In exercise of the powers conferred upon me under rule 3 (a) oftfae
General Financial & Accounts rutes Wt 2 Sfa Wy 8 & JTHT the purpose of

the Financial Rules of the Government ir respect of ¥ W @ Fiow T 4. &
aﬂ?ﬂﬁ He/she shall exercise all the financial and other power delegated to a Head

of Office under the Financlal Rules and Orders issued from time to time.

The Duties & responsibilities are generally laid down in the varous
provisions of the General Financial & Account Rules of the Government, An
abstrnet of important duties are containad In Appendix-1.

The =1 YA & wiem d@mw T @ F=TER shall perform the following

duties in particular:- - :

1. To sign as Drawing & disbursing officer, all bills for personal claim of alf
Govt. servants & Contingent expenditure to be presented to the Treasury.

2. To account for all the receipt and payment made out of the funds so driiwn
B to make payments to the proper payees against valid acquaintance &
attest it in token of payment. b

3. To maintain cash book & all account registers & records particularly Register
for watching Encashment of bills, bilf transit register, register of short term
advance register of contingent expenditure register of advance and
adjustments, stock register, register of Mis. Appropriation etc. register
showing receipt disposal of cheques and draft, postal/money orders 8te.,
‘and register of payment made by postal money order/draft and to sign the
relative entries. ]

4. To incur recurring and non-racurring contingent expenditure in accordance
with financial rules, orders and delegation of financial powers issued by the
Govt. from time to time & sign reglster of contingent expenditure. _

5. To ensure adjustment of temporary advance given to the Govt. servant and
to ensure recovery of unspent balance with in the prescried period and take
action there on as providing these rules. -

§. Te ensure economical procurement of stores articies and to arrange their
proper accounting of custody. '

7. These orders are valid up to finance matters.

8. These orders are effective up to jolning of Mead of office.

TH e/ BRGNS BIAMGYR AN B/ 9% B 3 ey famer
T A fas wfee o gtemdem 2z ARy Ben
WRFERRTTR N EudomrRAyma
¥ 4 '

www.rajteachers.com 2



1 [ e, <o, e, Aerare
Ewmmmﬁm

AR

R, IR

AN X1 AR, FETArEr, S, @l d i),
EIEi]

Wmﬁmﬂmw

W, YSAI. g9t Ryanael, Wil

Yo,

sliergy

Sy
A AR o, AT, ASHI. AR, 9!

e
o oI TS I, RS, TSHIa. AERien, GregR
qrer

AR, TS, d9 o1 q)1 e,

10

# B FAR, FRAT, ISAE. drd BT G
RIS,

11

Sl
WA, IrSHi. fawr, siergy

VR, IS,

12

3N IXF 8, SREmT, IS, Soe, relgR

JeERI, HIAR
AR, JISAI, |HERT, TSl SidgR

13

2t facrg Rig WER, A=, IsHIf. i,
R,

14

RIGE

RIGK

15

TR :

TR, IS, e, o

16

LG

17 TETER, 991, qeeareT, wditd

# AT §Ra1, WRAT, SN, GaAare], s

e, ani feiel, amRi
18 TEFE, ISAM. §O R, i A T RN Ao, AR, JSHI, JOrTR, iid
e, ari fFerfa, IRt

19

37 QA FAR AV, IS, I, <D (HIIA,
qRI

i)
e, USHIY. WRESl THARI,
Ald Hew, IRI

A1 raTg, AoT, T, ST, WREST HAR,
A e, IRI

21

A AAATe IRGT, AT, JISHN, IJSr<, ifd
oW, IR

R
YEFIE, XISAI, HeR, 9, GHg

sﬁmwwmmmhmﬁmvmgi

www.rajteachers.com

FHie: fifdwr /Ay / Rerfi— /34180 / 202021 /03

gfafafu:

1, METAGTHR, @l UG &P, TP |
2. grafXra forer e ey |

3. wafRrg em e |

4, TR By /YD |

eafAe
CIEDRE
fi® 18.01.2021

5,mmmmmmmwmmﬁg |

= 2 ]

mwﬁzﬁﬁmﬂmmm

, NIOTR[TH,



1 THTER, OHR. 2g, Had), o oY e, aIREIT, SO @, Beldl, GlHgY Bl
2 Wﬁmﬂw&i mﬁ’twa@@ st W G, ], TSAIA. e, Bl eS| B Agel
FATTTG HaTqTE

3 | v, ewh, wevel, B W@ | A e gAr A, drend, T9Hi. a6vel, Bl | o1 wedl
e, WATTE

4 | T, e, arie), B3 Aredl | A swar Y, carendr, oA, aae, Bia) oY e
UGS, W3

| 6 | TR, eEifd. TRIE, W ﬁwwmﬂwﬁmﬂm BICT Hge
WY

8 | wurTEr, Wowi. Waen 7, N A% FAR, e, TIAIR, AT U, HSHMAT

o TR ) R

9 | Wy, IS, Bre, oo, YR el wifieen @1, am@rarIeE, @, o), sl

10 | W, TSI, SSWR, IR S EPARM AR, [SHI, TSR, aTeaY AT

11 | TETE, TSI, A9, R ATe g, ST, JISHIS. TeTS), areiR R

12 | WUNEH, ISAIR. oS!, STeR Sl GedIRTo, STRATC, IISHIMA. BIofel, areie TUGT

13 | WA, ST, BHOTE, SISHY 31 AN, ARA, TSHI, HACTS, dTSH Ryoerst

14 | WEEE, e ), aeiR Sl NERM, AT, WSAT, SMare], areiR TR

15 | TEEEE, ISAIe. qVSRR |, detR M ST, AT, VAT, @I, TR R

16 | WM, ISAN, QEES), arStR A FUIRIE AR, IS, AVFTTN, TSR IR

17 | SHHEEE, IS, AR, S8R A Mg A, AT, IS, HIeT, arSh) ot

18 | WM, ISH. S, areiR Al G FAR, FETHTEY, ISHI, Gefoll @ @100, areiR | qagasT

19 | wEEEE, ISR, A, et A Ares Tits, ARG, \ISHIT. ST, dTSAR Ryarr

20 | yoFEE, e, Aifeel, aree A AR, AR, ISHI, difee, arei] RoErY

21 | vEMEE, USHE. aR 9RO, A6 4 AR TaRATd, AR, TSN R AR, BRIEAT
SR

23 | yamHmEd, I9Fie. e, TR | NaRM, AR TSHTA. 1], TSR q1aq

24 | FFTER, ISAIG. Held] IRV, STSNR | 41 WRIORTH SR, IISHIT, Hefdl aRv, SR 15q

25 | werrard, wAR. @RMR, qreiR A HIRATA Y, TSN, @RIUR, qTSHT G

26 | gaFrErd, ISHIe, WRST ARARTE, SIeR | A qorde, ARa], SHI. WReT ARARE, 9N g

27 | SR, TSHIE. BRI BT ORT N, A P A, AT, AT, e B AW W | AT A

28 | yarar, e, Sard, TR aﬂ%wﬁq,mr@ummﬁémﬁral\@ﬁ? IR

www.rajteachers.com ﬁﬁﬁg}&

q >
] RIE2RK
PHI. fifdwr /A / Rerdi— /34180 / 2020—21 / 01 fesia 18.01.2021
gfafefd:

1. HETI@I®R, o1 Ud 8, AP |

2. wafra forem farer e |

3. FafRd wwerm yarE |

4, G DY /SUPY |

5. e yiferve @rafery s @) frfia dawmge w amee Bv ¥ |

.':ﬁ““
WERIP IR N—He,
Hreafie e, wroTen,
CICAEES




