl W T Thies AT Hhivel &1 9 & O T9® Rers & fou uw fafire g9as & ara wow
TEH HET B |
A " is a field or set of fields in your table that provied Access with a unique
identifier for every record.
qeae (Password) ot #re (Special Code)
vrewd @ (Primary Key) fafore % (Unique Code)
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Q.48.

Q.49.

Q.50.

Q.51.

Q.52.

Q.53.

Q.54.

Q.55.

Q.56.

Q.57.

Q.58

Q.L

Q.2.

Q..

TIET &1 WA 1 O¥8 Toe (AT ST T & |
The photo can be inserted as a file.
@& (True) v (False)
a0 W AT T2T FT AN IR A 7 AR T & TR wieg Y 0T R aw T
You can analyze the data in a table and perform calculations on different fields of data.
vadt (True) T (False)
T2T WRART @ @ I B AT F @ H AGE FAT © |
Formatting the data often helps in finding some particular information quickly.
@& (True) vem (False)
TTTIE HT GRS FEA FT qIH =0T F4AT 37
What is the first step of defining a database.
Ter| # fiwrew w@w (Designing the database) Ter @t 5w & (Collection of data)
V¥ #1 @ s=n (Planning your database)  3et @ ffserze w@am (Digitizing your data)
S 3 i freg /e # 9w e § v (fie By’ 29 Suiew war v
The "Print Preview' tab appears when you view the table in the print preview mode.
vadt (True) T (False)
T TER F ITE iserde SR 29d, Wi, Fa0w 3R R F e #r e s dar w7 F fog Yeeie
T IHEET THAT ST T |
Datasheet view can be used to create and view the design of all types of database objects
such as tables, forms, queries, and reports.
@& (True) v (False)
FrodlouHouHo FT AT 2 | DBMS Means ....ceceeeeceeens
V3w Aaeie faeew (Database Management System)
= Aeme fiew (Domain Management System)
et #awwe g9 (Domain Manangeemt Server)
0 Tz w=wra (Domain Management Style)
TRE g8 gifea Far @ & s REE # AtA-sow aead fes A 6 98 /99 So o |
Access also ensure that every record has a non-blank primary key field, and that it is
always unique.
va& (True) e (False)
‘TefizeE &= Whiee & forg fewier Ieg T AUTH FAT B, W 9T W F AN W@ q4R B 8 |
“Validation Rule” specifies a default value for a field to be automatically field n at the
time of data entry.
@&t (True) v (False)
32T T T, B, TS H 36 F fore e g O s wem e A w0
Design view provides a row and column view of the data in tables, forms, and queries.

@& (True) vem (False)
You can enter up to charactess in a text field.
375 125 235 v'255
Internet
AT AN TFH THFR FT oo 2
Netsacpe Navigator is a type of .....cceceeeeeeennes
gfeferdt smma (Utility Program) sirfe feew (Operating System)
vmsse (Browser) g sitatar wwmw (Web Authoring Program)

TS /T B 94T =9 FWA 8, o http://www.mkel.org", 9 @8t .org # awed ® -

When you type an address such as ""http://www.mkcl.org", in this .org indicates.
sRfsmer 3= =2z (Original Web Site)

Ftafdtaa 3= |rse (Commercial Web Site)

v sititArsserst 3w |rge (Organizational Web Site)

ugtea a9 |rse (Educational Web Site)

.......... TH ............ T ITENT FF Tos ar38 99 9 A frar foare faog = o= &2 o E

You can search the World Wide Web for a specific topic by using ............ and ....cceeeeenne .
ey, fRsrsr (Gophers, Fidos) @4, 949 = (Scanner, Search Engine)
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Q.4

Q..

Q.6.

Q.7.

Q..

Q..

Q.10.

Q.11.

Q.12.

Q.13.

Q.14.

Q.15.

Q.16.

Q.17.

vEe i, =3 (Search Engines, Indexes) sreeE, =@ (Browsers, Lurkers)
.......... |l & MUR TR FEE O GEAT UF qeE BN S © |

AN (g) I is a set of rules for how information and messages are sent over the internet.
vaema (Protocol) gz wa @ (ISP) e (Applet)
THATATA, BTEAR e Ars ovast (HTML Hyper Text Markup Language)

Tere W) TR e fawe o) ==t e A owsa § -

Discussion on the internet about specific topic is known as

=t (News) v==t g7 (News group) = (Verinica) zae (Telnet)
ZTAH | FET TF A6 FT TR T80 87

Which of the following is not a type of protocol?

ppp TCI/IP v'ASCII = & @rs 7=t (None of these)
AW ¥ HIET UF TR HT TSR &7

Which of the following is a type of protocol?

ASCII RAM YTCI/IP DBA
TN WeW F AT AT F -

The three parts of an e-mail message are

Ferdt/smedy, S wa smEswad (TCP/IP, Domain and ISP)

Ifeem, fearzw wa #=x (Destination, Device and Sender)

v¥er, wew wa =R (Header, Message and Signature)

A, st wa weer (TCP, IP and Message)

R fwa & FrgEd B Ao |/ SIS qren dEad © -

The network connecting several computers all over the world is?

Zze (Intranet) vZz@e (Internet) sz (Arpanet) Feas (Network)

T A AT TF TSR T |

Which of the following is a browser.

a7 |rsz (Web site) @ (Microsoft)
v'Ezwie wrr (Internet Explorer) T Ig T, (Www.)

€. TA. TE, w A g |

The terms DNS Stands for.

Te7 Aft few (Data Naming System) g 7w freew (Do Name System)

VI = faew (Domain Name System) — gwiae At faeew (Duplicate Name System)

TeE -0 UgE aft oo & o B 2

Internet e-mail address is .....cceeereecnes for every user.

vfafire (Unique) = & (Same) w* ga= (Common) =% & i€ =7t (None of these)
ot 39 arse ¥ Afe 7 F O R A H ST AEEEF B T

For navigating any website, user has to enter

vg s (URL) =g oo weg (Www) @idid (PPP) = & @1 =&t (None of these)
T-HAE BTG qF | E 7

What is the full form of E-Commerce ?

Efaer #m& (English Commerce) vzoagitaw wE (Electronic Commerce)
zafre® =g (Electric Commerce) tferiz wg (Element Commerce)

THET A7 T A9 F oI oy SR BRI ®

To send e-mail to someone you need .............

Wik vzw (Resident Address) v'Eztre watefadt (Internet Connectivity)
%7 vga (Fax Address) T ¥ @2 7=t (None of these)

.............. FT 3TN I I wo F forg AT mar 70

wovowuows S Used to see the web page.

e (Inbox) Rarsfaa fa (Recycle bin)

vZewe wrarx (Internet Explorer)~ead ~egs (Network Neighborhood)

g AR TA F QA AW 4T 87

Full form of URL

gfada fa@ @z (Universal Resource Locator)

vgfw e @ex (Uniform Resource Locator)
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Q.18.

Q.19.

Q.20.

Q.21.

Q.22.

Q.23.

Q.24.

Q.25.

Q.26.

Q.27.

Q.28.

Q.29.

gy | @@z (Uni Resource Locator) T ¥ =re 7=t (None of these)
HITH T 1 G ¥ B e | e Far 2 |
Modem convert data from a CD to a hard disk.

@& (True) vem (False)
TAH ¥ FITET UF G I 87
Which of the following is a search engine.
e (Google) sreet et (Alta Vista)@rg (Yahoo) v =it (All of these)
< HHE & FT 9T 37

What is meant by E-Commerce?

v st wrsa wa Tk, wers=e "o, st (Online selling, puchasing, account handling etc.)
g fawa 9 wer (Sunject commerce stream)

e qEErst ¥ Feey & fore zafres Sawr

(Electronic equipment to deal with commercial problem)

I =+ft (All of the above)

.gov, .edu, .mil, 3T .net aike wFET® FT FEA T |

The extensions .gov, .edu, .mil, and .net are called.

SruawE. (DNSs) 2% zriew (E-mail targets)

v3ra= #rea (Domain codes) W& Z ugw (Mail to address)

AT TTETH FX B e, F JTRET B © |

Web spiders and crawlers are examples of

smss@ (Browsers) Y&+ =@ (Search Engines)
w=dwATe s (HTML Programs) worem (Flames)

g AR UA T E 7

What is an URL ?

e AT3E A9 W gAA & o swwTe R S aren A aar ae

(A software package used to cruise the World Wide Web.)

v'aeE arge 39 w @ & uw war (The address of a resource on the World Wide Web)
e Setre faste # =oii aren = (The terms used to describe an internal wizard)
arza Je smw (sAfafies Rae zrew dwawt) (A live chat program [Unlimited real time language])
e § WWW, & T 919 § 7

What does the abbreviation "www."" stands for.

vag arss 3w (World Wide Web) arse =tz a9 (Wide Wide Web)

e fagr 3= (World Width Web) Tee fag s (World With Web)

FFsH A HEE | o BT ST @io 1 FIAeT F&T FA arell 99 A15e FeAR 8 -

Website that allow the user to search for data on keywords is:

== =@ (Chat engines) wzq (Routers)

aa wax (Web Server) va< 3fsw (Search engines)

T ¥ W Faea § swa 2 aren 99 S et 87

Which of the following web search engine is used world wide?

= (Domain) v (Google) =z (Toggle) == & %2 =& (None of these)

T v ) A R T FT ITN FIA G0 ST AT I BT & | 98 S| ol 9 §
At Bt ¥ |

When you use a(N) .ceeeeeeeneene to search for a topic, the information you search through is
organized into a database like structure.

v&= M (Search engin) =7\ (Index) =z (Spider)u=ie (Applet)

e ¥ & o b & SR < FvEl & S soEg e 97 a1 999 9ol 9§ 7

Which of the following system electronic letter or message sent between individuals or
computers. vE-3w (E-mail) sit7 @A wfdw (Online Service)
e | (Share Resources) @ wa "wafem (Voice mail messaging)
TARTT AT BT FOA AR W G H S & o -

To add current web to the favourites list.

Vs “Gaftew - Tz g watew”’ (Click “"Favourites - Add to Favourites'™)

fraw ‘Uz - warem (Click "Add - Favourites)
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fras “wreer - wafew (Click "'File - Favourites) T =it (All of these)
Q.30. 3= % 3T # UF WS A T AT W T H AT F FEA 7 7

Moving arround the web from one site to another is reffered to as .....c.cceeeee

fefwr (Linking) vagmfar (Navigating) st (Hopping) gt (Paging)
Q.31. Emia qr A1 & A AlaF FPGEA F A AT TART F4 & ] F1 aRemia F3av 2 |

A protocol defines the rules for passing information between two or more computers.

V&gt (True) T (False)

Q.32. =T W ASH ME AT BIRE-BE gHS § fawior Bt @ ol #ea ® -

Information sent over the Internet is divided into small pieces called.

v¥3ew (Packets)  Widdisr (PPPs) 3-%ar & war (e-mail forms) ¥ (Messages)
Q.33. it ik w@ uA a2 W S WMo Ay 2 |

Protocols like PPP and SLIP are used for.

v3er zimwe (Data Transfer) sme s 2z e (Dialup internet connection)

<o e (Domain Registration) = & =g 7=t (None of these)
Q.34 =\ ... THR F HIST A ATEISE H S0 © |

The .com indicates websites of ......ccceee. types of organization.

vFmfitaa (Commercial)  #tmea (Complex)  #w=r (Company)  =mt (Cargo)
Q.35. ZewiE W ol gAY & WA A H HE WA s FEATAT T |

Sending messages on the internet to another persons mailbox is

i-fasmm (E-Business) 32X (E-Letter)

vi-3= (E-Mail) wrza 7ot (Cyber Mali)

PIMP

Q.1. Thisis atype of personal information managers.

I8 TH THT T A TR T T |

MS Word 2007/tatg. a€ 00w MS Excel 2007/ta.ta. Taa 000

MS PowerPoint 2007/trw@. qmeaR @rEe 2000 v'MS Outlook 2007 /twwa. smsegs 00w
Q.2. You can attach all sorts of files to an e-mail including Spreadsheets, word processor docu

ment database, even sound recordings and graphic images.

v'True False
Q.3. Tocreate a mail, We click on ""Mail in the navigation pane.
v'True False

Q.4. You use the ""'Send/Receive' button to Send and Receive mails.
AT 7 AT 3o F g “Ye/Rda’ 927 7 39T T 9959 © |
V&t (True) T (False)
Q.5. If you want to personalize your work environments wish to use a tool that organizes your
contacts. Schedules etc. You will use.
T T O FEET FT AT T =60 8 AR AT Hioded, AT, AN H FARAT FA & (o0 Tod
FT ITANT FEAT A6 & AT AT T R4V |
Microsoft Office Excel 2007/ wr=wratwe siifha waie o0
Microsoft Office PowerPoint 2007/ vzt SR 9 @rEe 00t
v'Microsoft Office Outlook 2007 wrs#mate sifea sz 00w
Microsoft Office Word 2007/ wr=#ratee siffha o€ 300w
Q.6. Entry in MS Outlook 2007, that losts for more than 24 hours is called as
THUA. ASTIF <009 H I T AT T R ¥ He IT IqH HAF il & Ar 98 Foarl © |
v'Event/ =T Exhibition/wrafsfae= Mail/ s Calender/ ==
Q.7. Creating a Mail massage is also known as "*Consolidating™ a mail.
T AT TR F A FAfRfE F 9@ ¥ off I R
@&t (True) v (False)
Q.8. The most important feature of outlook 2007 is sending and receiving an e-mail.
WIEHTATE ATSTIF 000 F A8 WEATU HiaX -0 B AT T AT FET 2 |
vagr (True) T (False)
Q9. A is a descriptive keyboard or phrase used in MS Outlook 2007 in which you can
assign related items.
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v'Categary Mail Notes Points
Q.10. Sourting tasks is the process of rearranging items in ascending order.
[qitET =rew uw e ® fSes 2/ 89wt i JEEr ar el 79 W ST T B
vaE (True) T (False)
Q.11. The "Notebook" is an electronic book. which includes detailed information of all the
people with whom you communicate.
‘e’ TF ToEEiEE I o §, aE 3T ol dnnt F e # g guer e 8, e ae
T TR F T |
=&t (True) vem (False)
Q.12. covrveeeenns are seprate external files that are along with you e-mail message.
................... T 3TCNT WIS & ST 9% S-Hel HaST & 919 St © |
v/ Attachments/ s=riz Options/ faweaE-mails/ =-#= Parcels/ &=
Q.13. Atask is a personal work related action item.
THUA. ASTIF 2000 § ‘T’ UF T8 T4 wadl TH srzed’
el
V&gt (True) T (False)
Q.14. The "Instant Search™ Feature helps you to quickly find items in Microsoft Office
Outlook 2007.
ATSHEIFE AT 000 W TET T=’ WL STIH! ol ¥ TZTH FT @ISl § AEE Fl © |
vadt (True) T (False)

Q.15. In MS Outlook 2007 you can update the status of the tasks at any time and specify and
percentage completed.
THUA. ASTIF 2000 H T H Wed I e off v wnfig a7 ot § ofR Red 7 #1d &0
wfererer sefRia w2 a9 ¥ |
vagr (True) e (False)
Q.16. If you add a recipient's name using ""BCC"* the name is not Visible to other recipients of
the message.
i 31T FA TTT FA AT F AW Bee H Sew F @ a8 A g@l W w3 At # fFars T8
qgar ®
vadt (True) e (False)
Q.17. When you start Microsoft Outlook 2007. All the mails that you receive gets deposited in
your "'Inbox" Folder as default.
TS AT AR ATSTH 000 B ©IE T 8, AT 9% g7 91 &+t Ja, Revfee =7 &
“gAaTF’ hiegT W ST BT 8 |
vadt (True) T (False)
Q.18. Once We click on the flag symbol next to an important mail it gets added in the To Do Bar.
I T R AEEe WA & e § wonr” & foe W fFew w3 § @1 9w Wa | W -y A

¥ T ST 7
V&gt (True) T (False)
Q.19. You may need to save your contacts to a file, so that are available for use in the future.
This is called ....ccccevveeeeee
FreFeq # afaeg F I F o wied ¥ ¥ FA A sragaswar o g § oo
FEA T |
"Saving"'/ &faw "Importing"'/ s@fET
v Exporting" foraafEr "Extracting" fozag T
Q.20. A Mailing list is a collection of contacts.
AferT T AT F FeFE BT AT B 2 |
vagr (True) e (False)

Q.21. To Forward that mail that you have received, click on the mail from the inbox and than
click the ""Forward" button.
o T 1 37 R+ § S wiEs # & o 36 3 ) s 3@ wiEe’ 999 W
s w7
V&gt (True) T (False)
Q.22. "Notes" are an electronic version of paper notes that you use to got down quick reminders.
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v'True False
Q.23. If you add a recipient's name using ""Cc"", the name is not visible to other recipients of the

message.
T T A T FA arer w1 AW “CC” H SIS 7, A A8 AW AL W FLA A1l F f@@rs Ao
TgaT B |

@& (True) v (False)

Q.24. When you open Microsoft Outlook 2007, you will see a navigation pane on the left. Which
contains catefories such as mail, calender and contacts etc.
TG AT THUH. ATSTIF 009 Y& FA & T a3 a¥h TF  Afawe 377 g 2 s “Ja”,
vadt (True) T (False)
Q.25. In the Tasks Timeline view in MS Outlook 2007. The tasks are arranged according to
their due dates.
THUA. ASTIF 200 H “TMF’ & T3H AT 90 | Al 21 3% T B & qoATgarR Jeha
Bl
va& (True) T (False)
Q.26. Sorting ""Categories™ is the process of rearranging items in ascending or descending
order.
|t ‘TS § B srseH A AIRE a1 SHEEr FH W ISd FA A AT 7 |
@@t (True) v (False)
Q.27. In MS Outlook 2007 you may add contacts form different books into your mailing list.
THUA. MSTTF 009 H 3T “FieFe FT FAAT-HeWT Ugd TF & Aot foree F Sfre |y 71
vadt (True) T (False)
Q.28. When you went to convey the information that you have reveived to your friend or any
other person you may ......ce.e.. the mail that you have received.
S A ST HME GIAT FHT AT AT F AT FT AT = F, A s 36 R w
E: 1< B O FL qHS & |
"Share"/ <’ "Give"/ “fra” "Send"'/“&=” v'"'"Forward""/*wizas”
Q.29. "Cc" stands for carbon copy and ""Bcc'* stands for blind carbon copy.
“Cc” wrE= HdT F7 | =7 & AR “BCC” ST FE= HidT FT | w9 ¥ |
vagr (True) et (False)
Q.30. The .ccceverueneee is an electronic book, which includes detailed information of all the people
with whom you communicate.
.................. TF TaaiE g 8, Sed 37 i dmt & e ¥ fawa g w2 )| Sea |

T F=R T g
v Addressbook/ wgw 3% Calendar/ weis< Task/ zr=r Notebook/ eg®
Q.31. You can use a flag to quickly create a follow-up item that can be tracked in the To-Do-
Bar, in your Inbox, and even in he calendar.
AT BIEAT-3T ATZEH F FAR F & T T HT ITT FX G4 5, D 507 37atd J
AR FolsT § T-F O A 39 F a6 7 |
va& (True) e (False)

Q.32. You can sort your tasks in MS Outlook 2007 according to subject by selecting ""View
- Arrange By = Subject™.
T FET HT ATALT AT FAIUST FH | WA & o0 39 78 a8 s & View = Arrange by
-  Subject.
va&r (True) e (False)
Q.33. When you start Microsoft Outlook 2007, all the mails that you receive get deposited in
your "'Drafts" folder as default.
TS AT ATTHEFE ATITH 000 H ©WIE T & A ATTH T T Gt 7, Fewhiee =7 7,
“Stoe’ whrest W ST BT

@& (True) v (False)
Q.34. ¥t 9 ATl A s & forg, Afeem W H A’ w FeE w1 T
ikl R
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Q.35.

Q.36.

Q.1

Q.2.

Q.3.

Q.4.

Q.5.

Q.6.

Q7.

Q..

Q..

Q.10.

Q.11.

Q.12.

TS AT ATTHEE ATSTH 000 B ©IE T 8, AT ATH g7 9 a+ft Fa, Revfee =7 &
“Ste”’ wieeT W ST BT B

GE e
e AT A T FA AreAt w1 A CCH Sed & A a8 A A W FA arelt &y fers 76
T 7 |

GED e

Internet Web and Electronic Commerce
Sa UF 99 Arze fawtw e smar g, 9 e e e weal # uw A @ S § 3w w9 gl
FF e frar S ¥
When a web site is developed, the various interlinked files are grouped together. This is
achieved using which facility.
B e (Hypertext) ver fiwm (Hyperlinks)
e (Network) =1 & #1¢ 7t (None of these)
T W www' F Efere & % Jae # )
What does the abbroviation "www" in internet stands for:
vaeg arzs 3= (World Wide Web) arse arse a9 (Wide Wide Web)
Tes fagor 3= (World Width Web) e fag 3= (World With Web)
.............. TSl | T ATl TF Tee uftdher 2 |
............. is one of the fastest growing internte application.
= (E-mail) vifim (Shopping) ==f&w (Investing)  =rforss (Commerce)
............... FAGEY A TF A2 1T, R 7o arse 39 & forg AfEeE o T S )
............. is the new computer language used to write animation and games for the World
Wide Web.
Vst (Java) = (C) Hi++ (C++) w=dmea (HTML)
................ ¥ wfer giwet TR, TE SR 9T wYE gl w9 )
.............. include mailing lists news groups and chat groups.
v==t & wgs (Discussion Groups) Tzwe wiE (Internet Groups)
smedr. % wge (IP Groups) = & wf (All of these)
T F FET 9 SR § 7
Which of the following is a search engine.

e (Google) sreet faweT (Alta Vista)arg (Yahoo) v =it (All of these)
TAEEY G HT T3 9 o FET A B |
Directory Search is also known as Index Search.

vadt (True) T (False)

s, R, AL F R FT AT 7 |

In IRC, R stands for:

Raw (Real) via (Relay) R=te (Record)¥=w (Rendom)

Uoered T Ao W 7, e Wt ® foram T )

Applets are the special programs written in ............. language.

v (Java) wEgaue (HTML)  w=édd (HTTP) T & @2 7=t (None of these)
e H FeafaRaa o ghard s 8 F

E-mail includes all of the following basic elements except.

z=x (Header) v'gezx (Footer) afes (Message) wereR (Signature)
TR ARl s FA TR

Instant messaging allows you

v T afeser s (Send E-mail messages) ¥er #r sz (Sharing the data)

s Ao # gia sara <o = 1 (Instant reply of your messages)

ARAMAE SHaT | B F J 95T 9T F UF q1 AqAd FA H GAR FAT

(To communicate with many at once in a conversation that occurs in real time)

ST AT TF A0F F FT TANT T 7, AT I9F G @i T3 Gl TF S| & o e |
TS B SR 7
(When you use a(n) ..cceeeeeeens to search for a topic the information you search through is

organized into a database - like structure.
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Q.13.

Q.14.

Q.15.

Q.16.

Q.17.

Q.18.

Q.19.

Q.20.

Q.21.

Q.22.

Q.23.

Q.24.

Q.25.

Q.26.

Q.27.

va< s (Search Engine) ===a (Index) =rzee (Spider)v=ie (Applet)

.gov, .edu, .mil, 5T .net F =FaE=T N F oo FET AT 2 |

The extensions .gov, .edu, .mil, and .net are called.

freaua. (DNSs) T e & fenfar (E-mail targets)
V3 & wrew (Domain codes) Tarstt # " wr (Mail to addresses)
I TR B A R of T ST ¥

(Web spider are also known as search engines.)
@& (True) vem (False)
B2c, C2C s B2B ............. F AR T |
B2c, C2C and B2B are types Of .....ccceeueens
% 7w (E-mail) v'< #=« (E-commerce) £ %@ (E-cash) ==& & =it (All of these)
ot 3 @z @1 Afe F F oY, R AW e F T FAT BT B
For navigating any website, user has to enter.
vg s ua (URL) =g s =g (Www) @ididt (PPP) =i & #1¢ =& (None of these)
T AFRAT AT FAT F TIAE T |
Web spiders and Crawelers are examples of

s (Browsers) va< fw (Search Engines)
wafiuaua. s (HTML Programs) wore (Flames)

FH e THER N FITET 99 A5 B o Fm @ |

The .com indicates website of ............ type of organization.

varforsr (Commerce) sifear (Complex) A (Company) =i (Cargo)
s wE 6 w1 w7 |

ISP stands for.

Z=a wfa| = (Internal Service Plan) Z=vre wfam = (Internet Service Plan)

fewe |fdw <= (Intyergal Service Plan)  vs=<e aff® wiarzex (Internet Service Provider)
............ o &, S 3 fEde & oy wnt wem w=a # )

wovwuee gre programs that provide access to web resources.

varsew (Browsers) < Efs=a (Search Engines) swms (Programs) ==& 3 @it (All of these)
fawa =X ® AT a9 99 SR 3aeT R S qwar § 7

Which is a web search engine used World Wide ?

== (Domains) Ve (Google) =tma (Toggle) = & =i (All of these)

Fere W T fafore wg wemt A FET ST 2 |

Discussion on the internet about specific is known as

warare (News) vaar=me w8 (News Group)
Fatr=r (Veronica) Tz (Telnet)

T X TA FT 0T &7 T |

Full from of URL

vgfrade e @@ex (Universal Resource Locator)

g Ra @aex (Uniform Resource Locator)

gf s @eex (Uni Resource Locator) T & @rs 7=t (None of these)
.............. Ty e o # e s § form maw )

wooouwe gre the special programs written in Java.

simar s (Java Programs) vgaea (Applets)

sreea (Projects) = ¥ #rE 78 (None of these)
TH & 97w Haed ® |

FTP stands for.

wiee ziawe Soe (Field Transfer Project) wr=a zimwe sowe (File Transfer Project)

v'wrEa giawe mawra (File Transfer Protocol) =1 & #1¢ 75t (None of these)

TTSO F M F ©F H ©0T 37 ATHE TUTHT F ARTAEE T H, TR T ST &

Plug-ins are programs that are automatically started and operate as a part of the browser.
vagr (True) T (False)

F-T€ A F ToF9 G o FET ST 2 |

Keyword search is also known as Index search.
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@& (True) v (False)

Q.28. afe sma ""http://www. mKcl. org" & oo #1 =1=d Fad 2| @ 38 .org g st v | T a8 0@ ......

e TN

When you type an address such as ""http://www.mkcl.org," in this. org indicates that it is a

sRfsmer 3= ==z (Original Web Site) anforsa el 3@ wrze (Commercial Web Site)

v'araer st 3 |z (Orgenizational Web Site) faem st s ==z (Educational Web Site)
Q.29. == arsE 39 ¥ far faftrs fawa &1 e & forw AR e T TGN FA T

You can seach the World Wide Web for a specific topic by using ........... and ..........

ToE, fese (Gophers, Fidos) w4, 94 M (Scanners, Search engine)

va= ifw, ==+ (Search engine, Index) s, =@ (Browsers, Lukers)
Q.30. Ffem o #r Ao FeTT gU W AT F=R F F OF A a7 | wfew gian

Mailing lists allow members to communicate by sending messages to a list address.

vadt (True) e (False)
Q.31. wx A=t AT AAT A FET AT ® |
A popular chat service is called -
Tewe et 3= (Internet Release Chat) Tzwe sgag =z (Internet Request Chat)

Zeee warem =2 (Internet Resource Chat) vEzw= & 3= (Internet Relay Chat)
Q.32. UwiEw w1 JAR T F Forw wgrd AT WINT FT AT FET AT R
A programming language used for creating applets is called java.

va& (True) T (False)
Q.33. @ s U =ifvw & forw ... FT AN FJ T AT IS G @ISl T3 GaT TF SEEE & o i 7
wfET BT S 2
When you use a(n) ...cceeeeeenee to search for a topic, the information you search through is
organized into a database - like structure.
Y&+ M (Search Engine) =zwa (Index) @z (Spider)t=e (Applet)
Q.34. WA AW F G 3T () F 9L A AT AEY AR ... FET S 2 |
The last part of the domain name following the dot (.) is called as .....ccceeeveeneee
v’ #rem (Domain Codes) -7 zntew (E-mail Targets)
<. A wa. (DNSs) o % forw s (Mail to addresses)

Q.35. = ¥ feumeA wxa wwg FAfafea whe s 1 wanr fawar s 7

Following is a script language used, while designing a web page.

Y= &t uw (3w e wrhsg dvawr) HTML (Hiper Text Markup Language)

TT U UH A (3T fow wresw ovesr) HLML (Hiper Link Markup Language)

T & Teg U (BTEWR 2F|e a9 ovast) HTWL (Hiper Text Web Language)

=% & gz & (None of these)
Q.36. v E ?

What is e-mail ?

Eftratar wtem (Engineering Mailing) Zzxre wfem (Internet Mailing)

v'zaagifaw afemm (Electronic Mailing) s a4t (All of the above)
Q.37. 3= TH. FT HAAS .................

IM stands for ......ccceeeeeeneee

e afFw (Instant Making) Tea Afatm (Internal Messaging)

vIe= At (Instant Messaging) = & F= et (None of these)
Q.38. WEAMITE F TTET THFTIRR AMF €T § FANT FA 97T TF JIS9R 7 |

Microsoft's internet explorel is awidely used browser.

V&gt (True) T (False)
Q.39. STERER TF F o ot BT ST ¥ |
Directory search is also known as
e 99 (Direct Search) g = (Unique Search)
vZzFa w9 (Index Search) S gt (All of these)
Q.40. gsRuA FT T ?
What is URL

AIFEaR 1 TF Ufher aa aee arge 99 1 9heT fFar smr 2
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Q.41.

Q.1

Q.2.

Q.3.

Q.4

Q..

Q.6.

Q7.

Q..

Q..

Q.10.

Q.11.

(A software package used to cruise the World Wide Web)

v'aes arze 39 % ww "araw w1 gt (The address of resource on the World Wide Web)
ZFee fawrE @1 avia & @1 uF wss (The term used to describe an internet wizard)

TF A1Ea =T oW (At Raa-zea & am)

A live Chat Program (Unlimited Real time language)

e AT TF THFLEHT oo T

Netscape Navigator isatypeof ..................

gfefafe s (Utility Program) sifem faeew (Operating System)

Vs (Browser) 7 smara s (Web Authoring Program)

System Software

........... T, 9% FER AW FT aERd a1 SR STHERE S = § |
.......... Programs that guard your computer system against viruses or other damaging
programs.
I% 3w (Backup) YT T (Antivirus)
sm-g=ta (Uninstall) = & @12 =&t (None of these)
HEATTRFTT T e ATAITT s ¥ o & 907 | TF O s1f qeeaeret &1 =e o6
&1 |
Multitasking in the ability of the operating system to run more than one application at a time.

V&gt (True) T (False)
........... TF R T T, S AEwEE TIHET H ¢eH S Bl © AT AAEET B AiHa w4 & o
wEA AR AT o A R ¥ =aftu wwar 2
woowoowes S @ Utility program that locates and eliminates unnecessary fragments and
rearranges files and unused disk space to optimize operations.
J=w-37 (Backup) Ve S-@wer (Disk Defragmenter)
s T (Uninstall) = ¥ wfr (All of these)
FFLET F TS B W (A [0 U smaeas Tomat & e § 31 S Sumd JeEe <
Uninstall programs enable removing unneeded programs installed into the computer’s
hard disk.

vadt (True) T (False)
FF-3T AT et A wfoat S 8, R g et & @ a1 | 8 9 A Rty § s § a s
zl
Backup programs make copies of the files to be used in case the original files are
damaged or lost.

vadt (True) T (False)
............. FT T AT o= d o UF & 99 W UF o AfaE UtaheEn Y e # eTHar |
........... is the ability of the operating system to run more than one application at a time.
& (Booting) =ifd (Copping) e (Pasting) vaed-zifmn (Multitaksing)
............ FT 2T T AT A LR FA § 40T Far Swr 2
wowwwuow gre used to store data and programs.
weex (Folder) vwre (File) G-wmsfder fam (Recycle bin) =% & = =&t (None of these)
............ TF qHIE T T |
A e is a connetring ring.
V3% (Track) &8 (Sectors)wss (Round) =@ & #r€ =&t (None of these)
FRFET FeeH, TR STXHA T ST FAAT 8, FPYEL GATIAT HT HFAT FAT & AR AT BT =TT © |
The operating system provides the user interface, controls the computers resources, and
runs programs.

vadt (True) T (False)
T UF TF, oo, ANE F A B ATFA AT SR § Afer TT T
Each track is divided into wedge-shaped sections called ......cccceeeeuee.
2% (Track) v3=x (Sectors) e (Round) =% & = =&t (None of these)
............ w1 wfd| S o FaT ST )
wovwowee gre also known as service programs.
st wm. (OS) fearzw grzaw (Device Drivers) vgfefafea (Utilities) o &sft (All of these)
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Q.12. =8 YR T AT AT F UF o AT & AW § JE1 S0 © |
Type of software that can be described as "end user" software.
=@ (DOS) faeew |rreamx (System Software)
vu=iaee wieeaar (Application Software)  sitawe afreaaz (Operatin Software)
Q.13. S 7. sms. fma wfra = 7 7
GUI Stands for
vafera I/ T=Rd (Graphical User Interface)
PEAS E iAo (Greater User Interface)
e gfaa z=wwa (Graphical Union Interface)
TRFA ToR TECE (Graphical User Intereat)
Q.14. i for 7 st frew & & s wftes gom Sevdw 7 7 7
Which of these operating system does not have a graphical user interface ?
fierr e« (Windows 95) &% OS (Mac OS) ==« (Linux) vwawa. =@ (MS DOS)
Q.15. wTwr FFATEF S TR o T St e wr R wr #§ awew ) Sw wvged anses, Saw
HETET F ¥ |
Language translators convert the programming instructions, written by programmers
into a language that computer understand and process.

vadt (True) T (False)
Q.16. == sremT geagrfen ghefafaat @1 wwEr 7
woowwuwe |S @ colloection of several separate troubleshooting utilities.
I% 319 (Backup) Atéa gfefafear (Norten Utilities)
#= & (Uninstall) s a4t (All of the above)
Q.17. .. IO TETHA FT JUCAH FAAT 8, FEGET HETEAT 1 FHE=07 F2am § 50T MR H = 2 |
woowwow provides the user interface, controls the computers resources, and runs programs.
gr=a@ (Drivers) v sitaxfen feew (Operating System)
T=retg (Desktop) =1 & #rE 72t (None of these)
Q.18. ... gfefafe, e owr R smawEs Bl #1959 W, o I= (el <aT 2 |

wowwowee Utility identifies non essential files on the hard disk and erases them only when
user allows their erasure.
a7 s=Ta s (Uninstall Program) % s (Backup)
wrza w3 (File Compression) v'fe=r #im 3@ (Disk Clean up)
Q.19. frmfafaa ¥ & wrar st few &1 % 7 )
Which of the following is the function of operating system.
wareAr w1 "= (Managing Resources)
uftaaeEt &0 =@ (Running Applications)
o Zewaa & Suasa waAn (Providing User Interface)
V3o @it (All of the Above)
Q.20. .. ThFe SAfsorded &, S ATEeT & § AT {6 J arel Uftaser &1 S 3 7|
woowooe gre graphical objects used to represent commonly used applicatons.
strgams. (GUI) a9 (Drivers) fagm . (Windows NT)  vsme=i=r (Icons)
Q.21. wrgex #t = ar -t #r Rrew A FET A 2 |
Starting or re-starting a computer is called .............. the system.
vgf&r (Booting) =it (Copping) e (Pasting) wed-=ifear (Multitasking)
Q.22. ... faftre s 7, S S 3ge a1 seeye SuERel @ A & FEge ReeH ¥ w9 S @ AT
R
wooowuoe gre specialized programs that allow particular input or output devices to
communicate with the rest of the computer system.
v'fearzw grzaw (Device Drivers) gfefafem (Utilities)
srwa. (OS) T & %1 7=t (None of these)
Q.23. & < THIR UF gRIARE T T S FATEeE® Wl S ¢ed I BTl § AR AAWEHEl H HHT FA &
fore wrEat R T o | A f & st w2
Disk Defrangmeter is a utility program, that locates and eliminates unnecessary
fragments and rearranges files and unused disk space to opimize operations.
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vadt (True) T (False)
Q.24. ... FHTUS HT TTAT FIAT 2, ST AT I, BTEHAX | AT FT T, i a1 B ¢eF, AT AT
TEE T AT FPGEX HT A (ST HA FT AT FT T ¢ |
The .cceeenene displays a list of commands that can be used to gain access to information,
change hardware settings, find information stored in the, get online help and shut down
the computer.
st 7. g (GUI) =reta (Desktop) srsw (Icon) v=Te we= (Start Button)
Q.25. faAfafea # & Fiar Jeas st few ot Serew )
Which of the following example of network operating systems ?
=z (Netware) fise . & waw (Windows N.T. Server)
foerm v @ waw (Windows XP Server)  vSwiea =it (All of the above)
Q.26. gfefafew v affm S «ff =T Sar 1
Utilities are also known as service programs
V&gt (True) T (False)
Q.27. o= W F8 e WA & forg W® 19 & Tm Bar 3, S 3% 9RUmE F T Oaen 7
Which programs reduce the size of the files so that they accupy lesser space on the disk.
% 3@ (Backup) v #e= sa (Disk Cleanup)
sz w8 (File Compression) a9 =T wwmw (Uninstall Program)
Q.28. T UF iF, ¥FH AHF TS I T AFA ATl el W Afer War T |
Each track is divided into wedge-shaped called sectors.
va& (True) T (False)
Q.29. wrgex @t =i ar R-w=ifén r fawew A wedreTRa e Sar ¥ )
Starting or Restarting a computer is called multitasking the system.
@&t (True) v (False)
Q.30. ..., oA 7T o T st S w1 R 9o § seed ¥, Bl Fed quae ST g9 w1 8 |
wovwouse convert the programing instruction written by programmers into a language that
computers understand and process.
gfefafem (Utilities) fear=w g=a@ (Device Drivers)
v/t sIgare® (Language Translators) =1 & #1278t (None of these)

Q.31. fawew afweaax & v & srmar it wnfae 70
System software includes all of the following except.

sitfe freew (Operating System) fear=w gr=aw (Device Drivers)
syt (Utilities) verety afsafeim (Desktop Publishing)
Q.32 ... TFUTST ARETAR & S & F9ge 91 Jq% AR aAr & ST H Geraar F ¢ |
wowwwwe |§ hackground software that helps the computer manage it's own internal resources.
v faeew |tweaar (System Software) = (Information)
Sewm (Objects) T & %1 72t (None of these)
Q.33. sitafem foeew, Womw § S HETEAT FT G T § GO SIHE H ST FAT & T
TRAFTAT B FATS B |
Operating systems are programs that manage resource, provide user interface and run
applicatons.
vagr (True) T (False)

Q.34 Fwgex #t wifémw ar J-wifem #iv gfém Fwar wmv 71
Starting or Re-starting a computer is called booting the system.
V&gt (True) T (False)
Q.35. T A" WU FFEGEX B A g TOTH F TEA ¥ 9= F O B § |
Anti virus programs are meant to guard a computer from invasion of the virus programs.
vad (True) et (False)
Q.36. FFgex & =€ e W TwTa Y T srawEE TR # fem § aEee S JuEE o © |
Uninstall programs enable removing unneeded programs on started into
vadt (True) T (False)
Q.37. e WA FEAAR AR AITEAAR QAT T AHRTA B I8 T 6T qOF 87 GO ST AT H HIrer
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FT T |
Trouble shooting programs recognize both hardware and software problems and try to
correct them as far as possible.

vadt (True) T (False)
Q.38. fRarzw g=a@ faftre Wnmw B, S ffde w9z ar srSeye Suavn 1 O & FEgER faew ¥ wE R w1 9w
Fwfa T

Device Drivers are specialized programs that allow particular input or output devices to
communicate with the rest computer system.
vaE (True) e (False)
Q.39. TFaTERE MU FEYET H ATERE AT WA F A F J= F forg B ¥ )
Antivirus programs are meant to guard a computer from invasion of the virus programs.
vadt (True) T (False)
System Unit
Q.1. wrzA-TRER § & Hifors geF B T
Microprocessor has two basic components.
#zra ge (Control Unit) srutes At gfe (Airthmatic Logic Unit)
v =it (All of these) =8 & 72 7=t (None of these)
Q.2. ffafaa & ¥ Fiar YT |Jare = ¥ 7
Which of the following is a data processing unit
v (CPU) W (RAM) &€ feww (Hard Disk) v (Floppy)
Q.3. wE-TaET & 9 H FE ICHHE Wgd 59 (Tadugar ) @ oft w7 S ¥
Fire-Wire port is also called as High Performance Serial Bus (HPSB) port.
V&gt (True) T (False)
Q4. For FHrh A W H T AT A A AT AT B FAS FA § TAWT AT v ¥
Cashe memory is used to store most frequently accessed information from the RAM.
vadt (True) T (False)
Q.5. IRIETEH. FT FEAT 7 |
RISC stands for.
v =gse TeweE 3T #+vgeX (Redused Instruction Set Computer)
e FgFwm de Fvgex (Read Instruction Set Computer)
EgE e arreaay wveX (Reduce Instruction Software Computer)
= & #1¢ 7&t (None of these)
Q6. . s & aft Hehl T SAAT & AR T AT ALY F ITRON & REH & 1S § = FA <0

The ..cceeeee. connects all system computers and allows input and output device to
communicate with the system unit.
v'few o (System Board) wiiex (Monitor)
wrs| (Mouse) = & @2 7=t (None of these)
Q.7. wrzH AR o F TR T -
The types of microprocessor chips are
Hrsmumd frea (CISC Chips) samswa. forw (RISC Chips)
v =it (All of these) = ¥ @2 7=t (None of these)
Q.8. #ifmer O ¥ T F TEH, GHAETR 9 | off Is0 & 2w 7|
Data transfer through a serial port is faster than that of a parallel port.
@&t (True) v (False)
Q9. = ¥ w e WAy AW 7 7
Which of following is a primery memory ?

v (RAM) & (CD) warar (Floppy) zre f'=r (Hard Disk)
Q.10. = wFE FHA (HA), e TR H BT B |

Random Access Memory (RAM) is ............ type of memory.

= (Permanent)  vsears (Temporary) wier (Flash) = (Smart)

Q.11. ASCII, EBCDIC sir gf¥ %, uftade ageaay & IeRE 2 |
ASCII, EBCDIC and Unicode are examples of Application Software.
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Q.12.

Q.13.

Q.14.

Q.15.

Q.16.

Q.17.

Q.18.

Q.19.

Q.20.

Q.21.

Q.22.

Q.23.

Q.24.

Q.25.

Q.26.

@&t (True) vem (False)
e foaew faes uF arse B B )
Eight bits makes up a bite.
vagr (True) e (False)
T FPGET § Fia Fare w6 (WG, ) av qarEe, Areh-neEe amE fra faw w mive 3 # )
In a microprocessor system, the Central Processing Unit (C.P.U.) or a processor is
contained on a single chip called the microprocessor.
vagr (True) T (False)
. 1S, TE, A w1 HAOT 2
CISC stands for.
Frgex e e #0geX (Computer Instruction Set Computer)
v wtro g we wvgex (Complex Instruction Set Computer)
Feqoe sead 9T Fve (Complex Index Set Computer)
T & %1 72t (None of these)
ASCII, EBCDIC #ir gf Fre-arsd sifs = ¥
ASCII, EBCDIC and Unicode are binery coding schemes.
vaEr (True) T (False)
A g & faew et #1 T e FET ST 7 |
Note book system units are often called as .................
fidiw, (PDA) v duefw (Laptop) I=efw (Desktop) = & @2 =&t (None of these)
........... =1 R Ffaae ar =Sfm o w8 S R )
woowoowes S @lso known as the system cabinet or chassis.
v'frew gfe (System Unit) wirex (Monitor)
#r @ (Key board) =1 & #1¢ 7t (None of these)
FAYT W W EUT A S I, TR F forw R Rawr sitw wy w ot fare =€ o 7
Data stored in Flash RAM does not get erased even when power to the computer is
switched off.
vadt (True) T (False)
foreew A€ @1 ¥ A A7 weX A2 oft FET S )
The system board is also known as the main board or mother board.
vaEr (True) T (False)
TS SYFOT T /AT FT AIEROT €7 F I | AT 6T 2 |
Capacity of a storage device is usually measured in terms of bytes.
vagr (True) T (False)
Frafafeaa ¥ & #17 F 9% #1327 U8 § 340 G S 2 )
Which of the following component is used to store data?
@y (CPU)  v&eEr& (Memory) =gz s9#xor (Input Device) srsege fearsa (Output Device)

TTTAEET F HFEE g FaT 0w 2 |
Microprocessor is often called a CPU.

va& (True) T (False)
wrEmeET & few ¥ Fm wwee e @iy, ar ganes, Ao fore o o e @ )
In a microprocessor system, the control processing unit (C.P.U.) or processor is contained
on asingle chip called the ............

e (Slot)  @¢ (Port) varzmmeEr (Microprocessor) =% & i€ =&t (None of these)

........... uF 9% foe arer # 7, B A ar Sravie S s st @ gfe & fore e fear )

wowwwuwe |S & 16-bit code desingend to support international language like Chinese and
Japanese.

vgf #re (Unicode) ASSCII EBCDIC = & #rg =&t (None of these)

............ FET AEaA T F ST &, AT FHUS AT ST HT TAYE FA & [0 RoAd a7 F9 & AN F1 GAET

F 2

fidtn, (PDA) <weta (Laptop) s=reta (Desktop) vz 4 (Tablet P.C.s)

Frafafaa ¥ & Fier Frge & FWa A o+ ¥ 7

Which of the following is the unit of computer memory.
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fretoma (Kilogram) v facaemzes (Kilobytes) ez (Meter) afesasm (Celsius)

Q.27. fu=d #1 foeew gfe & a1 e § sifrar qAMaR WEt w1 wanT R S ¥
Parallel ports are mostly used to connect printers to the system unit.

va& (True) e (False)

Q.28. zomgifw wefa § 32T AR e #t Al a1 g-Re qator feew % = ¥ aftia fwer @ )
Data and instructions are represented electronically with a binary, or two-state
numbering system.

V&gt (True) T (False)

Q.29. frfafeaa & & Fi=dr Fr8 At siferaw zh1s 3 7
Which of the following is the heighest unit of memory ?
vifrmarée (Gigabyte) stée (bytes) #memsz (Megabytes) feammze (Kilobytes)

Q.30. faww aE, feew & it weal #7 SAr=ar € AR IAYS TAT ASTYE & STRN o s & s § € Fied
Ul
The system board connects all system components and allow input and output device to

communicate with the system unit.
V&gt (True) T (False)

Q.31. =TT WE | 2T F UF 9T ¥ @ a2 § yEiRa v S ¥
In parallel port data is transmitted one byte after another.

vadt (True) T (False)

Q.32. = & ¥ = WA AW ® 7
Which of the following is a primery memory ?

v (RAM) # (CD) wardt (Floppy) srefe@ (Hard Disk)

Q.33. wfFeH wied AR 7@ A, few A & wow ¥
Socates, slots and bus lines are components of the system board.

vadt (True) T (False)

Q.34. 9= wafar frew # S TF o AR ¢ W uF fT T A ¥

Each 0 and 1 in the binery numbering system is called a bit.
vadt (True) T (False)

Input and Output
Q.l. =i & & fia & A3eYe T FFAL STSH F&T AT © |
Output of an image on the monitor screen is often called hard copy.
=&t (True) v (False)
Q.2. % U %9 A T H Yo7 ¥ UH. IS, W AT H WA fFAT S qwar 7
MIRC can be used to read data from checks in a bank.
va& (True) T (False)
Q.3.  ¢oo X %00 RSlrege™ ATl WiHteX BRSAT=a Coo U R afdswa goo foa B 2|
A monitor with resolution of 800 x 600 has 800 pixels horizontally and 600 pixels vertically.

va& (True) T (False)
Q4. i AIE W o-¢ % ffew FH@l #1 e FET AT T |
The keys labeled 0 -9 on the keyboard are called.
T #er (Function Keys) Treawsed ww (Typewriters Keys)
v=mfw #iwr (Numeric Keys) faarw s #sr (Special purpose Keys)

Q.5. WIS AR TF - I F FF AT - HAT T |
The functions of a mouse and a track ball are different.
@&t (True) v (False)
Q6. ... JTFL], TAAT F FHAT F A FEGEY T GG FIA AAF T A IRAAT FA 2
.......... devices translate what people understand into a form that computers can process.
=9z (Input) smsege (Output) v =it (All of these) =% & %1 =€t (None of these)

Q.7. #raE ® F1, F2, sufe A ot /@0 1 e FET AT 2 |
The keyboards keys that are labeled F1, F2 and so on are called ................
Y& #iw (Function Keys) =t st (Numeric Keys)
=g w=ey it (Typewriter Keys) faers wasm et (SpecialPurpose Key)

Q.8. fm=fofaa ¥ & F=aT SUFOT qET FIA ATAT ITHLT 8T & 7

www.rajteachers.com



Q..

Q.10.

Q.11.

Q.12.

Q.13.

Q.14.

Q.15.

Q.16.

Q.17.

Q.18.

Q.19.

Q.20.

Q.21.

the

Q.22.

Q.23.

Q.24.

Which of the following device is not from pointing type of device ?
wrzw (Mouse) == == (Touch screen) v ar€ (Key board) smr € (Joystick)
Freafafaa # & FTar ST TAYE IJUFT T T 7
Which of these is not a input device ?
vatier (Monitor)  wrsa (Mouse) #r are (Key board) = =& (Joystick)
e ars A wel WRaa #e H aee # o W s e R S awar 2
OCR is used to translate printed text to machine readable code.
V&gt (True) T (False)
HATYIEHT FFET FT YA T SUFHOT A ATAIEFA WIS FT U= HT SUHT ST TH B SUHT & & AT
z
Optical character recognition decice and optical mark recognition device are two names
of the same device.
@&t (True) v (False)
BiRkerea fFa il 9@ JR afdwa faaa 9 9@ F1 Jgam, Ai-ie F1 ueEe 0ET © |
Aspect ratio of a monitor is the ratio of number of horizontal pixels to number of vertical pixels.
V&gt (True) T (False)
AR BT & foa % ATSeYe F FFaL STEHG F8T ST ¢ |
Output of an image on the monitor screen is often called a hardcopy.
=& (True) vem (False)
it fo=R & 31 a1 SAT% FT ATl 39 AF F o A ATS B FOFT BT e FET ST 2 |
The keyboard keys like caps lock that turn a feature on or off are called.
%o @t (Function Keys) Fifme #iw (Combination Keys)
v'zima #= (Toggle Keys) faere wasm #ir (Special Purpose Keys)
TR AT GaT TR FEAT 8 WA F T 1 2 |
Primary function of a monitor is to display information to the user.
V&gt (True) T (False)
TTHA, ATSTIS ITHIT HT TR &7 € |
Headphone is a typical output device.

vagr (True) T (False)
IS I T A AT AISH T2 HT o Y &7 ST F |
The mouse pointer seen on the desktop is also called as ...............
YR qtgex (Arrow Pointer) %t arsex (Key Pointer)
feerer wtzex (Display Pointer) =8 & 7 7@t (None of these)

ooy s arer WieR A AR FE W AEE T aAnT AT S e # )

Plotters are used to produce special purpose graphics.
va&r (True) e (False)

TAYE JUF, TAAT F AHAT F A FEGEA G GG FA AAF T F GRadT FwA T

Input device translate what people understand into a form that computers can process.
vaEr (True) T (False)

T & S w9 # a9 & FEgET § HET A A F g 7 2

Primary function of a common keyboard in a computer is to play music like a piano.
=&t (True) v (False)

s st frew & & & Rl o R=r aF smare & 9 W T SN BT T |

The eassiest way to access any part of the screen in the windows operating system is using

#r are (Key board) ==t (Rat) varsa (Mouse) Sirae® (Joystick)
stz afgam ey Fefrm T s so= w9 7
Dot matrix printers make irritating noise.
V&gt (True) T (False)
ol & T ey T F o Sitg S wre AeEE ©
Joystick is very useful in playing speed games.
vagr (True) T (False)
FS T HASYE I & forg fied 1 Frgex & ar e q9d 2 |
Printers can be connected to a computer for producing output on a paper.
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Q.25.

Q.26.

Q.27.

Q.28.

Q.29.

Q.30.

Q.31.

Q.32.

Q.33.

Q.L

Q.2.

Q.3.

Q.4

Q..

vadt (True) T (False)

T TAR F F ToI0 wFe A & stmar = what &1 wam B s 3

Instead of function keys which are use to create a shortcut.

=i @it (Toggle Keys) ot #r (Special Keys)

vaifeee #iw (Combination Keys) =R #er (Numeric Keys)

FAT IT WA F B FA B TG FHN S TF BT FIAST 7O & S8 & T

Method of working of a flatbed scanner is mostly similar to a photocopying machine.
va& (True) e (False)

W B & f9a & A13ege T FFER 9 FA FeT @ 2 |

Output of an image on the monitor screen is often called soft copy.
vadt (True) T (False)

T | e, S F IO R ¥ Ble-ie fags F FEa aoi ¥ fogwa ser ar foat ar Bl #war 2

Which printer print data or image by spraying small dropts of ink at high speed into the
surface of the paper ?

vI% S fiizx (Ink Jet Printer) oo fizx (Laser Printer)

<tz Afgwm fizx (Dot Matrix Printer) 5@ fizx (Drum Printer)

fFrafafaa § & Fr o =i A @ o ?

Which of the following key is not a toggle key ?

o arw (Caps Lock) =m @it (Num Lock) e @it® (Scroll Lock) v #grr (Control)

WS F FioEar WA AT R A FET ST 2 |

The keyboard keys that have arrows on them are called.

s Fer (Function Keys) vafaem s (Navigation Keys)
zreawsed @ (Typewriters Keys) faere s@eE #fisr (Special Purpose Keys)
............... TF TS GRITET Feld F SET ST 2 |

A evveianens is a light sensitive pen like device.

varze 3= (Light Pen) sitr = (Joy Stick)

== == (Touch Screen) T ¥ @2 7=t (None of these)

Biex ¥ sraeye B Al o v s BT Fd FRT S ©

Output of an image through a printer is often called hard copy.

vaEr (True) T (False)
Freafofaa SoFol #§ & FITET STHRT Ao F FEGET T F AAT § 0T AT Ser §
Which of the following device is used to play fast computer games?

vStaed® (Joystick) == wwer (Touch Surface)

== = (Touch Screen) % at@  (Track Ball)

Secondary Storage
feer = Ram aga A Mo & § ¥ UF 7, Wet 327 F AAREwd dR R forar s 2
A track on a disk is the one of the many circular ring shaped areas where data is written
magnetically.
vadt (True) T (False)
Freafafea § & FAar wea FHE 0 T6 T 7
Which of these is not a file compressin program ?
fom o (Win Zip) @& o (PK Zip) fa= smesme (Win RAR) v smusme€ (RAID)
iafE wArdr i35, 9%y THer 3.4 39 H e s 2 )
The traditional floppy disk is the 1.44 MB 3.5 inch disk.
V&gt (True) T (False)
00 THT AT 930 THET FY &THAT ATel fERT FT IqTeT AT HIATe g1 fowar siear & .
............ disk from the Sony Corporation have a capacity of 200 MB or 720 MB.
g fe=r (Super Disk) Ve ts & fe=s (HiFD Disk)
fog fz=x (Zip Disk) % & #r2 7=t (None of these)
I=T &THAT are feent @ off waArdt foww wrEdse & AT ¥ SET S ® S uruiE ward e e o @
&l
High capacity disks also known as floppy disk cartriodges are rapidly replacing the
traditional floppy disk.
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vadt (True) T (False)
Q6. 32T ATEATEFATHT FT FFA F g TS 7w & Fome # gaw war )
............. improves hard-disk performance by anticipating data needs.
v'fe=s 3 (Disk Catching) fe=r fe@wie (Disk Defragment)
fewr wifém (Disk Writing) T & @rg 7=t (None of these)
Q.7. 3.4 FAMT To=F & /AT oo
3.5 floppy disk capacity is .....cceeeseeees
vewy ta & (1.44 MB) ¢ wwt (1 MB)
2.8¢ wHst (1.66 MB) 2.uy4 wHar (1.55 MB)
Q.8. R0 THSEN AT I¥o T HHAT ATl YU f&h T IeET THEA TR AT S T |
Super disks are produced by Imation and have a 120 MB or 240 MB capacity.
vadt (True) T (False)
Q.9. WA Iw = "I T |
A CD-ROM stands for.
varaEe fee=r 9 sl 3| (Compact Disk Read Only Memory)
Frage fiew O 3= 39 (Compact Disk Read Once Memory)

. 9. s’ =g (CD-RW) = ¥ #r2 78t (None of these)
Q.10. ... U, & FPGE e H T aERd a1 30X SIS J0mH § 990 o |
wwowoor Programs that guard your computer system against viruses or other damaging pro
grams.
¥ 37 (Backup) Y= aEma (Anti Virus)
s e (Uninstall) = & @2 7=t (None of these)

Q.11. o 2= =1 A 7w 7, | wr w@user werw 9w Ier & o wmr # 7
What is the name given to a part of circle on which data is written in a storage media ?
% (Track) v3a=ex (Sector) faferee (Cylinder) e (Spiral)
Q.12. sy, foer w1 e 2|
A CD-RW Disk means.

varfidwzeaa (CD-Rewriteable) St Ratsaa (CD-Recordable)
@ ww (CD-ROM) =8 & #r2 7=t (None of these)
Q13. .. T ITATE AR ST THRaT ST & 9 SEaT &TaT Q00 THET o 40 THT a7 wWo THHT ¥ St T simet

T WAF FA fEF A gAr H Qoo AT
wowwowooe gre produced by lomega and topically have a 100 MB, 250 MB or 750 MB
capacity over 500 times as much as today’s standard floppy disk.

g fe= (Super Disk) =18 uwd Rer (HiFD Disk)

v ek (Zip Disk) =4 & %15 72t (None of these)
Q.14. AT WIS BrorETEd |

Primary storage is a volatile. vadt (True) T (False)

Q.15. 00 THe AT 90 THSN FT &HWAT AT TS UH Y FEhr w1 Iara A1 Faree g fFar smar 71
HiFD Disks from the Sony Corporation have a capacity of 200 MB or 720 MB.
vadt (True) T (False)
Q.16. R0 THS AT I¥o THSAT HHAT AT FUX T 1 IATEA THIA g0 fam oimar 2 |
wowwwwe gre produced by Imation and have a 120 MB or 240 MB capacity.

vgw = (Super Disk) =1e twel fRew (HiFD Disk)
o fe=w (Zip Disk) T & %1 72t (None of these)
Q17. .. T Tea AT RIS STHT & fored €7 9 # S €I & Sen # |
wowwwuow gre removable storage devices used to store massive amounts of information.
V& fe=r 3% (Hard Disk Packs) @4 (C.D))
v f'=r (Floppy Disk) =1 & #1275t (None of these)

Q.18. =X UF i%, Y AN FB AT A FFA H dfeT WAT T
Each track is divided into wedge-shaped sections called sectors.
vag (True) T (False)
Q.19. wU=EI IUFIOT UH FEAAR T, ST I2T 3N NUTHT FT FUSIT WIEAH & el & |
Storage device are hardware that reads data and programs from stroage media.
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=&t (True) T (False)
Q.20. fe@ & W@ WX R T=EN F TG |
The 2 HD on a disk label means.
¥ aww, F8 79= (Two side, Low Density) v'ar @, sifes == (Two Side High Density)
T T, st T (One Side High Density) =3 & #r =&t (None of these)
Q.21 ... T2 § 920 TWST FT WUSI HHAT BT ¥ X TH AR 3.4 F wArdr ey wX e 32T 6 A W,
I TR H 9ET 2
woowwowe (Jisks have a 120 MB storage capacity and the drivers are also able to read and
store data on a standard 3.5 floppy disk.
vgw fe=m (Super Disks) &E wh ¥ fewrm (HiFD Disks)
fo few=rm (Zip Disks) = & @2 =&t (None of these)
Q.22. 59 fe=hr =T ST AR 0 T SET § 9 3T SHAT Qoo THH, 4o THST AT 4o UHST ¥ AT 3T &
WA AT e A g § woo AT R
Zip disks are produced by lomega and typically have a 100 MB, 250 MB or 750 MB
capacity over 500 times such as much as today's standard floppy disks.
vadt (True) T (False)
Q.23. 41 & JR = A T |
A CD-R stands for.

v Retéaa (CD-Recordable) . T=r (CD-Runner)
3. ffaw (CD-Receiver) =8 & @2 7=t (None of these)
Q24 TWTFEHF oo AF [H AT F AFH AT Bw@r #H afer W@ g

Each track is divided into wadge-shaped sections called.
2% (Track) v&%=s (Sectors) 7 (Round) =7# & #12 et (None of these)
Q.25. =FE foer I% TeoH dra RS SURT ¥ Foad o€ A4rE ¥ A 2R S ¥
Hard disk packs are removable storage devices used to massive amounts of information.

vaEr (True) T (False)
Q.26. faias wusor AA-=0REEA ¥ |
Secondary Storage is nonvolatile. v=&r (True) T (False)

Q.27. watdr f3ew wEer S arer Rk Wizar s 7 )
Floppy disks are removable storage media.
V&gt (True) T (False)
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