
 

PART - IV 

la'kks/ku 

is&eSustj ij fdlh dkfeZd dk MkVk esa la'kks/ku fd;s tkus ds fy;s fuEukafdr fcUnqvksa dk /;ku j[ksa & 

 la'kks/ku dSls djuk gS dkSu djsxk 

1 dkfeZd dk uke @firk dk 

uke@ tUe fnukad 

dkfeZd ds SSO login ls SI Portal 
ij djuk gSA 

sso.rajasthan.gov.in 

dkfeZd Loa; 

2 mijksDr  iS&eSustj ij la'kks/ku dkfeZd }kjk iS&eSutj ds Loa; ds 

ykWfxu ls Master Data Request 
-> Personal Details request 
ij verify djdsA 

dkfeZd Lo;a 

3 QSesyh fMVsy@cPpksa dh fMVsy 

fo'ks"k& ;fn fdlh cPps dk uke 

gVuk gks rks mlds lkFk cSad 

,dkm.V uEcj ugha gksuk 

pkfg;sA 

iS&eSutj ds Loa; ds ykWfxu ls 

Master Data Request  -> 
Personal Details Updation 

dkfeZd Lo;aA 

4- Contact Details iS&eSutj ds Loa; ds ykWfxu ls 

Master Data Request  -> 
Personal Details Updation 

dkfeZd Lo;aA 

5- QksVks@gLrk{kj@vaxwBs dk 

fu'kku 

lkbZt & QksVks 50 dsch 

gLrk{kj@vaxwBk fu'kku & 10 

dsch 

iS&eSutj ds Loa; ds ykWfxu ls 

Master Data Request  -> 
Personal Details Updation 

dkfeZd Lo;aA 

MhMhvks }kjk Hkh fd;k tk 

ldrk gSA 

6- cSad fMVsy Master Data Request -> Bank 
Details Updation 

dkfeZd Lo;aA 

cSad iklcqd dk izFke i`"B 

Ldsu djds viyksM djuk 

gSA 

7 Scheme, Numbers & Dates 
updation 

Master Data Request  option  dkfeZd Lo;aA 

 

;Fkk laHko lHkh la'kks/ku ,d lkFk djds ,oa tgka vko';d gks ogka ij PDF File dks Attach djds MhMhvks 

dks mDr lHkh fjDosLV ,d lkFk QkjoMZ djkosaA MhMhvks ,d dkfeZd dh mu LkHkh fjDosLV dks ,d lkFk ,izqo 

djds HOD Lrj ij QkjoMZ djrs gSa ,oa HOD }kjk ,izqo gksus ds Ik'pkr la'kks/ku vafre :Ik ls ekU; gksrs gSA  

 

fo'ks"k uksV &  

¼1½ dHkh dHkh dqN fLFkfr;ksa esa dkfeZd dks MkVk lgh fn[kkbZ ugha nsrs gS ,sls esa baVjusV czkmtj 

Chrome/firefox dke esa fy;s tk ldrs gSA 

¼2½ QSfefy fMVsy le; le; ij ifjofrZr gks ldrh gSA orZeku esa bl vkWI'ku esa dqN dfe;ka gS tks 'kh?kz 

lgh gks tk;sxhA 
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SSO Login }kjk uke@tUefnukad @firk ds uke esa la'kks/ku dh LØhu 

 

;g LØhu dkfeZd ds Lo;a ds SSO login ls vkrh gSA vko';d la'kks/ku djds blds var esa 

Submit ij fDyd djuk gSA 

fo’ks"k & 

1- vizsy 2020 ns; ebZ 2020 ls lHkh fcy foi= fcuk bZ&lkbZu ls QkjoMZ ugha gksaxsA 

2- bZ&lkbZu jftLVªs'ku dh vafre fnukad 10 Qjojh 2020 rFkk lHkh MkVk osfjfQds'ku dh 

fnukad 28 Qjojh 2020 dh x;h gSA vkns'k fnukad 23@01@2020 dk v/;;u djkosaA 

3- fcy  fdlh Hkh dEI;wVj ij cuk;s tk ldrs gSa ijUrq vafre :Ik ls fcy mlh dEI;wVj ls 

QkjoMZ gksaxs ftl ij bZ&lkbZu dks jftLVj fd;k gSA rFkk fcy QkjoMZ djrs le; MhMhvks 

ds bZ&lkbZu isu Mªkbo vo’; yxk dj j[ksaA 

dkfeZd }kjk Lo;a ds ykWfxu esa MkVk la'kks/ku LØhu & 
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4- MhMhvks ykWfxu esa dkfeZd }kjk Hksth x;h fjDosV dks ,izqo djus ds fy;s fuEukuqlkj esU;w 

fn[kkbZ nsxk&  

 

 

5- MhMhvks vius v/khu leLr dkfeZdksa ds MkVk larks"kizn gksus ij mijksDr LØhu 'kkWV esa gh 

miyC/k option "Verify Employee Details" ij fDyd djds dkfeZdksa ds MkVk dks mPp Lrj 

(HOD)  ij QkjoMZ djsaxsA bl iwjh izfØ;k esa bZ&lkbZu dk Mkasxy dEI;wVj esa yxk dj j[ksaA 

6- vafre :Ik ls MhMhvks ls lEcfU/kr lEkLr dkfeZdksa ds MkVk dk;kZy;/;{k (HOD)  ds }kjk 

muds bZ&lkbZu ls osfjQkbZ fd;s tk;saxsA dk;kZy;k/;{k dk vFkZ gS oks vf/kdkjh@dk;kZy; 

ftlds }kjk vkidks IFMS ls ctV vkoafVr fd;k tkrk gSA 

7- iksLV osfjfQds’ku dk Option DDO Login  esa  “Authorization” esa miyC?k gSA ftlds }kjk 

MhMhvks vius v/khu vfrfjDr LVkWQ dks fdlh vU; fjDr inksa ij lek;ksftr dj ldrs 

gSA fdlh in fo’ks"k esa vkoafVr inks ads vfrfjDr ;fn dksbZ Hkh vfrfjDr dkfeZd dk;Z 

dj jgk gS rks ml in ij dk;Zjr leLr dkfeZdksa dk osru :d ldrk gSA vr% lek;kstu 

vfr vko’;d gSA  

8- leLr inksa ds larks"kizn gksus dh fLFkfr esa No any designation mismatch dk msg vk;sxkA 

9- MhMhvks }kjk leLr dkfeZdksa dk MkVk viMsV gksus ds Ik’pkr izR;sd dkfeZd dk MkVk 

dk;kZy;k/;{k (HOD)  dks QkjoMZ fd;s tk;saxsA ftldk option Authorization esa Employee 

Verification gSA 

10- System Admin menu  esa tk dj vki vius v/khu vU; ;wtj fØ;sV dj ldrs gSa ftudks 

U;wure jkbV~l miyC/k jgsaxsA 

11- ,d dEI;wVj ij ,d ls vf/kd bZ&lkbZu viyksM fd;s tk ldrs gSaA 

12- MhMhvks@HOD vius bZ&lkbZu dks lwjf{kr j[ksa ,oa fdlh vU; dks ugha nsaosA vU;Fkk fdlh 

izdkj dh fofRr; vfu;ferrk esa nks"kh Bgjk;s tk ldrs gSaA 

 

 

 

 

 

 

www.rajteachers.com


