Bill Type — Salary Arrear Bill
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Salary Arrear Bill Process

1. After Login in PayManager as DDO, For Salary Arrear Bill Process, Go in Bill Processing
Menu and Click on Bill No. Allocation.
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3. Select Bill Type (Salary Arrear), Object head, Pay Month & Year of the Bill, Enter Bill Date
and Bill No. and Select Group Name for Specific Budget Head. After then Click on “Submit”
Button.
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Home LoginID: 10475521 Year:2015-2016 OfficeName:Civil Avition State hanger(28087)

Master  Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Comer Help LogOut

BILL NO ALL OCATION
IEliII Allocation :

Bill Allocation

Bill No Generate @ Manual O Auto

Bill Type: [Salary Arrear [u]
Bill SubType: | —Select SubType—- u]
Object Head:  [01 |
Pay Month:  [Aug [u]
Pay Year: [2015 |
gill Date: [13/0812015 |
Bill No: [500 |
Bill Name: [ComsoF u]]
| submit || Reset |

By National Informatics Centre.
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Home LoginID: 10475521 Year:2015-2016 Officet :Civil Avition State (28087)

Bill Processing Authorization Reports Other Bill Soft Copy Detail Employee Cormner System Admin Help LogOut

BILL NO ALLOCATION

IBiII Modification :

Bill Type Bill No Bill Name Bill Date Month Year Edit Delete

Salary Arrear 500 COMSOF  13/08/2015 8 2015 Edit Delete
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5. Go to Bill Processing -> Salary Preparation -> Salary Arrear

@)=8yiYieiae el FINANGE DEPARTMENT,
N 4 i g - — AT Integrated Financial
LOVETHTHET BT RAjSSTHAN

Online Bill Preparation;.-..- :

Home LoginD: 10475521 Year:2015-2016 OfficeName:Civil Avition State hanger(28087)

Bill Processing Authonzation Reports  Other Bill Soft Copy Detail Employee Comner
Bill No Allocation

Help LogOut

Salary Preparation Add Group Allowance
DA Preparation Add Group Deduction
Surrender(15 days) Preparation  Bulk Allowance
Leave Encashment Preparation ~ Bulk Deduction "
Date Month Year Edit Delete
Forward To DDO Employee Pay Details
8 2015 Edit Delete
Transferred Employee Salary Monthly Salary Process
Employee Half Pay Add Group Dependent Deduction
Income Tax Calculation
Dual Bill Process Indivisual Salary Process
RDCCD/Lapes/Revenue Process

Stationary Allowance Process

Application Designed.Developed & Hosted By National Informatics Centre.

6. Select Month, Pay Year, Group Name, Bill no. and Reason. Enter Name of the Employee.
Select Employee from list aside on page. Allowance, Deduction and Dependent deduction can
be add from Here. To delete Employee click on “Delete Employee” Button.
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Home LoginID: 10475521 Year:2015-2016 OfficeName:Civil Avition State hanger(28087)
Master  Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Comner System Admin Help LogOut
| SALARY ARREAR |
Pay Month: Pay Year: [2015 1 Bill Name: [COMSOF 1]
Bill No: | 500-13/08/2015-201% U Reason: Employee Name: |Enter First 2 Letter of Name |

| | Other Office Emp H Delete All | |

Employee Name Pay Details
BABULAL MEENA(RIJP198219014050) Name:  BABULAL MEENA Designation: -t FhE
Basic: 12710.00+3600.00 GroupName: COMSOF 1
Total Allowances Total Deductions Payable Salary
0 0 0
| Add Allowance || Add Deduction |
| Delete Employee | | Dependent Deduction |
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7. To add allowance, Click on “Add Allowance” button. Select Month, Year and Allowance

Name. Enter Amount that is to be given and Already Paid amount (if any otherwise leave
blank).

Add New Allowances

Select Month: [July

Select Year: 2015

Select Allowances: | Basic(100)

Difference Amount: |1 500

Already Paid Amount: |

Submit Cancel

ROP Allowance Will Be Negeative By
Default

8. To add Deduction, Click on “Add Deduction” button. Select Month, Year and Deduction

Name. Enter Amount that is to be Deduct and Already Paid amount (if any otherwise leave
blank).

Select Month: [ July

Select Year: 12015
Select Deduction: |ECF’enF{26’1)

Difference Amount: | 1500

Already Paid Amount: |

Submit
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9. To add Dependent Deduction, Click on “Dependent Deduction” button. Select Month, Enter
Year, Name, Order No., Amount. Select State, District, Bank, Bank Branch and Bank
Account No. Enter Reason.

Reason:

Dependent Deduction
Select Month: | July 0|
Select Year: 2015 |
Mame: |'*u"|ja1,f Singh |
OrderNo: | 15 |
Amount: 8500 |
IFSC: | || Add
State: | Rajasthan u]
District: | Jaipur 1]
Bank: |STﬁTE BANK OF BIKAMNER AND JAIPUR

BankBranch: | BHANKROTA, JAIPUR (SBEBJO010804)

Bank A/CNo: |EU{}2[]E1 0045566

Death|

|

Submit

Reset

Cancel

MNote:IFSC Mot Mandatory.Use IFSC To Get Details.
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10. Go to Bill Processing -> Forward to DDO
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Bill No Allocation
Salary Preparation
DA Preparation

Surrender{ o s s SS ON
Forward To DDO

Leave Enca

Transferred Employee Salary
Employee Half Pay

Income Tax Calculation

Dual Bill Process
RDCCD/Lapes/Revenue Process
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11. To Forward, Select Month, Year, Bill Type and Group. Bill Details will be show below on the
page. To Forward Select Bill Detail and Click on “Forward” Button.
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Home LoginlD: 10475521 Year:2015-2016 OfficeName:Civil Avition State hanger(28087)

Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Comer System Admin Help LogOut

DDO FORWARD

Select Month: Select Year: 2015 1
Select Bill Type: |Salary Armrear U| select Bill Name: COMSOF 1

Select Bill No: —Select Bill Number-- L

| | Bill No Bill Date Budget Head BFC Type Head Type Object Head Demand No
[ 500 13/08/2015 2070 -00- 114 -06- 01 NonPlan Voted 01 3
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12. Go to Authorization -> Bill Forward To Treasury

Online Bill Preparation.... GEVETHTHERL ETRSjSStHE

Home LoginID:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Master  Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Comer System Admin Help LogOut

Transfer Employee

Accept Transferred Employees
View Bill Status

Delete Bills

Employee Account Verification
Decrement Salary Update
Update Bill Detail

Bill Revert

Delete Pending Bills

Income-Tax Revert

13. To forward, Select Month, Year, Bill Type and Group. Bill Details will be show below on the
page. Select Bill Detail and Click on “Submit” Button and then Click on “Forward” Button.
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Home LoginID:10475521 Year:2015-2016 OfficeName:Civil Avition State hanger(28087)

Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Comer System Admin Help LogOut

TREASURY FORWARD

Select Month: Select Year: 2015 O
Select Bill Type: |Salary Arrear | select Bill Name: COMSOF Ll

Select Bill No: —Select Bill Number- L

Bill No  Bill Date Budget Details Net Amount Gross Amount Plan  Non Plan Css NA
[0 500 13/08/2015 2070-00-114-06-01/01/5/NonPlan/Voted 1500.00 1500.00 1500.00 Submit
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14. Go to Reports -> Salary Report

PN
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Online Bill Preparation....

Home LoginID:09700508 Year:2015-2016 OfficeMame:H.M.Govt.Girls Residencial School Atoon(8374)
Master  Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Comer System Admin Help LogOut
Salary Report
Other bill report Pay Outer
DA Reports Schedules
Surrender Report Payinner/Outer{All Bills)
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Developed & Hosted By Nathaahualenls il
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Stationary Allowance Reports
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15. Go to Reports -> Salary Report -> Salary Arrear
To Download Inner Report of Salary Arrear, Select Year, Month, Group Name and Bill No.
After then Click on “Generate Report” Button.
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Home LoginID: 10475521 Year:2015-2016 OfficeName:Civil Avition State hanger(28087)
Bill Processing Authornzation Reports  Other Bill Soft Copy Detail Employee Comer System Admin Help LogOut
SALARY ARREAR INNER REPORT
Select Year: [2015 1] select Month: [August 0]
Select Bill: [cOMSOF O] Select Billno: [500-13/08/2015-2015 O]

Generate Report

Application Designed,Developed & Hosted By National Informatics Centre. R RO NAL s
| Contents Provided by Deportment of Treasuries and Accounisfisthen . O I RICENTRE
] SalaryArrearlnner28087.pdf - Adobe Acrobat Reader DC - 5 IE8
File Edit View Window Help x
Home Tools Document d B XE Q ® 12 B & [ signin
ji A A
Salary Arrear Bill
B EqortPDF A
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» » Document Language:
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Store and share files in the
Document Cloud

Learn More
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16. Go to Reports -> Salary Report -> Salary Arrear Outer
To Download Outer Report of Salary Arrear, Select Year, Month, Group Name and Bill No.
After then Click on “Show Report” Button.
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