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SR FORM-5
(See Rule 17(1))

REGISTER OF OBSOLETE AND UN-SERVICEABLE STORES

EICE BETHE .oovonimmmmussimnsssnsnssessss. momassmecentommsemmesseossosssspesssmems st et ee st
[tem No. Particulars | Reference | Brief particulars | Year of | Purchase
of stores of Stock as to quality Purchase Price
Register make etc,
1 ) 3 4 5 6
Circumstances Present condition | Approximate | Any suggestion | Remarks
under which of store i.c. cost expected for disposal
rendered surplus, whether to be realised
unserviceable serviceable or
obsolete unserviceable
7 8 9 10 11
SR FORM-6
(Se¢ Rule 21(ii))
SURVEY REPORT
HDICEIOE JHE e s 005 S S SEEEE Sy s e S HESE
Item Particulars of Quantity/ | Book Condition | Mode of Orders of
No. stores Weight Value & yearof | disposal the
Original purchase (sale, authority
purchase Public for
price Auction or | disposal.
otherwise)
1 2 3 4 5 6 7
Signature.........co..........
Designation.................
Date.....ccovveeerinvernnnnn,
78-C
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GF&AR Volume-| Part-Ii :

Rule 18: Committee for Inspection/Survey:

Co) The surplus, obsolete and unserviceable articles shall be inspected by a committee consisting of
senior Gazetted Officer and A.QJ/A.A.O/Accountant/Tehsil Revenue Accountant/Tunior
Accountant as the case may be. A certificate for such inspection shall be recorded by the
comunittee and a list of articles submitted,

(i) In case of article valuing Rs.10.00 lacs and above, the committee for inspection shall consist of a

senior Gazetred Officer, F.A/CAOQ/S.A.O/A.Q/A.A.O. /Accountant snd a technical officer
having knowledge of such articles,

Rule 22 : The Cornmittees for disposal shall comprise of :
(1) For articles, other than waste paper :
A. For stores of the value of Rs, 10 lacs and above ;

()  Head of Department or Senior Most Officer nominated by the Head of Department

(i)  Head of Office concerned

(itf)  Officer nominated by Senior Most Accounts Officer of the Depariment, which
should be not below the rank of AAQ-IL However, in cases of value of stores
above 15 lacs, it should not below the rank of AAO-L.

B. Forstores of the value of Rs. 2 lac and above but below Rs. 10 lacs -

(i) Head of Officc Concerned

(if)y AO/AAO-VAAOQ-II of the office of the Head of Office/Regional Office/HoD

(i) AAOC-IVAAO-I/Fr Accountant nominated by Treasury Officer/Sub-Treasury Officer
C. For stores of the value upto Rs, 2 lac;

(1)  Head of Office/Drawing and Disbursing Officer

()  AAO-VAAO-I/hmior Accountant of the office of Head of Office/Regional
office/HoD

(i) AAOQ-UAAOQ-IV Jr.Accountant vominated by T.0./STO.

@M/ (113)
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ANNEXURE-B

LIST OF ARTICLES BEING COMMONLY USED IN THE DEPARTMENTS GIVING

THE MINIMUM PERIOD OF THEIR SERVICEABILIT Y

PART-]
S. Name of article Minimum { S. No. Name of article Mininmoem
No. period of period of
service- service-
ability ability
: (in vears) {in years)
1. | o ol @ 15 26. | gvAR 5
2. | ¢ ImE 8 27. | BT TRy 2
3 |wErg fes 5 28. | qgaT 1
4. | ©TC WUE AR BT 5 29, | orew A7 3
5. | WET 9 10 30. | = 5
6. | ifew 9 10 31. | wfed qrea 4
7. | SiN¥e (@ @) 10 32. | wfics &1 w9 2
8. | e 5 33. | UMY WP 5
9. | T olIE F 10 34. | T A 2
10. | ©S1 olie &7 15 35. | Fremy o9t & 5 Hig
1. | G, WIS, Herrel Infe 5 36. | W7 o9 @ 1 99
12. | YTaT WS g &l 5 37. | BreruTE 10
FREGEE) 10 38. | N 10
14. | At (B1R) 30. | Sf9ef T 5
15. | drereq 40. | WA I & e 10
16. | deX B’/ T Folk 10 4. | A =T B o 10
17. | arefea 5 42, | YIael—did @1 IAATR 10
18. | dGR =T 20 43. | YIgad—aid &1 arer 10
19. | 2ad 991 (erem i) 10 44. | UTdel—a1d &1 e 10
20, | ugHe 10 45, | Udci—aTd &1 ST 10
21, | ard 5 46. | Gidei—ald @1 e, 10
AT,
22. | gANSIHT dicfed age 5 FHTRI, T e
23. | TSGR, AANGH, cTowEThT 15 47. | YrTel~-TTg @Y gredy 10
24, | 3feq), wifsrey 10 48. | Ida—did o7 2T 15
25. | B 5 49. | NITe-A14 &1 axio] 15
23
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8. No. Name of article Minimum §. No. Name of article Minionen
perinl:nd of period of
abiicy  gin ability
yeuars) {in years)

50. [ GIG@-—d @1 @y 15 74 | TN (W) 15
51, YT BT =R 15 75. | SIS 10
52. | USAIEE w7 6 76. | AT TRE @t 8
53. | WSSt g & 77, | L, X, ST ST (b)) 15
54 | f9wel & dex 5 78. | BN, WA, a9 oy 15
55. | {97l & Waamor 10 79. | UWR ¥/ qF IF aAlfe 15
56. fasrelt 31 53 2 80. | TS Tpsl HT 15
57. | faurell &t <ga amme 3 81. | W He 20
58, G54 15 82. | GBSl @ W 10
50. | 9 ®Rue 5 83. | WFSl & Udem 15

60, ar 8 84. | U A—7F (cfopa) 8

‘61 Gfesn 5 85. | TollB BNIRX qfad 10

62. | weT 5 86. | ©lex dredd 10

63 | ®dl / Tgr @ eear 5 87. | WS F@e) B 5
64. | U% 5 88. | WREI WIE TDHS! @I

65. | HurdTer {1 3 89. | ¥IH wlT 5
'66. | P 10 90. | TS9 Ty NS 4
'67. | IS few 2 91. | I IR gRGC THl 10
68. | SR e uc 2 92.| Swp 10
'89. | difer 6 HIE 93. | eull I TESl 10
70. MY e 5 dY 94. | W yeRgfafray 6
71. | wTElE 15 gy 95. | wic veyfafrm 6
72, |afed @ @ 1 9. | @er 6 ay
73 | Teaw (@ewm) 10 97. | dTwed 6 a9

}[Note : (a) Articles to be destroyed without the permission of any committee:
"Auy article used in Treatment/Management of AIDS patient is to be destroyed
immediately as soon as the patent leaves the Hospital " ‘
(b) Articles to be destroyed with the permission of the commiteee at the local level -

"Articles like linen, Mattresses, Bed-sheets, Towels, Pillow and Pillow covers having
permanent stains of blood and pus and can not be removed on repeated washing or get torn,
could be condemned, if the committee thinks that the articles can spread infection to other
patients {cross infection) in the Hospitals." ]

1. #H WL 61, 62, 66, 67, 69, 72, 73, Ud 74 W ol WA B RGeS, WS e Tl 98 FRIFS wWRe

TR A Gud oY W w2 7, 3 9§, 6 9, 6 T, 3 W, 6 WE 5 A% ud 7 aY A | < ufegs e 14/ 9
e 1151999,

2. ARTy WA 14 /99 AT 11.5.1999 G197 ST Ty |

24
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Q&R wrsyIIT
Head of Office

Head of Departments | Admn.

Depariments

Restriction/Conditions/ Remarks

Regional Office

-

Surplus/ Unserviceahle .
/Obsolete Stores:

www.rajteachers.com
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|
|
To declare any stores as Upto Rs. Upto Rs. Upto Rs. 5.00 lacs | Full Articles should be declared surplus by the
surplus. 30000/- per 50000/- per per annum. Powers Committee and as per provisions of Rules 16 to
j annuir ’ annum. { 19 of Part-Il of G.F.& A.R.
To declare any Articles should be declared obsolete/
stores/Goods as unserviceable/surpius by the Committee and as
obsolete, unserviceable per provisions of Rules 16 to 19 and Section VIJ
and to dispose them off of Chapter-I of GF&AR Part-II. [
by sate/public auction, i ‘
destruction.
(1) When the period of
serviceability has been
prescribed:
(a) After expiry of Full Powers Full Powers Full Powers. =
period.
(b} Before expiry of the | Rs. 2.00 lacs Rs. 3.00 lacs Full Powers - {
prescribed minimum (subject to (subject to cost
period {except for cost of each of each item
vehicles). item not being | not being more
more than than Rs.
Rs.15000/-) 50000/-)
(11) When the period of Upto Rs.2.00 | Upto Rs. 5.00 | Fall Powers - {
serviceability has not lacs per facs per annum.
been prescribed. | annum. ‘}



S. Nature of Power Head of Office | Regional Office | Head of Departments Admn. Restriction/Conditions/ Remarks
No. Departments
{C) | Vehicles : Declaring of

Vehicles as ;

(1) Unserviceable

{i1) Where the vehicle
has not covered the
prescribed minimum
road kilometrage,
subject to fulfibment of
condition (1) (b) & (c).

(iii) Vehicles Iying
unused for last 7 years
and relevant documents
indicating year of
purchase and kilometers
rumn not available.

Full powers on
the
recommenda-
tion of
prescribed
comimittee,

Full Powers on the
recommendations
of the prescribed
Committee.

Full Powers on the
recommendation of
the Commuttee.

Full Powers. On the
recommendation of
the prescribed
Committee.

'[Provided that :

(i) The vehicle has coverad the minimum road
kilometers and minimum years of use as
prescribed in Annexure B — Part II and inspected
by Committee constituted under ruje 18 of Part-II
of GF.& AR.

(ii) The committee shall record the following
certificate ;

{a) That the vehicle has run the distance and
completedv minimum years of use as per
condition No. (1).

(b) That the vehicle is beyond economic repairs
and uneconomical to operate due to excessive
consumption of petrol/diesel.

(¢) That the replacement of parts shall cause
heavy expenditure and further running of the
vehicte shall be uneconomical.

The above Committee shall record the following
certificates :

() That the relevant record relating to year of
purchase, kilometers are not available with the
Department.

(b) That the vehicle has not been put to use for
the last seven years and is not likely to be used in
future.

1. Sub. by Order dated 11.5.2017 for - Provided that : (i) The vehicle has covered the minimum read kilometers of use as

Part-Il of G.F.& A.R. (ii) The committee shall record the following certificate -

ta) That the vehicle has run the distance of use as per condition No. (i). (b} That the vehicle is beyond economic repairs and unecenfomical

replacement of parts shail cause heavy expenditure and further running of the vehicle shall be uneconomica!.

19
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lo operate due to excessive censumplion of petrol/diesel. (¢) That the



[~ 8. T'Nature of Power Head of Office | Regional Office | Head of Departments | Admn. Restriction/Conditions/ Remarks
No., Departments v
(iv) Vehicles met with Full powers on the The Committee mentioned above shall record the
an accident and not to be recommendation of following certificates
useful after repairs. the prescribed (a) That the vehicle is beyond economical repairs
Comrmittee. and un-economical to operate due to accident,
(b) That the replacements of parts shall canse
heavy expenditure and further running of vehicle
shall be uneconomical.
(c) That the total cost of repairs and replacement
of parts shall be Rs..... as certified by the
Surveyor of Motor Garage Department.
12. | REFUNDS:
(A) | Refunds of Revenue: Upto Rs. Upto Rs. (1) Upto Rs. 2.00 Upto Rs. Subject to rule 255 of Part-1 of GF&AR with
10000/~ in 35000/ in lac in each case. 4.00 lac in | following limitations and conditions,
(For items which do not | each case. cach case. (if) Commissioner | each case.
fall in any category from Colonisation Full (i} The claimant is legally entitled to the refund
{A) to (L) below,) Powers. and where fees are remitted the remission is done
by competent authority.
(B} | REVENUE (i} Tehsildar Addl./Asstt. Upto Rs. 4.00 lacs Full
DEPARTMENT/ upto Rs.1000/- | Collectors/ in each case Powers (11) The credit is duly verified.
EXCISE in each case. SDO's
DEPARTMENT upto Rs.5000/- (iif)Reference to the refund is recorded against
(1) Excise in ¢ach case. the original entry in the cash book or other
officer upto documents so as to prevent the entertainment of a
Rs. 5000/~ in double or erroneous claim.
each case.
(iv)The refund is drawn only on the demand and
receipt of the person entitled to refund and not
for deposit pending of demand.
20
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Ruie 23 : Duties and Powers of the Committees:
(i)  The Committes provided in Ruie 22 shall first inspect the articles declared for disposal to ensure that they are
in accordance with the list of such articles, They may point out about their serviceability, etc.
(i} Procedure, terms and conditions for auction shall be in accordance with the instructions contained in the
departmental manual/regulations of the department.
(iit) A sale account shall be prepared in SR Form 7. The sale account, proceedings of auction and other papers of
bids, etc., shall be signed by the members of the Commiittee.
(iv) The Committee for disposat shall be the final authority to approve the highest bid offered at the time of
auction.
(v)  The Member Secretary will ensure that accounts members or members are invariably present in the meeting in
their absence the meeting will not be held.
Y[Rule 24 : Earnest Money : The earnest money which will be taken from the bidders before the start of auction shall be 2% of
the value of the stores, minimum - being, Rs. 500/- and maximum Rs. 50.000/-.
Note : The value of stores would mean the valuation of store articles as recorded in the stock registers.]
3[litu!e 25 : Publicity & Periodicity for auction shall be made as under :-

Yalue of Surplus Store Periodicity Mode of publication

Up to Rs. 0.50 lacs 7 days Notice Board of all Regionat and Divisional H.()s. as the case may be and alse be inform
tocal persons (Kabadi} etc. dealing in purchase of such surplus obsolete/unserviceable
articles .

Abeve Rs, 0.50 lacs and up to | 10 days (1} Notice Board of all Regional and Divisional H.Qs. as the case may be.

2.5 lacs (2) One Regional/State News paper - Local Edition.

Above Rs. 2.5 facs and up to | 15 days (1) Notice Beard of all Regional and Divisional H.Qs. as the casc may be.

Rs. 16.00 lacs (2) One State News paper.

Above Rs. [0.00 lags 20 days (1) Notice Buard of all Regional and Divisional H.Qs. as the case may be.
(2} One State News paper.
(3) One all India icvet News paper,
(4) Any Trade Journal specialising for publication of NITs.

contd........
€. For the waste puper value upto Rs. 10,000/
(i) Head of office/Drawing and Disbursing Member Secretary
Officer.
(i} Accountants/Jr. Accountants of the office. Member
(iii) Office Superintendent/Office Assisiant Member

YD ()] Motor Veticles and Heavy Machinery and equipmcnts - Subject 1o orders issued by the Government in case of particular department, the
motor velicle of the depariments shall be auctioned hy the motor Garage Department.
1. Renumbered and added vide Circular No. 17/2006 dated 3.10.2006.

*[fii) The motor vehicles declared condemned and it is not feusible/economical to bring them to Mator Gurage Juipur, may be auctioned at
the District concerned by the Committee constituted us under :-

1. District Collector or his nominee not below the rank of DLO ~ Chairman

2. Senior most officer of the office concerned not below — Member Secretary
the rank of distict level officer.

3. District Treasury Officer — Member

4 Technical Officer - Member

The order of the constitution of the above committee shall be Issued b the District Collector concerned under intimation 1o Motor Garage
department.] 2, Substituted vide Circular Nu.2/2009 dated 13.1.2009

(3} Typewriters shall be returned to the Government Central FPress, Jaipur for disposal at their end,]
2. Substituted vide Circular No.2/2009 dated 13.1,2009.
3. Substituted vide Circular No.3/2009 dated 23.1.2009 for -

"Rule 25 : Peblicity for Auction :

(1) Notice for auction will be displayed in local papers itt cascs of value of stores cxceeding Rs. 20,000/~ and up to Rs. 2 lacs
and in All India Paper for value of stores and exceeding Rs. 2 lacs. In case where value is Rs. 20,000/~ or below it would he
sufficient if the local persens, etc., dealing in purchase of such surplus, obsolete/unserviceable, articles (Kavadi) are
informed through letters.

For waste papers individuals/firms using waster papers for manufacture of indigenous papers as a cottage industry shall alsc be informed.

{2) Period of Notices : The periodicity of notice shall be as under :-
Value up to Rs, 20,000/- 7 days
Value exceeding Rs. 20,000/- 15 days
and up to Rs. 2 |acs.
Value excecding Rs. 2 lacs | month."
13
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Note : (i} The minimum time shall be counted from the date of publicity for auction in the first
News paper.

(i) Extension in the date of publicity for auction shall also be published in the news
papers and on the website,

(111} The publicity for auction shall also be publicised by including it on the Website of the
Director Information and Public Relations, Rajasthan, Jaipur (DIPR) if the value of
the tender exceeds Rs. 10.00 Lacs. The tender below Rs. 10.00 Lacs shall, however,
be publicised through the Departmental Website.

(iv) The publicity for auction to be published through the Website of the DIPR shall be
sent either through e-mail on "tender@rajasthan.gov.in." by attaching Word/ HTML
format.

(v) For waste papers individuals/firms using waste papers for manufacture of indigenous
papers as a cottage industry shall also be informed.]

Rule 26 : Action after Sale : The Head of Office or any other Gazetted Officer nominated shall
invariably be present when the articles sold are released. His presence is most essential
when the release of the articles takes places sometime after the auction or when it
involve process of weightment, etc.

Rule 27 : Sales to private persons/local bodies/Government servants, etc, - Sales of any article of
stores to private persons of stores other than those which are found to have become
obsolete or unserviceable are regulated by special rules and others applicable to
particular department. When stock materials are sold to the public or any other
department or authority at the value fixed by the Department, supervision charges and
storage charges as determined in the Public Works Department shall be added to the
value to cover charges on account of supervision, storage and contingencies. This
addition may, however, be waived by the Officer empowered to sanction the sale in
the case of surplus stock which in his opinion would otherwise be unsaleable.
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