Bill Type — Sub DDO PD Payment

Sub DDO PD Payment Process

1. After Login in PayManager as DDO, First PD holders DDO will create

login for Sub DDO user.
Go To --- System Admin — Create Sub User
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Online Bill Préparatlon

Home LoginID:06903318 Year:2017-2018 OfficeName:10

Authorization Reports  Other Bill Employee Comer DDO Report Treasury Wise

Master  Bill Processing

Search Employee : |Type atleast 1 character here
Search Other Employee : | Type atleast 1 character here
Contact No.: | |

Email 1d : | |
Aadhar No. : | |
On dick Verify Then Re(el\g! A
Enter OTP Code

2. Enter PD account (self), Enter Office name of Sub DDO’s
Then Office id and User name will be generated then click on “Submit”

button.

DEPARTM ENT.

EINANCE
ANt

r"d\/l\/ldi PIsiClSr

Online BI" Preparatlon

OfficeName: 10
Employee Comer System Admin

Home LoginID:06903318 Year:2017-2018
Master Bill Processing Authorization Reports Other Bill

Create Sub DDO
j ilek Office Name: [test Generate Office ID |

PD Account Number: (5718 Raj
| User Name: | 700004

Office ID : [700004
Submit

DDO Report Treasury Wise Help LogOut
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3. After click on “Submit” button. Login detail will be shown below
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Online Bill Preparation....

Home LoginID:06903318

Year:2017-2018

OfficeName:10
Bill Processing Authorization

Reports  Other Bill

Master

Employee Comer System Admin DDO Report Treasury Wise

Create Sub DDO
PD Account Number: |

| office Name: [test

officeID : | | user Name: |
Submit

700004 700004 700004

|[ Generate office 1D |

1800
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Now, Sub DDO will login with their login detail on paymanager as
DDO

a) Sub DDO login Enter Username , password and select Sub DDO then
click on “Login”

c @ nttp:/localhost 1125/main.aspx £+ & || @ PayManager x| ]el

7 Finance Department @ Payanager

Government of Rajasthan

e

700004

@ PayManager

PayManager is the Pay Bill Preparation System which meant for the Employees of the Govemment | *®®®®®

of Rajasthan State. It provides the common and integrated platform to prepare the pay bills of the .
employees. The Software not only provides the facilities for Pay bill Preparation but also Obbo OEmployee  ODigital O Departmentf® ® Sub DDO
Preparation of DA Arrear, Bonus, Arrears and Leave encashment Blls.

Latest News Current Circulars Lo

Bill Object Head Bill Object Head Bank || Eorgot Login}
" PDF/OBJECT HEAD.PDF Total Hits= 72117100

For GPF the stoppage of r evrme = f
deductions would be from three . stoppago o

months before the date of ""’d‘;*":; W“t': ": 'tm"; three For DDO/Employee Login
RETIREMENT of the employee %R;‘EN:“” m“ 2 °|° Altenate URL nic. aspx)
concerned of the employee

concerned

About DDO About Bank About Employee About Department

b) After login, Sub DDO will create “Group Master” in master menu using
PD Head like 8338,8448, 8443
GO TO Master -> Group Master ->
After then click on “Add group” button. Then Enter All Entry Like Group
Name ,Budget Head, Object Head, BFC type ,Head Type and then Click on
” Submit ” button. To see added group, click on “View All”

"~ Online Bill Preparation....r —

Home LoginID: 700004 Year:2017-2018 OfficeName:test(700004)
Master Bill Processing Authorization Reports Other Bill Employee Comer System Admin LogOut Help
GROUP MASTER

Search By: —-Select—- Group Master

o [ ] wetene |

Add Group || Search || viewan | Budget Head: [
Object Head: [oo
BFC Type: |NA ™
Head Type: [NA ™
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c) After create “Group ““, Sub DDO create Third party for payment.
To create Third Party, Go to_Other Bill ->FVC Bills -> FVC Master
To add Group, Enter FVC Detail (select Bill type (Third-party) Name of
Party, Enter PAN no , And Bank detail of Third Party and click on
“Submit” button.
To see all Group Name already entered, click on “Show All” button

@)ayiYienec el

Online Bill Preparation....

Home LoginID:700004 Year:2017-2018 OfficeName:test(700004)

F.V.C. (FULLY VOUCHER CONTINGENCY) MASTER
FVC Sub Type: —Select FVC Type— V| FVC Details
Search: ] Bill Type
Shown | — |
State [—Select State- v]
District [—Select District- v
Bank [—Select Bank— v
Bank Branch  [—Select Branch-- v]
Bank Account NO [Enter Bank Account No
Bill Detail [Fill Bill Detail
Submit

d) For PD Payment Bill Process, Sub DDO will Go TO Bill Processing Menu

and Click on Bill No. Allocation.

(Select Bill Type (PD Payment),Sub Bill Type ( Other PD Payment / PD to PD payment /
RPMF) object head ( 00 ), Pay Month &Year of the Bill, Enter Bill Date and Bill No. and
Select Group Name for Specific Budget Head, and Enter PD account No. After then Click on
“Submit” Button.)

@ Pavivienae ern FINANGE DEPARTMENT,
N— - — R AT d Hinancial Management
LOVETNENTOT RAJSSTHATH

Online Bill Preparation G

Home LoginID:700004 Year:2017-2018 OfficeName:test(700004)
Master Bill Processing Authorization Reports Other Bill Employee Comer System Admin LogOut Help
BILL NO ALLOCATION
Bill Allocation
Bill Allocation
Bill No Generate ® Manual " Auto
Bill Type: [—Select Category-- v
Bill SubType: —Select SubType-- v
Object Head: [Enter Objecthead |
Pay Month: [Nov V|
Pay Year: [2017 |
Bill Date: [09r1112017 |
Bill No: [Enter Bill No ]
Bill Name: [—Select Bill- M
Submit Reset
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e) Go to Other Bill -> PD Payment

®‘ Vd\/l\/ld TGN, ... ., TEVIEE DEPAlRTMENT

Online Bill Preparatlon

Home LoginID:700004 Year:2017-2018 OfficeName:test(700004)
Master  Bill Processing 1zati i System Admin LogOut Help

f) For PD Payment bill process
Select Month, Year, Bill Name, Bill No and select party name

@ '_J{.j\/l\/' 2| I_IEJ(,_J =i r s e A T A ENT

o ; - Press |Fll to exit full screen 1ancial Management System
Online Bill Preparation — Hs

Home LoginID:nic Year2017-2018 OfficeName:National Informatics Center

Master Bill Processing izath Reports Other Bill Employee Comer System Admin

PD Payment Process
Bill Bill Bill
M M
ver 2017 Manth [June | \PDPaymem |
Bill .
RPME v Bill No: | 12347-16/06/2017-2017 v
Type:
Select Toire Ener
Cpion: * Add Third Party Payment By Ref No Party [Enter First 2 Letter | Ref [enter refemces no
: Name No
S —— B3 ausiavics
D e PR C S HOEORC. By, R e o) Lo aratice St LAty
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g) After select party, party detail will shown.

Fill Section/Invoice No and Section/Invoice Date click on “Submit”

button. To delete click on “Delete” button.

Home LoginlD:nic Year.2017-2018 OfficeName:National Informatics Center
Master Bill Processing Authonzation Reports Other Bill Employee Comner System Admin Help LogOut
PD Payment Process
Bl Year | 2017 v Bill Month: | June v | Bill Name: [ RPMF v
Bill Type: | Other PD Payment M Bill No: | 10000-19/06/2017-2017 =
Select Third Part Enter Ref.
LS Add Third Party Payment By Ref. No " Y [DEEPAK PAREEK(0141220] | °" [enter refernces no |
Option MName: Nao.
Payment Details
Name:* DEEPAK PAREEK You Know IFSC Code Than Click here
State” Distict* o ;
Bank:* STATE BANK OF INDIA_ ~ Branch:* COLLECTORATE, JAIPU +
Bank Account No.-* 51093424807 Aadhar No. l:l
Section/Invoice No. Section/Invoice Date: 13/06/2017
Amount: 55500 PAN No. 01412209050
Submit | Delete ADDNEW |
. (13 1490 H H
h) After click on “submit” button... processed detail will shown
Bill Bill Bill
Year: 2017 T Munm:lJ"“e Name:lRPMF '
Bill
Type: Other PD Payment v BillNo:| 10000-19/06/2017-2017
Select Third Enter
Option Add Third Party ® Payment By Ref. No. Party |Enter First 2 Letter | Ref |em_er refemces no
Name: No.:
Payment Details
Name:* | | You Know IFSC Code Than Click here
Stater District:* —Select District(City)-
Bank:* —Select Bank— v Branch:* —Select Branch—- v
Bank Account No.* | | Aadhar No | ‘
Section/invoice No.: | | sectioninvoice Date: [ |
Mobile No.: [ | PPONumber: [ |
Amount* |00.0 | PAN No.: | ‘
submit | Delete ADDNEW |
Party Details
Name BankActNo BranchName Amount  Action
9861 VEER BALA SRIVASTAVA 03760100002476 UCO BANK(UCO BANK) 53000.00
9862 KISHAN CHAND 10125497675 STATE BANK OF INDIA{STATE BANK OF INDIA} 15904.00
9863 GOPAL KRISHAN SHARMA 51031131198 STATE BANK OF INDIA{STATE BANK OF INDIA)} 32000.00
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1) After Bill Process, Sub DDO wills Forward Bill to PD holder DDO.
To Forward, GO TO Authorization --- Forward to DDO

Select Month, Year, Bill Type and Group. Bill Details will be show below
on the page. Click on “Forward”

@ PaVIVISh B el L FINANGE DEPARTMENT,

—— . R d Financial Management Syst
Online Bill Preparation.... GOVETHEnt ST RaTas e

Home LoginID:1108 Year:2017-2018 OfficeName:Treasury Office, Jaipur (City)(1108)
Master  Bill Processing Authorization Reports  Other Bill Employee Comer System Admin DDO Report Treasury Wise Help LogOut
Sub DDO Bill Forward
Select Month : [November V] Seectvear:[2077 V]
Select Bill Type : [PD Payment V| Select Bill Name:
Select Bill No : [—-Select Bill Number— v
u Bill No Bill Date Budget Head BFC Type Head Type Object Head Demand No
1245 01/11/2017 8338 -00- 104 -02- 06 No Selection 0o 0

Online Bill Preparation....

Home LoginID:700003 Year:2017-2018 OfficeName:sub ofc under this(700003)
Master Bill Processing Authorization Reports Other Bill Employee Comer System Admin LogOut Help
Year: 2017 v Month: [November V| BillName: abc v
Bill Type: | Other PD Payment v]BiINo: |1452»08/1112017—201 v] Report Type: &5} Reons u
Show report
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Now PD holders DDO will login as DDO for DDO process bill,

a) For Bill Process, PD Holder DDO will Go TO Bill Processing Menu and
Click on Bill No. Allocation.

DEPARTMENT

S VIV S EJ;  FINANGE

‘Online Bill Preparatlon 2o . - ST 25T R : =2

OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Home LoginID:09700508 Year:2015-2016
Employee Corner System Admin Help LogOut

Bill Processing Authorization Reports  Other Bill Soft Copy Detail

Salary Preparation

DA Preparation

Surrender(15 days) Preparation
Leave Encashment Preparation

Forward To DDO
Transferred Employee Salary
Employee Half Pay

Income Tax Calculation

Dual Bill Process

RDCCD/Lapes/Revenue Process
Stationary Allowance Process

@ == Y Viana e)air FINANGE DEPARTMENT,
. v Online Bill Preparatlon — 8 -

OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)
System Admin Help LogOut

Home LoginID:09700508 Year:2015-2016
Reports  Other Bill Soft Copy Detail Employee Comner

Master  Bill Processing Authorization

BILL NO ALI OCATION
—Select Option—
Bill Allocation
Bill Modification

12 S CCRCAROn |
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c) Select Bill Type (PD Payment ),Sub Bill Type ( Other PD Payment / PD to
PD payment / RPMF) object head ( 00 ), Pay Month &Year of the Bill,
Enter Bill Date and Bill No. and Select Group Name for Specific Budget

Head, and Enter PD account No. After then Click on “Submit” Button.

\/I\/Idl s =

FINANCE
Online Bill Prepratlon —

ntegrated Financial Management System

Employee Comer

DEPARTMENT,

GOVETHITEH T ST IRSTSS ST

System Admin

Home LoginlD:nic Year2017-2018 OfficeName:National Informatics Center
Reports Other Bill
BILL NO ALLOCATION
Bill Allocation hd
Bill Allocation
Bill Mo Generate ® panual © Auto
Bill Type | PD Payment v
Bill SubType: --Select SubType- v
Object Head: —Select SubType—
X Cther PD Payment
ey LT PD TO PD Payment
Pay Year: RPMF
Bill Date: 1910812017 |
Bill No: [Enter Bill No |
Bill Name: |—Select Bill-- v |
PD Account
|Enter PD Account Number ‘
Number
Submit Reset

By Naticnal Informatics Centre.

Onhne Bill Preparatlon —

LoginID:06903318 Year:2017-2018 OfficeName: 10

Master  Bill Processing Authorization
Bill Year: {2017
it SR

e —

Bill Name: |--Select Bill Name-- v
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e) After Select bill no detail, bills related to all Sub DDOs will be shown
below. DDO will accept (merge) all these bills.
Select bill and click “Submit”
After “submit” all select bills will be Process at PD holder DDO..

®‘ PoviViaenas er FINANGE DEPARTMENT:
N— R — P R ) J d Financial Management
Online Bill Preparation.... GOVErTHER TS RSTSStHENY wiods

Home LoginID:nic Year:2017-2018 OfficeName:National Informatics Center
Master Bill Processing Authorization Reports Other Bill Employee Comer System Admin Help LogOut

Bil ear: il Month; Bill Name:

Bill Type: Bill No: [1234-31/102017-2017 V|

sncsonmoceos [ ] SncionimoreDate: (o]
Sub DDO Bill No Bill Name Net Amount Gross Amount Benefidary Count Select
1108 1245 deee 1234.00 1234.00 1
Submit

Online Bill Preparation.... sovVETHEnt ot Rajastharn

Home LoginID:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Transfer Employee

Accept Transferred Employees
View Bill Status

Delete Bills

Employee Account Verification

Decrement Salary Update
Update Bill Detail
Bill Revert

Delete Pending Bills

Income-Tax Revert

Master  Bill Processing Authorization Reports  OtherBill  Soft Copy Detail Employee Corner System Admin Help LogOut
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5. Select Month, Year, Bill Type(PD Payment) and Group. Bill Details will be show below on the
page. To Forward Select Bill Detail and Click on “Submit” Button and then Click on “Forward”
Button.

TREASURY FORWARD

Select o Select Year: 0 '
Select Bill Type: Select Bil Name:

Select Bill No: | 1000 '

Forward

Bill No Bill Date Budpet Details Net Amount Gross Amount  Plan  Non Plan

W@ 1000 19/06/2015 1225-01-196-07-00/01/51/NonPlan/Voted  13548.00  13548.00 13548. Submit

6. Go to Reports -> PD Reports --- PD reports

Salary Report

@ =S YIVIB B E e St e JEPARTIMENT,
=L -’ = DA Reports ated Financial Mahagement System
Additional Bill Permission

Online Bill Preparatio

Home oginiD:nic Year:2017-2018 LT EL: surender Report

Stipend DA Arrear
SIPF Payment Report
MIS Reports
Department Report
Online Scholar Report
Medical Claim Report
Scholar/Aganbari Reports
Stipend TA/Medical/Loan Reports
Child Education Reports
Anganwadi LIC Reports
Dual Reports
Exices Bill Reports
CTD Reports
First Pension Reports
SSP Reports
RTE Payment Report
“=4 RajPoshan Report
RDCCD/Lapes/Revenue reports
'AM Report

Complaint status report

Imprest Report
10.130.7.167/webpages/home.aspx
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